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 INVITATION TO BID 
OAK BROOK PARK DISTRICT 

Central Park West Door and Window Replacement Project 
____________________________________________________________________________ 

 
The Oak Brook Park District (the “District”) is accepting bids for the Central Park West Door and Window 
Replacement Project.   
 
Specifications and Contract Documents may be obtained beginning February 21, 2020, at the 
Administrative Office at the District’s Family Recreation Center, 1450 Forest Gate Road, Oak Brook, IL 
60523, Monday - Friday, 9:00 a.m. – 5:00 p.m., or in PDF format at the District’s website: 
https://www.obparks.org/bids-rfps.  
 
Each bid must be placed in a sealed opaque envelope with the Bidder’s name, the date and time of the bid 
deadline and marked "Sealed Bid: – Oak Brook Park District Central Park West Door and Window 
Replacement Project,” and addressed to the Oak Brook Park District, 1450 Forest Gate Road, Oak Brook, IL 
60523, Attention:  Executive Director.  Bids will be received until 10:00 a.m. on March 9, 2020, at which 
time the bid proposals will be publicly opened and read aloud at the District’s Administrative Office, located 
at the District’s Family Recreation Center, 1450 Forest Gate Road, Oak Brook, IL 60523. 
 
The Oak Brook Park District Board of Park Commissioners reserves the right to waive all technicalities, to 
accept or reject any or all bids, to accept only portions of a proposal and reject the remainder without 
disclosure for any reason.  Failure to make such a disclosure will not result in accrual of any right, claim or 
cause of action by any Bidder against the Oak Brook Park District.   
 
Bids shall not include federal excise tax or state sales tax for materials and equipment to be incorporated 
in, or fully consumed in the performance of, the work.  An Exemption Certificate will be furnished by the 
Oak Brook Park District on request of the Bidder, for use in connection with this project only. 
 
The Work of this Project is subject to the Illinois Prevailing Wage Act, 820 ILCS 130/0.01 et seq.  A 
prevailing wage determination has been made by the Illinois Department of Labor for public works projects 
in DuPage County.  The Contract entered into for the Work will be drawn in compliance with said law and 
proposals should be prepared accordingly and provide for payment of all laborers, workmen, and mechanics 
needed to perform the Work at no less than the prevailing rate of wages (or the prevailing rate for legal 
holiday and overtime work) for each craft, type of worker, or mechanic. 
 
All bid proposals must be accompanied by a bid bond or bank cashier’s check payable to the Oak Brook 
Park District for ten percent (10%) of the amount of the bid as provided in the Instructions to Bidders.  No 
proposals or bids will be considered unless accompanied by such bond or check. 
 
The Contractor selected will also be required to comply with all applicable federal, state and local laws, 
rules, regulations and executive orders including but not limited to those pertaining to equal employment 
opportunity. 
 
The District encourages women and minority business firms to submit bids and encourages bidders to utilize 
minority businesses for supplies, equipment and services. 
 
Laure Kosey, Executive Director 
Oak Brook Park District 
 

 

https://www.obparks.org/bids-rfps
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INSTRUCTIONS TO BIDDERS 
OAK BROOK PARK DISTRICT 

CENTRAL PARK WEST DOOR AND WINDOW REPLACEMENT PROJECT 
 

INSTRUCTIONS TO BIDDERS 
The Oak Brook Park District and Owner are one and the same.  “Architect” or “Engineer” shall mean 
Legat Architects which shall, through its designated representative, Ted Haug, THaug@legat.com, 
respond to questions and provide interpretations of the Specifications for this Project. 
 
The words "Contractor" and “Bidder” shall mean the party bidding for or entering the Contract for 
the performance of the Work covered by the written Specifications and Drawings, and his/her legal 
representatives or authorized agents. 
 

A. BID DOCUMENTS 

1. The Bid Documents may be downloaded in PDF format from the Owner’s website: 
https://www.obparks.org/bids-rfps.  The Bid Documents are also available in printed 
format from the Administrative Office at the District’s Family Recreation Center, 1450 
Forest Gate Road, Oak Brook, IL 60523, Monday - Friday, 9:00 a.m. – 5:00 p.m.  Please 
note the printed Drawings available at the Administration Office will be on 11” x 17” paper.    

 
B. BID FORM 

1. Each bid shall be made on the "Bid Form" furnished by the District.  The Bid Form 
shall be executed properly and all writing, including all signatures, shall be with black ink.  
Failure to use the Bid Form provided could result in rejection of the bid.   

 
 2. All applicable blank spaces on the "Bid Form" shall be fully completed, including the 

List of Subcontractors and the Bidder’s Reference List, and all amounts shall be in 
words as well as in figures where applicable.  

 
 3. The bid shall bear the legal name of the business organization.  The signatures shall be 

in longhand and executed by a duly authorized official of the Bidder's organization and 
the name of the official and title shall be typed below the signature.  

 
 4. Erasures, interlineations, corrections, or other changes on the "Bid Form" shall be 

explained or noted over the signature of the Bidder.  No bid submitted with deviations 
or reservations from the full contract called for will be considered.   

 
5. Bidders’ prices are to include the delivery of all materials; including plant, equipment, 

supplies, tools, scaffolding, transportation, insurances, bonds, warranties, and all other 
items and facilities, and the performance of all labor and services, necessary for the 
proper completion of the Work except as may be otherwise expressly provided in the 
Contract Documents.  Bids shall not include federal excise tax or state sales tax for 
materials to be incorporated in, or totally consumed in the prosecution of, the Work.  

https://www.obparks.org/bids-rfps
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An exemption certificate will be furnished by the Park District upon request of the 
Bidder.   

 
6. Bidder must acknowledge all Addenda received in the spaces provided on the 

Contractor Bid Form.  By submitting a bid, Bidder indicates that all considerations 
issued by Addendum are incorporated in the bid. 

 
7. Attached to the Bid Form will be the Contractor’s Compliance and Certification 

Attachment/ Substance Abuse Prevention Program Certification regarding the Bidder’s 
compliance with applicable laws.  Failure of a Bidder to complete/submit a required 
certification shall be the basis for immediate rejection of that Bidder’s bid.  The 
certification of the successful Bidder shall become a part of the Contract with the Park 
District.  

 
 8. The bids shall be sealed in an opaque envelope, marked with the name of the Bidder, 

the date and time of the bid, and addressed as follows:  
 

 Sealed Bid:  Central Park West Door and Window Replacement Project 
Oak Brook Park District 

  1450 Forest Gate Road 
  Oak Brook, IL 60523 
 
 9. Bid documents shall be delivered or mailed in time for delivery to the foregoing address 

no later than March 9, 2020 at 10:00 a.m.  Oral bids or oral modifications to bids will 
not be considered. It is the sole responsibility of the Bidder to see that his bid is received 
in proper time. No faxed or e-mail bid or modification of a bid will be considered.   
The Park District is not responsible for the premature opening of bids not marked as 
required.  Any bid opened prematurely due to the failure of the Bidder to mark the 
envelope in accordance with these Bid Documents will be considered non-responsive. 

 
 10. No bid can be withdrawn prior to the opening of the bids unless a written request for 

any such withdrawal, showing good cause for said withdrawal, is first delivered to the 
District at the foregoing address prior to commencement of the opening of bids.  No 
Bidder may withdraw a bid after opening of the bids.  

 
11. Bids will be publicly opened on the due date. 
 

C. REQUIREMENTS OF BIDDERS 
 
Bidders must be able to demonstrate that they: a) have experience in performing and have 
successfully performed and are still actively engaged in performing work similar in kind and 
scope to the Work of the Project; and b) are able to show that they have adequate laborers and 
materials to successfully complete the Work as indicated in the Bid Documents and within 
the time required by the Bid Documents.  The Contractor shall not have been debarred or 
determined ineligible for public contracts by any governmental agency.  
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The following information must be attached to the bid proposal.  Failure to do so may result 
in disqualification of the Bidder. 
 

1. On a separate sheet, list all construction projects your organization has in 
progress, giving the name of the project, project description, project address, owner and 
telephone number, architect and telephone number, contract amount, percent complete, and 
scheduled completion date. 
 

2. On the Bidder’s Reference List form provided herein, list at least three (3) 
construction projects your organization has completed in the past five (5) years, which are 
comparable in scope, giving the name of the project, project description, project address, 
owner and telephone number.   

 
 3. On the List of Subcontractors form provided herein, provide a list of 
anticipated subcontractors, if any, including their firm names, addresses and telephone 
numbers. All subcontractors to be used shall be approved by the Owner.  If the Contractor 
subcontracts any part of the Work for this project, the Contractor shall not under any 
circumstances be relieved of his liabilities and obligations; any subcontractor for this 
project will be recognized only in the capacity of an employee of the Contractor. 

 
4. On a separate sheet, list all administrative proceedings and litigation filed by 

or against Bidder in the past five (5) years, including the name and case number, 
name/jurisdiction of the court or administrative agency, and a summary of each claim/case, 
including current status and if no longer pending, the disposition. The foregoing includes but 
is not limited to information regarding any proceedings and actions taken by any 
governmental agency to debar or disqualify the Bidder from bidding on public contracts, 
including the name of the agency initiating the proceeding/action, the nature of the 
proceeding/action, the claimed basis for the proceeding/action and the current status or 
disposition of the proceeding/action.  

 
Other required submittals include:  Bid Form; Contractor’s Compliance and Certification 
Attachment/ Substance Abuse Prevention Program Certification. Failure of a Bidder to 
complete/submit these documents shall be the basis for immediate rejection of that 
Bidder’s bid. 
 
The Park District reserves the right to require of any Bidder such information to verify the 
Bidder's qualifications and financial status and to withhold formal signing of the contract 
until such information is received.  

D. MODIFICATION OF BIDS  
 

Any Bidder may modify his bid by written notice (signed by the Bidder) at any time prior 
to the scheduled closing time for receipt of bids, provided that such written notice is 
received by the District prior to the closing time.  Modifications of bid submittals sent by 
facsimile will not be permitted.  
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E. EXAMINATION OF CONTRACT DOCUMENTS AND SITE 
 

Each Bidder shall visit the site(s) of the proposed Work and fully acquaint himself with 
conditions, as they exist, and shall undertake such additional inquiry and investigation as he 
shall deem necessary so that he may fully understand the requirements, facilities, possible 
difficulties and restrictions attending the execution of the Work under the Contract.  Bidder 
shall thoroughly examine and be familiar with all of the Bid Documents including, but not 
limited to, the Drawings and the written Specifications.  Any conflicts or discrepancies found 
between or among Bid Documents including, but not limited to, the Drawings and written 
Specifications and the site conditions, or any errors, omissions or ambiguities in the Drawings 
or written Specifications shall be immediately reported to the Architect and written 
clarification requested prior to submission of a bid. 

 
The failure or omission of any Bidder to obtain, receive or examine any form, instrument, or 
information or to visit the Project site(s), and become knowledgeable with respect to 
conditions there existing, or to seek needed clarification shall in no way relieve any Bidder 
from any obligations with respect to his bid.  By submitting a bid, the Bidder agrees, represents 
and warrants that he has undertaken such investigation as he deemed necessary, has examined 
the site(s) and the Bid Documents, has obtained all needed clarifications and where the Bid 
Documents indicate in any part of the Work, that a given result be produced, that the Bid 
Documents are adequate and the required result can be produced as indicated in the 
Specifications and Drawing(s).  Once the award has been made, failure to have undertaken 
and completed the foregoing tasks shall not be cause to alter the original Contract or to 
request additional compensation.   
 

F. ACCEPTANCE OR REJECTION OF BIDS 
 
The Park District may accept the bid of, and award the contract for the  
Work to, the lowest responsive and responsible Bidder as determined by and in the sole 
discretion of the Park District. 
 
The Owner reserves the right to (1) reject all bids; (2) reject only certain bids which are 
non-conforming or non-responsive to the bid requirements; (3) accept only a portion, part 
or specific items of Work of all and reject others, as the Owner shall in its sole discretion 
determine to be in its best interest; and/or (4) award the Contract to the responsible Bidder 
submitting the lowest bid responsive to the bidding requirements. No bid will be accepted 
from or Contract awarded to any person, firm or corporation that is in arrears or is in default 
to the Park District upon any debt or contract, or that is a defaulter, as surety or otherwise, 
upon any obligation to said Park District or that has failed to perform faithfully any 
previous contract with the Park District.  
 
In the event of a rejection of a portion, part, or certain items of Work of all bids, the bid of 
each Bidder shall automatically be deemed reduced by the amount of such rejected part or 
item at the unit price or other cost designated therefore by that Bidder on its submitted 
Contractor Bid Form. The successful Bidder so selected may not refuse to enter into a 
Contract with the Owner on the basis that the Owner awarded a Contract for less than all 
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portions or items of the Work specified in the Bid Documents. The Oak Brook Park District 
Board of Park Commissioners reserves the right to waive any technicalities or 
irregularities, and to disregard any informality on the bids and bidding, when in its opinion 
the best interest of the Park District will be served by such actions and in accordance with 
applicable law. 

 
G. SURETY 
 

All bids must be accompanied by a bid bond or bank cashier’s check payable to the Oak 
Brook Park District for ten percent (10%) of the amount of the bid and drawn on a 
responsive and responsible bank doing business in the United States.  All bids not 
accompanied by a bid security, when required, will be rejected. 

 
The bid security of all except the three (3) lowest responsible Bidders will be returned after 
the decision to accept or reject bids by the Oak Brook Park District Board of Park 
Commissioners.  The bid security of the three (3) lowest responsible Bidders will be returned 
after acceptance by the Park District from the successful Bidder,  an acceptable Performance 
Bond, Labor and Materials/Payment Bond and a certificate of insurance naming the Oak 
Brook Park District as the certificate holder and as additional insured, and the successful 
Bidder has executed and returned to the Park District the Contract for the Work presented by 
the Park District.   
 
Prior to beginning Work, the successful Bidder shall furnish a Performance Bond, and Labor 
and Materials/Payment Bond in the amount of 110% of the Contract Sum, using a form similar 
to the AIA-A312-2010 form, or its current equivalent, or one acceptable to Owner, cosigned 
by a surety company licensed to conduct business in the State of Illinois and with at least an 
“A” rating and a financial rating of at least “X” in the latest edition of the Best Insurance 
Guide. Said bond shall guarantee the faithful performance of the Work in accordance with 
the Contract, the payment of all indebtedness incurred for labor and materials, and 
guarantee correction of Work.  The cost of each bond shall be included in the Contract 
Sum.  The Bidder and all Subcontractors shall name the Park District as an obligee on all 
bonds.  Said bonds shall meet the requirements of the Illinois Public Construction Bond 
Act, 30 ILCS 550/0.01 et seq. and any further amendments thereto.  Bidder shall include 
in its Performance Bond and Labor and Material Payment Bond such language as shall 
guarantee the faithful performance of the Prevailing Wage Act as required in these Bid 
Documents. 
 
The Performance Bond and Labor and Material Payment Bond will become a part of the 
Contract.  The failure of the successful Bidder to enter into the Contract and supply the 
required bonds and evidence of insurance within ten (10) days after the Contract is presented 
for signature, or within such extended period as the Park District may grant, shall constitute a 
default, and the Park District may either award the Contract to the next responsible Bidder, or 
re-advertise for bids.  In the event of a default, the Owner need not return the defaulting 
Bidder’s bid surety and may charge against the defaulting Bidder for the full difference 
between the amount for the bid and the amount for which a Contract for the Work is 
subsequently executed, irrespective of whether the amount thus due exceeds the amount of 
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the defaulting Bidder’s bid surety, provided that the District’s retention of the bid guarantee 
shall not preclude the District from holding the Bidder fully liable for any and all damages 
which are in excess of said partial liquidated damages, and which shall otherwise be 
incurred by the District, including reasonable attorneys’ fees, arising from the Bidder’s 
failure to enter into said Contract and to deliver the same back to the District within said 
ten (10) day period.   

 
H. WITHDRAWAL OF BID 
 

Bidders may withdraw or cancel their bids at any time prior to the advertised bid opening 
time by signing and submitting a request for said withdrawal.  After the bid opening time, 
no bid shall be withdrawn or canceled for a period of sixty (60) calendar days.   
 

I.   ACCEPTANCE AND CONTRACT 
 

Owner will award the Contract to the lowest most responsible and responsive Bidder, as 
determined by Owner. In considering the Bidder’s responsibility, the Owner may evaluate, 
among other factors, the ability of the Bidder to provide experienced labor sufficient in 
numbers to timely and properly complete the services, conformity with the Specifications, 
serviceability, quality, and the financial capability of the Bidder, and the performance of 
the Bidder on other projects.  
 
The Owner shall have the right to accept Alternates in any order or combination, and to 
determine the low Bidder on the basis of the sum of the Base Bid and Alternates accepted. 

 
Bids will be awarded to one Bidder for the entire Project or to any series of Bidders for an 
appropriate proportion of the Project.  If specified in the Bid Form, awards will be based 
upon the submitted unit prices.   

 
The acceptance of a bid will be by a Notice of Award, signed by a duly authorized 
representative of the Park District; no other act by the Park District shall constitute the 
acceptance of a bid. The acceptance of a bid by the Park District shall bind the successful 
Bidder to execute and perform the Work of the Contract. The successful Bidder to whom 
the Contract is awarded by the Park District shall sign and deliver to the Park District for 
execution by the Park District all required copies of the Contract, along with all required 
insurance and surety documents within ten (10) days after presentation to him of the 
Contract for signature.   In case the Bidder shall fail or neglect to do so, he will be 
considered as having abandoned the Contract, and as being in default to the Owner. The 
Owner may thereupon re-advertise or otherwise award said Contract and forfeit the Bid 
Security. 

 
The Advertisement for Bids, Instructions to Bidders, General Conditions, Supplementary 
and/or Special Conditions, if any, Drawings, Specifications, Contractor Bid Form, 
Addenda, if any, Contractors Compliance and Certifications Attachment, and Substance 
Abuse Certification and the Prevailing Wage Determination and Supersedes Notice 
comprise the Bid Documents. The Bid Documents, together with the Standard Abbreviated 
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Form of Agreement Between Owner and Contractor, AIA Document A104-2017, as 
modified by the Park District and included in these Bid Documents, and the Performance 
Bond and Labor Material Payment Bond and proof of insurance comprise the Contract 
Documents. 

 
J.  INTERPRETATION OF THE CONTRACT DOCUMENTS  
 

The Park District shall in all cases determine the amount or quantity of the several kinds 
of Work which are to be paid for under this Contract, and shall decide all questions which 
may arise relative to the execution of the Contract on the part of the Contractor, and all 
estimates and decisions shall be final and conclusive.  The Park District shall have the right 
to make alterations in the lines, grades, plans, forms, or dimensions of the Work herein 
contemplated either before or after the commencement of the Work.  If such alterations 
diminish the quantity of the Work to be done, they shall not constitute a claim for damage 
or for anticipated profits on the work dispensed with, or if they increase the amount of 
Work, such increase shall be paid according to the quantity actually done and at the price 
or prices stipulated for such Work in the Contract.  The Park District reserves the right to 
approve, an equal to or superior to product or equipment required under the Specifications, 
or to reject as not being and equal to or superior to the product or equipment required under 
the Specifications.  If the Bidder is in doubt as to the interpretation of any part of the Bid 
Documents, or finds errors, discrepancies or omissions from any part of the Contract 
Documents, he must submit a written request for interpretation thereof not later than five 
(5) days prior to opening of bids to the Park District. Address all communications to the 
Architect.  If an error or omission is discovered in the Bid Documents after the bid opening, 
the Park District reserves the right:  1) to determine whether to require the submission of 
new bids; or 2) if the error or omission is of such a nature that it was reasonably 
discoverable upon a careful review of the Bid Documents, to award the Contract to the 
lowest responsive and responsible Bidder as determined by the Park District and to require 
that Contractor to perform the Work in accordance with an issued correction by the  Park 
District and for the amount bid by the Contractor.  Such decisions are final and not subject 
to recourse.  Errors and omissions made by the Bidder cannot be corrected after the bid 
opening. 

 
K. ADDENDA 
 

Any interpretation, correction to, or addition to the Bid Documents will be made by written 
Addendum and will be delivered by mail or fax to each prime Bidder of record. The written 
Addenda constitute the only interpretations of the Bid Documents; the Park District accepts 
no responsibility for any other claimed interpretations or communications. 

 
It is the responsibility of each Bidder to verify that he has received all Addenda prior to 
submitting a bid. It is also the responsibility of each Bidder to verify that all subcontractors 
and material suppliers whose prices are incorporated in the Bidder’s bid are familiar with 
the Bid Documents in their entirety, including all Addenda issued up to the time of bid 
opening. 
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In the event a conflict or omission is discovered in the Bid Documents after the issuing of 
the last Addendum such that an interpretation cannot be issued by the Architect or Park 
District prior to bidding, the Bidder is directed to estimate on and provide the quantity and 
quality of material and labor consistent with the overall represented and indicated Work so 
as to provide all materials, equipment, labor, and services necessary for the completion of 
the Work in accordance with the Bid Documents. 

 
L.   SUBSTITUTIONS DURING BIDDING 
 

Unless otherwise indicated, the use of brand names in the Specifications is used for the 
purpose of establishing a grade or quality.  Bidders proposing to use an alternate that is 
equal to or superior to in every respect to that required by the Specifications must request 
approval for the proposed substitution by submitting the request and any additional 
information as required by these Instruction to Bidders and the Specifications to the 
Architect at least seven (7) business days prior to the bid opening.   

 
Additionally, Bidders requesting approval for use of an alternate must provide certification 
by the manufacturer that the substitute proposed is equal to or superior in every respect to 
that required by the Contract Documents, and that its in-place performance will be equal 
to or superior to the product or equipment specified in the application indicated. The 
Bidder, in submitting the request for substitution, waives the right to additional payment 
or an extension of Contract Time because of the failure of the substitute to perform as 
represented in the request for substitution. 

 
The Architect may request additional information or documentation necessary for 
evaluation of the request for substitution. The Architect will notify all Bidders of 
acceptance of the proposed substitute by means of an Addendum to the Bid Documents. 
The Architect’s approval of a substitute during bidding does not relieve the Contractor of 
the responsibility to submit required shop drawings and to comply with all other 
requirements of the Contract Documents, including but not limited to proper performance 
of all components of the Work and suitability for the uses specified. 

 
Bids proposing alternates not previously approved by the Architect will be considered non-
responsive and rejected. The Architect and Park District reserve the right to determine 
whether a substituted selection, in their judgment, is equal to or better quality and therefore 
an acceptable alternate.  Such decisions are final and not subject to recourse. 
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CONDITIONS OF THE CONTRACT 
OAK BROOK PARK DISTRICT 

CENTRAL PARK WEST DOOR AND WINDOW REPLACEMENT PROJECT 
 

GENERAL CONDITIONS  
 
The General Conditions are the General Provisions of the Standard Abbreviated Form of 
Agreement Between Owner and Contractor, AIA Document A104-2017, as modified by the Park 
District and included in these Bid Documents (the “General Conditions”).      
 
SUPPLEMENTARY CONDITIONS  
 
The General Conditions are hereby amended to include the following: 
 
1.   COMMENCEMENT AND COMPLETION DATE 
 

All materials and supplies required to complete the Work must be delivered on site by April 
31, 2020.  Installation of the Work for the Contract shall commence on May 4, 2020, or on 
such earlier date as may be agreed upon by the parties.  Contractor shall achieve Substantial 
Completion on or before June 4, 2020 and shall achieve Final Completion on or before 
June 11, 2020, unless otherwise extended by agreement of the parties pursuant to the 
General Conditions.   

 
2.  USE OF THE SITE 
 

The Contractor shall confine all equipment, the storage of materials and the operations of 
its workers, to limits indicated by law, ordinances, permits, or directions of the Owner and 
shall not unreasonably encumber the site with such materials. The site shall not be utilized 
for the storage of vehicles, materials, equipment, or fixtures not intended for the Work to 
be performed.  

 
3.  COOPERATION WITH UTILITIES 
 

The Contractor shall notify all utility companies, public and private, as necessary in 
advance of commencing performance of the Work. The responsibility for moving water 
lines, gas lines, wire lines, service connections, water and gas meter boxes, water and gas 
valve boxes, light standards, cable ways, signals and all other utility appurtenances which 
are within the limits of the proposed construction will be assumed by the Contractor, at no 
additional compensation. 

 
The Contractor shall verify the location of all utilities prior to the start of construction and 
shall be responsible for the preservation of existing utility installation and the cost of 
providing precautionary supports, braces, etc. to insure against damage to said utility 
installation. 
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The cost to repair and replace any new or existing utilities damaged will be paid for by the 
Contractor. 

 
It is understood and agreed that the Contractor has considered in its bid all of the permanent 
and temporary utility appurtenances in their present or relocated positions and that no 
additional compensation will be allowed for delays, inconvenience, or damage sustained 
by the Contractor, due to any interference from the said utility appurtenances or the 
operation of moving them either by the utility company or by the Contractor, or on account 
of any special construction methods required in performing the Work due to the existence 
of said appurtenances whether in their present or relocated positions. 
 

4. PROTECTION OF PROPERTY -SAFETY RESPONSIBILITY 
 

In accordance with the Specifications, the Contractor shall protect all existing property and 
improvements within the Project site and those adjacent to the Owner’s property in a 
manner agreed upon between the Owner and Contractor. The Contractor shall be 
responsible for the repair cost of any damage created by its operations or the operations of 
any subcontractors.  

 
Contractor shall comply with State and Federal regulations as outlined in the latest revision 
of the Federal Construction Safety Standards and with applicable provisions and 
regulations of Occupation Safety and Health Administration (OSHA), Standards of the 
William-Steiger Occupational Health and Safety Act of 1970 (revised). The Contractor and 
Owner shall each be responsible for their respective agents and employees. 

 
The Contractor shall be obligated to indemnify, hold harmless and protect the Owner, its 
officers, employees and agents, from any actions or suits instituted as a direct or indirect 
result of any injury or damage consequent upon any failure to use or misuse by the 
Contractor, its agents and employees and any subcontractor, its agents and employees, of 
any ladder, support or other mechanical contrivance erected or constructed by any person 
or any or all kinds of equipment whether or not Owner or furnished by the Owner.   

 
5.  INSURANCE  
 

BIDDER’S ATTENTION IS DIRECTED TO THE INSURANCE 
REQUIREMENTS BELOW.  IT IS HIGHLY RECOMMENDED THAT THE 
BIDDER CONFER WITH ITS INSURANCE CARRIER REGARDING THESE 
REQUIREMENTS.  FAILURE TO MEET THESE REQUIREMENTS IS CAUSE 
FOR CANCELLATION OF THE CONTRACT. 

 
The successful Bidder shall obtain insurance of the types and in the amounts listed below. 

  
a. Commercial General and Umbrella Liability Insurance 

 
The successful Bidder shall maintain commercial general liability (CGL) 
and, if necessary, commercial umbrella insurance with a limit of not less 
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then $2,000,000 each occurrence.  If such CGL insurance contains a general 
aggregate limit, it shall apply separately to this project/location. 
 
CGL insurance shall be written on Insurance Services Office (ISO) 
occurrence form CG 00 01 04 13, or a substitute form providing equivalent 
coverage, and shall cover liability arising from premises, operations, 
independent contractors, products-completed operations, personal injury 
and advertising injury, and liability assumed under an insured contract 
(including the tort liability of another assumed in a business contract). 

 
The District, its elected and appointed officials, employees, agents and 
volunteers shall be included as an additional named insured under the CGL, 
using ISO additional insured endorsement CG 20 26 or a substitute 
providing equivalent coverage, and under the commercial umbrella, if any.  
This insurance shall apply as primary insurance with respect to any other 
insurance or self-insurance afforded to District. Any insurance or self-
insurance maintained by the District shall be deemed excess of such 
bidder’s insurance and shall not contribute with it.   
 

b. Continuing Completed Operations Liability Insurance 
 

Contractor shall maintain commercial general liability (CGL) and, if 
necessary, commercial umbrella liability insurance with a limit of not less than 
$2,000,000 each occurrence for at least three years following Substantial 
Completion of the Work. 

 
Continuing CGL insurance shall be written on ISO occurrence form CG 00 01 
04 13, or substitute form providing equivalent coverage, and shall, at 
minimum, cover liability arising from products-completed operations and 
liability assumed under an insured contract. 

 
Continuing CGL insurance shall have a products-completed operations 
aggregate of at least two times its each occurrence limit. 

 
Continuing commercial umbrella coverage, if any, shall include liability 
coverage for damage to the insured’s completed work equivalent to that 
provided under ISO form CG 00 01. 

 
 c. Business Auto and Umbrella Liability Insurance 

 
The successful Bidder shall maintain business auto liability and, if 
necessary, commercial umbrella liability insurance with a limit of not less 
than $1,000,000 each accident.  Such insurance shall cover liability arising 
out of any auto including owned, hired and non-owned autos. 
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Business auto insurance shall be written on Insurance Services Office (ISO) 
form CA 00 01, CA 00 05, CA 00 12, CA 00 20, or a substitute form 
providing equivalent liability coverage.  If necessary, the policy shall be 
endorsed to provide contractual liability coverage equivalent to that 
provided in the 1990 and later editions of CA 00 01. 

 
 d. Workers Compensation Insurance 
 

The successful Bidder shall maintain workers compensation and employers 
liability insurance.  The commercial umbrella and/or employers liability 
limits shall not be less than $1,000,000 each accident for bodily injury by 
accident or $1,000,000 each employee for bodily injury by disease. 

 
Such Bidder waives all rights against District and its officers, officials, 
employees, volunteers and agents for recovery of damages arising out of or 
incident to such Bidder’s activities. 
 

e. General Insurance Provisions 
 

i. Evidence of Insurance:  The successful Bidder shall furnish the 
District with a certificate(s) of insurance and applicable policy 
endorsement(s), executed by a duly authorized representative of each 
insurer, showing compliance with the insurance requirements set forth 
above. 

 
All certificates shall provide for 30 days’ written notice to the District prior 
to the cancellation or material change of any insurance referred to therein. 
Written notice to the District shall be by certified mail, return receipt 
requested. 

 
Failure of the District to demand such certificate, endorsement or other 
evidence of full compliance with these insurance requirements, or failure of 
the District to identify a coverage deficiency from evidence that is provided, 
shall not be construed as a waiver of such Bidder’s obligation to maintain 
such insurance. 

 
The District shall have the right, but not the obligation, of prohibiting such 
Bidder from entering the premises until such certificates or other evidence 
that insurance has been placed in complete compliance with these 
requirements is received and approved by District. 

 
Failure to maintain the required insurance may result in termination of the 
Contract entered by the parties at the District’s option.  
 
Such Bidder shall provide certified copies of all insurance policies required 
above within 10 days of the District’s written request for said copies. 
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ii. Acceptability of Insurers:  All insurance companies shall maintain a 
rating no less than A-VII from A.M. Best, based on the most recent edition 
of the A.M. Best’s Key Rating Guide.  If the Best’s rating is less than A-
VII or a Best’s rating is not obtained, the District has the right to reject 
insurance written by an insurer it deems unacceptable.  
 
iii. Deductibles and Self-Insured Retentions:  Any deductibles or 
self-insured retentions must be declared to the District.  At the option of the 
District, the successful Bidder may be asked to eliminate such deductibles 
or self-insured retentions as respects the District, its officers, officials, 
employees, volunteers and agents, or such Bidder may be required to 
procure a bond guaranteeing payment of losses and other related costs, 
including, but not limited to, investigations, claims administration and 
defense expenses. 

 
f.  Subcontractors 

 
Contractor shall cause each subcontractor employed by Contractor to purchase 
and maintain insurance of the type specified above.  When requested by the 
Owner, Contractor shall furnish copies of certificates of insurance evidencing 
coverage for each subcontractor. 
 

6. INDEMNIFICATION 
 

To the fullest extent permitted by law, the Contractor shall indemnify and hold harmless the 
Owner and its officers, officials, employees, volunteers and agents from and against all claims, 
damages, losses and expenses including but not limited to legal fees (attorney’s and 
paralegals’ fees and court costs), arising out of or resulting from the performance of the 
Contractor’s work, provided that any such claim, damage, loss or expense (i) is attributable to 
bodily injury, sickness, disease or death, or injury to or destruction of tangible property, other 
than the work itself, including the loss of use resulting there from and (ii) is caused in whole 
or in part by any wrongful or negligent act or omission of the Contractor, any subcontractor, 
anyone directly or indirectly employed by any of them or anyone for whose acts any of them 
may be liable, regardless of whether or not it is caused in part by a party indemnified 
hereunder.  Such obligation shall not be construed to negate, abridge, or otherwise reduce any 
other right or obligation of indemnity which would otherwise exist as to any party or person 
described in this Paragraph.  Contractor shall similarly protect, indemnify and hold and save 
harmless the Owner, its officers, officials, employees, volunteers and agents against and from 
any and all claims, costs, causes, actions and expenses including but not limited to legal fees, 
incurred by reason of Contractor’s breach of any of its obligations under, or Contractor’s 
default of, any provision of the Contract. 
 

 Nothing contained herein shall be construed as prohibiting the District, its officers, 
employees or agents from defending, through the selection and use of their own agents, 
attorneys and experts, any claims, suits, demands, proceedings or actions brought against 
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them.  The District’s participation in its defense shall not remove the successful Bidder’s 
duty to indemnify, defend and hold the District harmless as set forth herein. 

 
 The indemnification required hereunder shall not be limited by reason of the enumeration 

of insurance coverage herein provided.   
 

 The successful Bidder’s indemnification of the District shall survive the termination or 
expiration of the Contract. 

 
7.  WARRANTY  
  
            A. The Work performed and the materials and equipment installed under this Contract 

shall be in compliance with the Contract Documents and must be guaranteed by the 
Contractor and the Surety for a period of twenty four (24) months from Substantial 
Completion against defective workmanship and material of any nature, unless a 
longer period is required by the Specifications.  On all material or equipment 
incorporated, the Contractor and its Surety must guarantee that the type, quality, 
design and performance will fully meet the requirements of the Specifications and 
Drawings.   

 
B. The Contractor shall provide the Owner with manufacturer's warranties for all 

materials and equipment installed under the Contract. 
 

SPECIAL CONDITIONS  
 
1. Time is of the essence to the Contract.  Should the Contractor fail to complete the Work 

on or before the Substantial Completion date as stipulated in the Contract or within such 
extended time as may be have been allowed, the Contractor shall be liable and shall pay to 
the Owner the sum of $200.00 per calendar day, not as a penalty but as a liquidated 
damages for each day of overrun in the Contract Time or such extended time as may have 
been allowed.  The liquidated damages for failure to complete the Contract on time are 
approximate, due to the impracticality of calculating and proving actual delay costs.  The 
costs of delay represented by the liquidated damage amount are understood to be a fair and 
reasonable estimate of the costs that will be borne by the Owner during extended and 
delayed performance by the Contractor for the Work.  The liquidated damage amount 
specified will accrue and be assessed until Final Completion of the total physical Work of 
the Contract even though the Work may be substantially complete.  The Owner will deduct 
these liquidated damages from any monies due or to become due to the Contractor from 
the Owner. 

 
2. Central Park West shall remain open to the public during weekends for the duration of the 

Project.  As such, Contractor shall maintain the Project site in a manner that ensures safe 
access to Central Park West amenities by the public, Park District staff and others requiring 
access to Central Park West.   Additionally, the Contractor shall ensure that the Project site 
is clean, all tools are either removed from the Project site or safely security on-site in a 
manner that will not restrict access to Central Park West by the public and Park District 
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staff, and Central Park West is otherwise able to be occupied and operated as a rental space 
during the weekends by the public.  Contractor shall comply with and give notices required 
by applicable laws, statutes, ordinances, codes, rules and regulations, and lawful orders of 
public authorities bearing on safety of persons or property or their protection from damage, 
injury or loss.  

 
3. Contractor shall only perform work four (4) days a week and only on the designated days 

as specified on the Central Park West Monthly Calendar included in these Bid Documents.   
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BID FORM 
OAK BROOK PARK DISTRICT 

CENTRAL PARK WEST DOOR AND WINDOW REPLACEMENT PROJECT 
 

(Please complete in ink, and print or type) 
 
TO:  Oak Brook Park District 
  1450 Forest Gate Road 
  Oak Brook, IL 60523 
 
FROM: ___________________________________   

  NAME OF BIDDER     
        
  ___________________________________ 
  STREET ADDRESS 
 
  ___________________________________ 
  CITY  STATE  ZIP 

  
  ___________________________  _____________________________ 
  PHONE     EMAIL ADDRESS 
 
FOR:  Central Park West Door and Window Replacement Project 

 
By submission of its bid, the Bidder acknowledges, agrees, represents, declares and warrants:  
 
A. That he has carefully examined the written Specifications and Drawings and is thoroughly familiar 

therewith, and that he has visited the site of the proposed Work to arrive at a clear understanding of 
the conditions under which the Work is to be done, and that he has compared the site with the 
Drawings and Specifications and has satisfied himself as to all conditions affecting the execution of 
the Work; 

 
B. That all modifications have been submitted with this bid; 
 
C.  That he has checked carefully the bid figures and understands that he shall be responsible for any errors 

or omissions based on these Specifications and alternates as submitted on the Bid Proposal Form; 
 
D. That it is understood and agreed that the Oak Brook Park District reserves the right to accept or reject 

any or all bids, or to combine or separate any section or work, and to waive any technicalities;  
 
E. To hold the bid open for sixty (60) days subsequent to the date of the bid opening; 
 
F.  To enter into and execute a Contract with the Owner within ten (10) days after the date of the Notice 

of Award, if awarded on the basis of this bid, and in connection therewith to: 
(a) Furnish all bonds and insurance required by the Contract Documents; 
(b) Accomplish the Work in accordance with the Contract Documents; and 
(c) Complete the Work within the time requirements as set forth in the Bid Documents. 
 



Page 20 

G.   That if this bid is accepted, the Bidder is to provide all of the necessary equipment, tools, apparatus, 
labor, and other means of construction, and to do all of the Work and to furnish all of the materials 
specified in the Bid Documents in the manner and at the time therein prescribed, and in accordance 
with the requirements set forth; 
 

H. To commence Work as specified in the Instructions to Bidders, and to prosecute the Work in such 
a manner, and with sufficient materials, equipment and labor as will ensure its completion within 
reasonable time, it being understood and agreed that the completion within such reasonable time is 
an essential part of this Contract; 

 
I. That any and all prices stated in the proposal include all costs of labor, materials, equipment, 

insurance, bonds, overhead and profit, and any and all other costs normal to doing business. 
 
The undersigned Bidder agrees to perform the Work for the following lump sum price:   

Base Bid  Amount 
Replacement of the sliding glass exterior doors in the main community 
room at Central Park West with swinging patio doors with side lights. $ 

 
                                                                       Total Lump Sum Bid:  ___________________ 
 

Alternate No. 1  Amount 

East Window Replacement - To replace east window and frame 
with window / frame type “S” and door A109C: State the amount to 
be ADDED to the base bid for removing and replacing the existing 
exterior east window and door in Meeting Room A109 with windows 
and frame type “S” and door A109C. 
 

$ 

 
 

Alternate No. 2 Amount 
 
North Clerestory Window Replacement - To replace north clerestory 
window and frames with window / frame type “W2”: State the amount to 
be ADDED to the base bid for removing and replacing the existing 
exterior north clerestory window with window / frame type “W2”. 
 

$ 

 
Bids will be awarded to one Bidder for the entire Project or to any series of Bidders for an appropriate 
proportion of the Project.    
 
The undersigned Bidder hereby acknowledges the receipt of the following addenda (if any) distributed by 
the Park District. 
 

Addendum No. ______________ Date:_______________ 
Addendum No. ______________ Date:_______________ 
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All materials and supplies required to complete the Work must be delivered on site by April 31, 2020.  
Installation of the Work for the Contract shall commence on May 4, 2020, or on such earlier date as may 
be agreed upon by the parties.  Contractor shall achieve Substantial Completion on or before June 4, 2020 
and shall achieve Final Completion on or before June 11, 2020, unless otherwise extended by agreement of 
the parties pursuant to the General Conditions.  Contractor shall only perform Work four (4) days a week 
and only on the designated days as specified on the Central Park West Monthly Calendar included in these 
Bid Documents. 
 
The undersigned Bidder agrees that if this bid is accepted by the Park District, it will perform all Work in 
accordance with the requirements of the Contract.  
 
DATED THIS ________ DAY OF _________________, 2020. 
 
___________________________________  (a) Individual  (  ) 
Full Name of Bidder (Print)    (b) Partnership  (  ) 
         (c) Corporation (  ) 
Name and Title of Authorized Agent    
if Corporation or Partnership (Print): ___________________________________ 
 
___________________________________ 
Full Name and Title of Bidder (Signature) 
___________________________________  
Street Address 
___________________________________ 
City/State/Zip 
___________________________________  Phone ___________________________________ 
Email 
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LIST OF SUBCONTRACTORS 
 

Bidder submits a list of subcontractors for each trade relative to the Work to be performed under 
the Contract with the District, and agrees that if selected the successful Contractor, the Bidder will 
promptly confer with the District’s agents on the question of which subcontractors the Bidder 
proposes to use, including submission of their qualifications.  It is agreed that the District may 
substitute for any proposed subcontractor, another subcontractor for the trade against whose 
standing and ability the Bidder makes no objection in writing, and the Bidder will use all such 
finally selected subcontractors at the amount named in their respective subcontracts, and be in 
every way responsible for them and their work as if they had been originally named in the Bidder’s 
bid, the unit, total and alternate Contract prices being adjusted to confirm thereto. 
 
Subcontractor Name & Address     Classification of Work      Amount of Subcontract 
 
1.   
   
   
2.   
   
   
3.   
   
   
4.   
   
   
 

  



Page 23 

BIDDER’S REFERENCE LIST 
 

Each Bidder must list the name, address, phone number and project name for at least three (3) 
projects performed for governmental entities of similar scope and complexity as this Project in the 
past five (5) years. Bidder may include, as a separate attachment, additional information or 
references on projects completed. 
 
1. ________________________________________________________________________ 
 Name of Park District, School District, or Municipality  
 
 ________________________________________________________________________ 
 Contact Person 
 
 ________________________________________________________________________ 
 Phone Number     E-Mail 
 
 ________________________________________________________________________ 
 Description of Work performed     Project Value 
 
2. ________________________________________________________________________ 
 Name of Park District, School District, or Municipality  
 
 ________________________________________________________________________ 
 Contact Person 
 
 ________________________________________________________________________ 
 Phone Number     E-Mail 
 
 ________________________________________________________________________ 
 Description of Work performed     Project Value 
 
3. ________________________________________________________________________ 
 Name of Park District, School District, Municipality  
 
 ________________________________________________________________________ 
 Contact Person 
 
 ________________________________________________________________________ 
 Phone Number     E-Mail 
 
 ________________________________________________________________________ 
 Description of Work performed     Project Value 
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CONTRACTOR COMPLIANCE AND CERTIFICATIONS ATTACHMENT 
 

Note: The following certifications form an integral part of the Agreement between the Owner and 
Contractor.  Breach by Contractor of any of the certifications may result in immediate termination 
of the Contractor's services by Owner. 
 
THE UNDERSIGNED CONTRACTOR HEREBY ACKNOWLEDGES, CERTIFIES, AFFIRMS AND 
AGREES AS FOLLOWS: 
 
A. Contractor has carefully read and understands the contents, purpose and legal effect of this document 

as stated above and hereafter in this document.  The certifications contained herein are true, 
complete and correct in all respects. 

 
B. Contractor shall abide by and comply with, and in contracts which it has with all persons providing 

any of the services or Work on this Project on its behalf shall require compliance with, all applicable 
Federal, State and local laws and rules and regulations including without limitation those relating to 
1) fair employment practices, affirmative action and prohibiting discrimination in employment; 2) 
workers' compensation; 3) workplace safety; 4) wages and claims of laborers, mechanics and other 
workers, agents, or servants in any manner employed in connection with contracts involving public 
funds or the development or construction of public works, buildings or facilities; and 5) steel 
products procurement.   

 
C. All contracts for this Project are subject to the provisions of the Illinois Prevailing Wage Act (820 

ILCS 130/0.01 et seq.), providing for the payment of the prevailing rate of wage to all laborers, 
workmen and mechanics engaged in the Work.  Contractor shall pay prevailing rates of wages in 
accordance with the Illinois Department of Labor’s wage determination and any subsequent 
determinations issued by the Illinois Department of Labor, all in accordance with applicable law.  
These revisions may be accessed by computer at http://labor.illinois.gov/. Contractor is responsible 
for determining the applicable prevailing wage rates at the time of bid submission and at the time of 
performance of the Work.  Failure of Contractor to make such determination shall not relieve it of 
its obligations in accordance with the Contract Documents.  Contractor shall also comply with all 
other requirements of the Act including without limitation those pertaining to inclusion of required 
language in subcontracts, job site posting, maintenance and submission of certified payroll records 
and inspection of records.  Contractor is not barred from entering into public contracts under Section 
11a of the Illinois Prevailing Wage Act due to its having been found to have disregarded its 
obligations under the Act.   

 
D. To the best of Contractor's knowledge, no officer or employee of Contractor has been convicted of 

bribery or attempting to bribe an officer or employee of the State of Illinois, or any unit of local 
government, nor has any officer or employee made an admission of guilt of such conduct which is 
a matter of record. 

 
E. Contractor is not barred from bidding on or entering into public contracts due to having been 

convicted of bid-rigging or bid rotating under paragraphs 33E-3 or 33E-4 of the Illinois Criminal 
Code.  Contractor also certifies that no officers or employees of the Contractor have been so 
convicted and that Contractor is not the successor company or a new company created by the officers 
or owners of one so convicted.  Contractor further certifies that any such conviction occurring after 
the date of this certification will be reported to the Owner, immediately in writing, if it occurs during 
the bidding process, or otherwise prior to entering into the Contract therewith. 

http://labor.illinois.gov/
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F. Pursuant to the Illinois Human Rights Act (775 ILCS 5/2-105), Contractor has a written sexual 

harassment policy that includes, at a minimum, the following information:  (i) a statement on the 
illegality of sexual harassment; (ii) the definition of sexual harassment under State law; (iii) a 
description of sexual harassment utilizing examples; (iv) the Contractor's internal complaint process 
including penalties; (v) the legal recourse, investigative and complaint process available through the 
Illinois Department of Human Rights and the Human Rights Commission and directions on how to 
contact both; and (vi) protection against retaliation as provided by Section 6-101 of the Illinois 
Human Rights Act.  Contractor further certifies that such policy shall remain in full force and effect.  
A copy of the policy shall be provided to the Illinois Department of Human Rights upon request. 

 
G. (i) Contractor's bid proposal was made without any connection or common interest in the profits 

anticipated to be derived from the Contract by Contractor with any other persons submitting any bid or 
proposal for the Contract; (ii) the Contract terms are in all respects fair and the Contract will be entered 
into by Contractor without collusion or fraud; (iii) no official, officer or employee of the Owner has 
any direct or indirect financial interest in Contractor's bid proposal or in Contractor, (iv) the Contractor 
has not directly or indirectly provided, and shall not directly or indirectly provide, funds or other 
consideration to any person or entity (including, but not limited to, the Owner and the Owner’s 
employees and agents), to procure improperly special or unusual treatment with respect to this 
Agreement or for the purpose of otherwise improperly influencing the relationship between the Owner 
and the Contractor.  Additionally, the Contractor shall cause all of its officers, directors, employees, (as 
the case may be) to comply with the restrictions contained in the preceding sentence. 

 
H. Contractor knows and understands the Equal Employment Opportunity Clause administrated by the 

Illinois Department of Human Rights, which is incorporated herein by this reference, and agrees to 
comply with the provisions thereof.  Contractor further certifies that Contractor is an "equal 
opportunity employer" as defined by Section 2000 (e) of Chapter 21, Title 42 of the United States 
Code Annotated and Executive Orders #11246 and #11375 as amended, which are incorporated 
herein by this reference. 

 
I. Neither Contractor nor any substantially owned affiliated company is participating or shall participate 

in an international boycott in violation of the provisions of the U.S. Export Administration Act of 1979 
or the regulations of the U.S. Department of Commerce promulgated under that Act. 

 
J. Contractor is not barred from contracting with the Owner because of any delinquency in the payment 

of any tax administrated by the Illinois Department of Revenue, unless it is being contested.  Contractor 
further certifies that it understands that making a false statement regarding delinquency in taxes is a 
Class A misdemeanor and, in addition, voids the Contract and allows the Owner, a municipal entity, to 
recover in a civil action all amounts paid to the Contractor. 

 
K. If Contractor has 25 or more employees at the time of letting of the Contract, Contractor knows, 

understands and acknowledges its obligations under the Illinois Drug Free Workplace Act (30 ILCS 
580/1 et seq.) and certifies that it will provide a drug-free workplace by taking the actions required 
under, and otherwise implementing on a continuing basis, Section 3 of the Drug Free Workplace 
Act.  Contractor further certifies that it has not been debarred and is not ineligible for award of this 
Contract as the result of a violation of the Illinois Drug Free Workplace Act. 

 
L. Contractor knows, understands and acknowledges its obligations under the Substance Abuse 

Prevention on Public Works Act, 820 ILCS 265/1 et seq.  A true and complete copy of Contractor’s 
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Substance Abuse Prevention Program Certification is attached to and made a part of this Contractor 
Compliance and Certification Attachment. 

 
M.   The Contractor shall comply with the requirements and provisions of the Freedom of Information 

Act (5 ILCS 140/1 et. seq.) and, upon request of the Oak Brook Park District’s designated Freedom 
of Information Act Officer (FOIA Officer), Contractor shall within two (2) business days of said 
request, turn over to the FOIA Officer any record in the possession of the Contractor that is deemed 
a public record under FOIA.  

 
 
CONTRACTOR 
 
By: ____________________________   
Its: ____________________________ 
 
STATE OF __________ ) 

)SS 
COUNTY OF _________) 
 
 
I, the undersigned, a notary public in and for the State and County, aforesaid, hereby certify that                        
____________________ appeared before me this day and, being first duly sworn on oath, acknowledged 
that he/she executed the foregoing instrument as his/her free act and deed and as the act and deed of the 
Contractor. 
 
Dated:                                                                                                                 

____________________________ 
(Notary Public) 

(SEAL) 
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SUBSTANCE ABUSE PREVENTION PROGRAM CERTIFICATION 
 

The Substance Abuse Prevention on Public Works Projects Act, 820 ILCS 265/1 et seq., 
(“Act”) prohibits any employee of the Contractor or any Subcontractor on a public works project 
to use, possess or be under the influence of a drug or alcohol, as those terms are defined in the Act, 
while performing work on the project.  The Contractor/Subcontractor [circle one], by its 
undersigned representative, hereby certifies and represents to the Oak Brook Park District that 
[Contractor/Subcontractor must complete either Part A or Part B below]: 
 
A. The Contractor/Subcontractor [circle one] has in place for all of its employees not covered 
by a collective bargaining agreement that deals with the subject of the Act a written substance 
abuse prevention program, a true and correct copy of which is attached to this certification, which 
meets or exceeds the requirements of the Substance Abuse Prevention on Public Works Act, 820 
ILCS 265/1 et seq.  [Contractor/Subcontractor must attach a copy of its substance abuse 
prevention program to this Certification.] 
 
          
 Name of Contractor/Subcontractor (print or type) 
 
            

Name and Title of Authorized Representative (print or type) 
 
                     Dated:     
 Signature of Authorized Representative 
  
 
B. The Contractor/Subcontractor [circle one] has one or more collective bargaining 
agreements in effect for all of its employees that deal with the subject matter of the Substance 
Abuse Prevention on Public Works Projects Act, 820 ILCS 265/1 et seq.    
   
 
                
 Name of Contractor/Subcontractor (print or type) 
 
                                                                                                         

Name and Title of Authorized Representative (print or type)   
 
         Dated:       
 Signature of Authorized Representative 
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IMPORTANT NOTICE OF RESPONSIBILITY FOR PERIODIC 
REVISIONS TO PREVAILING WAGE RATES 

 
 

Revisions of the Prevailing Wage Rates are made periodically by the Illinois 
Department of Labor (IDOL). As required by the Illinois Prevailing Wage Act, the 
contractor/subcontractor has an obligation to check IDOL’s web site for revisions 
to prevailing wage rates.  These revisions may be accessed by computer at 
http://labor.illinois.gov/.   Bidders and contractors performing work on this Project 
are responsible for determining the applicable prevailing wage rates at the time of 
bid submission and performance of the Work.  Failure of a bidder/contractor to 
make such determination shall not relieve it of its obligations in accordance with 
the Contract Documents.  In consideration for the award to it of the contract for this 
Project, the contractor agrees that the foregoing notice satisfies any obligation of 
the public body in charge of this Project to notify the contractor of periodic changes 
in the  prevailing wage rates and the contractor agrees to assume and be solely 
responsible for, as a material obligation of the contractor under the contract,  the 
obligation to determine  periodic revisions of the prevailing wage rates, to notify 
its subcontractors of such revisions, to post such revisions as required for the 
posting of wage rates under the Act, and to pay and require its subcontractors to 
pay wages in accordance with such  revised rates. 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

http://labor.illinois.gov/
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Owner/Contractor Agreement 
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220005.00 / Central Park West - 
Mechanical Renovations

01 20 00 - 1 PRICE AND PAYMENT 
PROCEDURES

SECTION 01 20 00

PRICE AND PAYMENT PROCEDURES

PART 1  GENERAL

1.01 SECTION INCLUDES

A. Procedures for preparation and submittal of applications for progress payments.

B. Documentation of changes in Contract Sum and Contract Time.

C. Correlation of Contractor submittals based on changes.

D. Procedures for preparation and submittal of application for final payment.

1.02 RELATED REQUIREMENTS

1.03 SCHEDULE OF VALUES

A. Form to be used:  AIA G703.

B. Electronic media printout including equivalent information will be considered in lieu of standard 
form specified; submit draft to Architect for approval.

C. Forms filled out by hand will not be accepted.

D. Schedule of Values:  Submit a Schedule of Values within fifteen (15) business days after date 
of Owner-Contractor Agreement.  See Document 01 20 00 - Price and Payment Procedures.

E. Format:  Utilize the Table of Contents of this Project Manual. Identify each line item with 
number and title of the specification Section.  Identify bonds and insurance.

F. Include separately from each line item, a direct proportional amount of Contractor's overhead 
and profit.

G. Revise schedule to list approved Change Orders, with each Application For Payment.

H. Preparation of Schedule of Values.
1. Itemize separate line cost for each of following cost items:

a. Insurance.
b. Bonds.
c. General Conditions and overhead.
d. Profit and fees.
e. Construction allowance amounts.
f. Mobilization.
g. Dumpsters.
h. Daily clean-up.
i. Final cleaning.
j. Temporary barricades and fencing.
k. Hoisting and craining.
l. Warranties.
m. Operations and maintenance manuals
n. As-built drawings.
o. Owner demonstration and training.
p. Attic stock materials and equipment.
q. Any additional line items requested by the Owner, Construction Manager or Architect.

2. Itemize separate line item cost for work specified in each section of the specifications.  
Identify work of:
a. Trade Contractor's own labor forces.
b. All subcontractors.
c. All major suppliers of products or equipment.

3. Break down installed costs into:
a. Delivered cost of product, with taxes paid.
b. Labor cost.

Door and Window Replacement
Project



220005.00 / Central Park West - 
Mechanical Renovations

01 20 00 - 2 PRICE AND PAYMENT 
PROCEDURES

4. For each line item which has an installed value of more than $10,000.00 break down costs 
to list amount of labor and amount of materials under each item.
a. Contractor, subcontractor or supplier.
b. Specification section number.
c. Description of work or material.
d. Quantity.
e. Unit Price.
f. Scheduled value.
g. Percentage (%) of Contract.

5. Round off figures to nearest one dollar.
6. Make sum of total costs of all items listed in Schedule equal to total contract sum.

1.04 APPLICATIONS FOR PROGRESS PAYMENTS

A. Payment Period:  Submit at intervals stipulated in the Agreement.

B. Form to be used:  AIA G702 and G703.

C. Electronic media printout including equivalent information will be considered in lieu of standard 
form specified; submit sample to Architect for approval.

D. Forms filled out by hand will not be accepted.

E. For each item, provide a column for listing each of the following:
1. Item Number.
2. Description of work.
3. Scheduled Values.
4. Scheduled Values.
5. Scheduled Values.
6. Previous Applications.
7. Work in Place and Stored Materials under this Application.
8. Authorized Change Orders.
9. Total Completed and Stored to Date of Application.
10. Percentage of Completion.
11. Balance to Finish.
12. Retainage.

F. Execute certification by signature of authorized officer.

G. Use data from approved Schedule of Values.  Provide dollar value in each column for each 
line item for portion of work performed and for stored products.

H. List each Allowance as separate line items consisting of the following.
1. List each authorized Allowance Authorization Requests (AARs).
2. List the amount of Allowance Dollars Remaining such that the sum of all Allowance 

Authorization Requests listed and the Allowance Dollars Remaining totals the Allowance 
amount specified in 01 21 00 - Allowances.

I. List each authorized Change Order as a separate line item, listing Change Order number and 
dollar amount as for an original item of Work.

J. When Architect requires substantiating information, submit data justifying dollar amounts in 
question.  Provide one copy of data with cover letter for each copy of submittal. Show 
application number and date, and line item by number and description.

1.05 APPLICATION FOR PROGRESS PAYMENT SUBMISSION AND REVIEW PROCESS:

A. Contractor is to submit one electronic copy of draft Application for Payment (pencil copy) to the 
Architect's Project Manager and the Owner's Representative for intitial review.

B. If the Architect and Owner have comments or corrections, Contractor shall address all issues 
and take such actions as may be required by Owner and Architect pursuant to the Contract 
Documents and, upon completion of making any corrections and/or actions required, Contractor 
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shall resubmit. Resubmit one revised electronic copy of draft Application for Payment (pencil 
copy) for final review.

C. Upon approval of the draft Application for Payment (pencil copy), Contractor shall submit two 
original copies of the Application for Payment (final copy), waivers of lien, sworn affidavits, and 
all substantiating paperwork required by the Contract Documents to Legat Architects' Corporate 
Studio at the following address:
1. Attention: Cindy Hopkins.
2. Address: 1125 Tri-State Parkway, Suite 730, Illinois 60031
3. Phone: (847) 662-3535.

D. Legat Architects' Corporate Studio will review the Application for Payment (final copy)and all 
supporting materials.  A representative of the Legat Architects' Corporate Studio may contact 
the Contractor directly if supporting materials are missing or incorrect.

E. Upon Legat's review and approval of Contractor's Application for Payment in accordance with 
the Contract Documents, Legat Architects' Corporate Studio will forward the original copies of 
the Application for Payment (final copy) to the Owner for review. Owner will make payment in 
accordance with the Contract Documents.

F. The Owner will review and approve the Application for Payment (final copy) in accordance with 
the Contract Documents.

G. Attached following this document is a Payment Schedule with milestone dates corresponding to 
the Progress Payment Process.  Failure by the Contractor to adhere to the Progress Payment 
Process and the Payment Schedule may result in payments not being made in a timely 
manner.

1.06 MODIFICATION PROCEDURES

A. Submit name of the individual authorized to receive change documents and who will be 
responsible for informing others in Contractor's employ or subcontractors of changes to the 
Contract Documents.

B. For minor changes not involving an adjustment to the Contract Sum or Contract Time, Architect 
will issue instructions directly to Contractor.

C. For other required changes, Architect will issue a document signed by Owner instructing 
Contractor to proceed with the change, for subsequent inclusion in a Change Order.
1. The document will describe the required changes and will designate method of 

determining any change in Contract Sum or Contract Time.
2. Promptly execute the change.

D. For changes for which advance pricing is desired, Architect will issue a document that includes 
a detailed description of a proposed change with supplementary or revised drawings and 
specifications, a change in Contract Time for executing the change with a stipulation of any 
overtime work required and the period of time during which the requested price will be 
considered valid.  Contractor shall prepare and submit a fixed price quotation within 5 
business days.

E. Contractor may propose a change by submitting a request for change to Architect, describing 
the proposed change and its full effect on the work, with a statement describing the reason for 
the change in accordance with these specifications, and the effect on the Contract Sum and 
Contract Time with full documentation. Document any requested substitutions in accordance 
with Section 01 60 00.

F. Computation of Change in Contract Amount:  As specified in the Agreement and Conditions of 
the Contract.
1. For change requested by Architect for work falling under a fixed price contract, the amount 

will be based on Contractor's price quotation.
2. For change requested by Contractor, the amount will be based on the Contractor's request 

for a Change Order as approved by Architect and Owner.
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3. For change ordered by Architect without a quotation from Contractor, the amount will be 
determined by Architect based on the Contractor's substantiation of costs as specified for 
Time and Material work.

G. Substantiation of Costs:  Provide full information required for evaluation.
1. On request, provide the following data:

a. Quantities of products, labor, and equipment.
b. Taxes, insurance, and bonds.
c. Overhead and profit.
d. Justification for any change in Contract Time.
e. Credit for deletions from Contract, similarly documented.

2. Support each claim for additional costs with additional information:
a. Origin and date of claim.
b. Dates and times work was performed, and by whom.
c. Time records and wage rates paid.
d. Invoices and receipts for products, equipment, and subcontracts, similarly 

documented.
3. For Time and Material work, submit itemized account and supporting data after completion 

of change, within time limits indicated in the Conditions of the Contract.

H. Adjustments to the Contract Sum, excluding those calculated using unit prices, shall calculate 
overhead, profit, and general conditions combined in accordance with the Contract Documents.

I. After execution of Change Order, promptly revise Schedule of Values and Application for 
Payment forms to record each authorized Change Order as a separate line item and adjust the 
Contract Sum.

J. Promptly revise progress schedules to reflect any change in Contract Time, revise sub-
schedules to adjust times for other items of work affected by the change, and resubmit.

K. Promptly enter changes in Project Record Documents.

1.07 APPLICATION FOR FINAL PAYMENT

A. Prepare Application for Final Payment as specified for progress payments, identifying total 
adjusted Contract Sum, previous payments, and sum remaining due.

B. Application for Final Payment will not be considered until the following have been 
accomplished:
1. All closeout procedures specified in Section 01 70 00.
2. All documents have been submitted in accordance with the Contract Documents.

END OF SECTION
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SECTION 01 23 00

ALTERNATES

PART 1  GENERAL

1.01 SECTION INCLUDES

A. Description of Alternates.

B. Procedures for pricing Alternates.

C. Documentation of changes to Contract Price and Contract Time.

1.02 ACCEPTANCE OF ALTERNATES

A. Alternates quoted on Bid Forms will be reviewed and accepted or rejected at Owner's option. 
Accepted Alternates will be identified in the Owner-Contractor Agreement.

B. Indicate bid price for Alternates listed on the Bid Form. Unless noted otherwise, indicate bid
price for Alternates as adding to or deducting from the Base Bid Price.

C. Bids will be evaluated based on the total of the base bid price and the Alternates being
considered.

D. Coordinate related work and modify surrounding work to integrate the Work of each Alternate.

1.03 SCHEDULE OF ALTERNATES

A. Alternate No. 1 - Aluminum Clad Wood Door and Frame:

1. Alternate Item:  Section 08 22 23 and Drawing number F/A-101.2 including referenced
details for door number A109C.

2. State the amount to be ADDED to the Base Bid to remove and replace existing door and
frame with new Aluminum Clad Wood Door and Frame.

B. Alternate No. 2 - Aluminum Clad Wood Window:

1. Alternate Item:  Section 08 52 23 and Drawing number W/A-101.2 including referenced
details for window W2.

2. State the amount to be ADDED to the Base Bid to remove and replace existing fixed
window and frame with new Aluminum Clad Wood Window.

PART 2  PRODUCTS - NOT USED

PART 3  EXECUTION - NOT USED

END OF SECTION
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SECTION 01 25 00

SUBSTITUTION PROCEDURES

PART 1  GENERAL

1.01 SECTION INCLUDES

A. Procedural requirements for proposed substitutions.

1.02 RELATED REQUIREMENTS

Door and Window Replacement
Project

1.03 DEFINITIONS

A. Substitutions:  Changes from Contract Documents requirements proposed by Contractor to 
materials, products, assemblies, and equipment.

1. Substitutions for Cause:  Proposed due to changed Project circumstances beyond 
Contractor's control.

a. Unavailability.

b. Regulatory changes.

2. Substitutions for Convenience:  Proposed due to possibility of offering substantial 
advantage to the Project.

a. Substitution requests offering advantages solely to the Contractor will not be 
considered.

PART 2  PRODUCTS - NOT USED

PART 3  EXECUTION

3.01 GENERAL REQUIREMENTS

A. Provide products as specified unless substitutions are submitted in the manner described 
herein, accepted, and documented.

B. Products proposed for substitution that do not meet or exceed all aspects of the products 
specified will not be considered.

C. A Substitution Request for products, assemblies, materials, and equipment constitutes a 
representation that the submitter:

1. Has investigated proposed product and determined that it meets or exceeds the quality 
level of the specified product, equipment, assembly, or system.

2. Agrees to provide the same warranty for the substitution as for the specified product.

3. Agrees to coordinate installation and make changes to other work that may be required for 
the work to be complete, with no additional cost to Owner.

4. Waives claims for additional costs or time extension that may subsequently become 
apparent.

D. A Substitution Request for specified installer constitutes a representation that the submitter:

1. Has acted in good faith to obtain services of specified installer, but was unable to come to 
commercial, or other terms.

E. Document each request with complete data substantiating compliance of proposed substitution 
with Contract Documents.  Burden of proof is on proposer.

F. Content:  Include information necessary for tracking the status of each Substitution Request, 
and information necessary to provide an actionable response.

1. No specific form is required.  Contractor's Substitution Request documentation must 
include the following:

a. Project Information:

1) Official project name and number, and any additional required identifiers 
established in Contract Documents.

2) Owner's, Architect's, and Contractor's names.

b. Substitution Request Information:
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1) Discrete and consecutive Substitution Request number, and descriptive 
subject/title.

2) Indication of whether the substitution is for cause or convenience.

3) Issue date.

4) Reference to particular Contract Document(s) specification section number, title, 
and article/paragraph(s).

5) Description of Substitution.

6) Reason why the specified item cannot be provided.

7) Differences between proposed substitution and specified item.

8) Description of how proposed substitution affects other parts of work.

c. Attached Comparative Data:  Provide point-by-point, side-by-side comparison 
addressing essential attributes specified, as appropriate and relevant for the item:

1) Physical characteristics.

2) In-service performance.

3) Expected durability.

4) Visual effect.

5) Sustainable design features.

6) Warranties.

7) Other salient features and requirements.

8) Include, as appropriate or requested, the following types of documentation:

(a) Product Data:

(b) Samples.

(c) Certificates, test, reports or similar qualification data.

(d) Drawings, when required to show impact on adjacent construction 
elements.

d. Impact of Substitution:

1) Savings to Owner for accepting substitution.

2) Change to Contract Time due to accepting substitution.

G. Limit each request to a single proposed substitution item.

3.02 SUBSTITUTION PROCEDURES DURING PROCUREMENT

A. Section 00 21 13 - Instructions to Bidders specifies time restrictions for submitting requests for 
substitutions during the bidding period, and the documents required.

B. Prior to Bid Closing:  Substitute products will be considered up to seven (7) business days 
prior to bid closing.  Requests received after this date will not be considered.

1. When a request to substitute a product is made, Architect may approve the substitution 
and, if approved, will document the approval by issuing an Addendum to known bidders.

2. Products approved by the Architect during the bidding period but not shown in addenda 
shall be identified in the bidding forms on Document 004325 - Proposed Substitutions if 
said materials are to be considered.

3.03 SUBSTITUTION PROCEDURES DURING CONSTRUCTION

A. After the Bid Closing: No substitions will be considered unless one or more of the following 
conditions exist:

1. Product is discontinued.

2. Delays beyond control such as labor strikes, lockouts, severe weather conditions, fires, or 
acts of God which may preclude the production and/or delivery of products for purposes of 
the Project.

3. Owner otherwise determines use of a substitute product is in its best interest.

B. Submit request for Substitution for Cause within 14 days of discovery of need for substitution, 
but not later than 14 days prior to time required for review and approval by Architect, in order to 
stay on approved project schedule.

C. Substitutions will not be considered under one or more of the following circumstances:

1. Failure to award subcontract in sufficient time;
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2. Failure to place orders to ensure delivery without delaying work.

3. Insufficient quantity of product;

4. When they are indicated or implied on shop drawing or product data submittals, without 
having received prior approval;

5. Without a separate written request;

6. When acceptance will require revisions to the Contract Documents;

7. When they offer advantages solely to the Contractor.

3.04 RESOLUTION

A. Architect may request additional information and documentation prior to rendering a decision.  
Provide this data in an expeditious manner.

B. Architect will notify Contractor in writing of decision to accept or reject request.

3.05 ACCEPTANCE

A. Accepted substitutions change the work of the Project.  They will be documented and 
incorporated into work of the project by Change Order, Construction Change Directive, 
Architectural Supplementary Instructions, or similar instruments provided for in the Conditions 
of the Contract.

3.06 CLOSEOUT ACTIVITIES

A. See Section 01 78 00 - Closeout Submittals, for closeout submittals.

B. Include completed Substitution Request Forms as part of the Project record.  Include both 
approved and rejected Requests.

END OF SECTION
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SECTION 01 30 00

ADMINISTRATIVE REQUIREMENTS

PART 1  GENERAL

1.01 SECTION INCLUDES

A. General administrative requirements.

B. Electronic document submittal service - encouraged but not required.

C. Preconstruction meeting.

D. Progress meetings.

E. Coordination drawings.

F. Submittals for review, information, and project closeout.

G. Number of copies of submittals.

H. Requests for Interpretation (RFI) procedures.

I. Submittal procedures.

1.02 RELATED REQUIREMENTS

A. Document 01 30 05 - Electronic File Waiver:  Required to obtain electronic background files.

B. Section 01 32 16 - Construction Progress Schedule:  Form, content, and administration of 
schedules.

C. Section 01 60 00 - Product Requirements:  General product requirements.

D. Section 01 70 00 - Execution and Closeout Requirements:  Additional coordination 
requirements.

E. Section 01 78 00 - Closeout Submittals:  Project record documents; operation and 
maintenance data; warranties and bonds.

1.03 GENERAL ADMINISTRATIVE REQUIREMENTS

A. Comply with requirements of Section 01 70 00 - Execution and Closeout Requirements for 
coordination of execution of administrative tasks with timing of construction activities.

B. Make the following types of submittals to Architect:

1. Requests for Interpretation (RFI).

2. Requests for substitution.

3. Shop drawings, product data, and samples.

4. Test and inspection reports.

5. Design data.

6. Manufacturer's instructions and field reports.

7. Applications for payment and change order requests.

8. Progress schedules.

9. Coordination drawings.

10. Correction Punch List and Final Correction Punch List for Substantial Completion.

11. Closeout submittals.

1.04 PROJECT COORDINATOR

A. Project Coordinator:  Owner's Construction Supervisor.

B. Cooperate with the Project Coordinator in allocation of mobilization areas of site, materials 
staging, construction traffic, deliveries, and parking.

C. During construction, coordinate use of site and facilities through the Project Coordinator.

D. Comply with Project Coordinator's procedures for intra-project communications; submittals, 
reports and records, schedules, coordination drawings, and recommendations; and resolution 
of ambiguities and conflicts.
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E. Comply with instructions of the Project Coordinator for use of temporary utilities and 
construction facilities.  Responsibility for providing temporary utilities and construction facilities 
as identified by Owner.

F. Coordinate field engineering and layout work under instructions of the Project Coordinator.

PART 2  PRODUCTS - NOT USED

PART 3  EXECUTION

3.01 ELECTRONIC DOCUMENT SUBMITTAL SERVICE

A. Use of an electronic document submittal service is not required.
However, the Contractor is encoraged to utilize this type of service for this project.

B. All documents transmitted for purposes of administration of the contract are to be in electronic 
(PDF, MS Word, or MS Excel) format, as appropriate to the document, and transmitted via an 
Internet-based submittal service that receives, logs and stores documents, provides electronic 
stamping and signatures, and notifies addressees via email.

1. Besides submittals for review, information, and closeout, this procedure applies to 
Requests for Interpretation (RFIs), progress documentation, contract modification 
documents (e.g. supplementary instructions, change proposals, change orders), 
applications for payment, field reports and meeting minutes, Contractor's correction 
punchlist, and any other document any participant wishes to make part of the project 
record.

2. Contractor and Architect are required to use this service.

3. It is Contractor's responsibility to submit documents in allowable format.

4. Subcontractors, suppliers, and Architect's consultants are to be permitted to use the 
service at no extra charge.

5. Users of the service need an email address, internet access, and PDF review software 
that includes ability to mark up and apply electronic stamps (such as Adobe Acrobat, 
www.adobe.com, or Bluebeam PDF Revu, www.bluebeam.com), unless such software 
capability is provided by the service provider.

6. Paper document transmittals will not be reviewed; emailed electronic documents will not 
be reviewed.

7. All other specified submittal and document transmission procedures apply, except that 
electronic document requirements do not apply to samples or color selection charts.

C. Cost:  The cost of the service is to be paid by Contractor; include the cost of the service in the 
Contract Sum.

D. Submittal Service:  Use one of the following:

1. ProCore: www.procore.com

2. Submittal Exchange:  www.submittalexchange.com.

3. Newforma Project Cloud:  www.newforma.com/products/newforma-project-cloud.

E. Training:  One, one-hour, web-based training session will be arranged for all participants, with 
representatives of Architect and Contractor participating; further training is the responsibility of 
the user of the service.

1. Representatives of Owner are scheduled and included in this training.

F. Project Closeout:  Architect will determine when to terminate the service for the project and is 
responsible for obtaining archive copies of files for Owner.

3.02 PRECONSTRUCTION MEETING

A. Project Coordinator will schedule a meeting after Notice of Award.

B. Attendance Required:

1. Owner.

2. Architect.

3. Project Engineer(s).

4. Environmental Consultant.

5. Contractor.
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6. Project Manager.

a. Field Superintendent.

b. Safety Representative.

c. Major Subcontractors.

d. Major Equipment Suppliers.

e. Temperature Control Contractor.

C. Agenda:

1. Execution of Owner-Contractor Agreement.

2. Submission of executed bonds and insurance certificates.

3. Distribution of Contract Documents.

4. Submission of list of subcontractors, list of products, schedule of values, and progress 
schedule.

5. Designation of personnel representing the parties to Contract and Architect.

6. Procedures and processing of field decisions, submittals, substitutions, applications for 
payments, proposal request, Change Orders, and Contract closeout procedures.

7. Scheduling.

D. Record minutes and distribute copies within two days after meeting to participants, with two 
copies to Architect, Owner, participants, and those affected by decisions made.

3.03 PROGRESS MEETINGS

A. Meeting Schedule:

1. After Notice of Award:
Schedule and administer meetings at maximum interval of every three weeks.

2. During Construction Time - During Phases 2 and 3:
Schedule and administer meetings at maximum weekly intervals.

3. After Substantial Completion and through completion of the punchlist:
Schedule and administer meetings at maximum every two weeks intervals.

4. During Warranty Periord: Meetings may be scheduled as required.

B. Make arrangements for meetings, prepare agenda with copies for participants, preside at 
meetings.

C. Attendance Required:

1. Contractor.

a. Project Manager.

b. Field Superintendent.

c. Safety Representative.

d. Major Subcontractors.

e. Major Equipment Suppliers.

f. Temperature Control Contractor.

2. Owner.

3. Architect.

4. Project Engineer(s).

5. Environmental Consultant.

D. Agenda:

1. Review minutes of previous meetings.

2. Review of work progress.

3. Field observations, problems, and decisions.

4. Identification of problems that impede, or will impede, planned progress.

5. Review of submittals schedule and status of submittals.

6. Review of off-site fabrication and delivery schedules.

7. Maintenance of progress schedule.

8. Corrective measures to regain projected schedules.

9. Planned progress during succeeding work period.
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10. Coordination of projected progress.

11. Maintenance of quality and work standards.

12. Effect of proposed changes on progress schedule and coordination.

13. Other business relating to work.

E. Record minutes and distribute copies within two days after meeting to participants, with two 
copies to Architect, Owner, participants, and those affected by decisions made.

3.04 CONSTRUCTION PROGRESS SCHEDULE - SEE SECTION 01 32 16

3.05 COORDINATION DRAWINGS

A. Provide information required by Project Coordinator for preparation of coordination drawings.

B. Review drawings prior to submission to Architect.

3.06 REQUESTS FOR INTERPRETATION (RFI)

A. Definition:  A request seeking one of the following:

1. An interpretation, amplification, or clarification of some requirement of Contract 
Documents arising from inability to determine from them the exact material, process, or 
system to be installed; or when the elements of construction are required to occupy the 
same space (interference); or when an item of work is described differently at more than 
one place in the Contract Documents.

2. A resolution to an issue which has arisen due to field conditions and affects design intent.

B. Whenever possible, request clarifications at the next appropriate project progress meeting, with 
response entered into meeting minutes, rendering unnecessary the issuance of a formal RFI.

C. Preparation:  Prepare an RFI immediately upon discovery of a need for interpretation of the 
Contract Documents.  Failure to submit a RFI in a timely manner is not a legitimate cause for 
claiming additional costs or delays in execution of the work.

1. Prepare a separate RFI for each specific item.

a. Review, coordinate, and comment on requests originating with subcontractors and/or 
materials suppliers.

b. Do not forward requests which solely require internal coordination between 
subcontractors.

2. Prepare using an electronic version of the form appended to this section.

3. Prepare using software provided by the Electronic Document Submittal Service.

4. Combine RFI and its attachments into a single electronic file.  PDF format is preferred.

D. Reason for the RFI:  Prior to initiation of an RFI, carefully study all Contract Documents to 
confirm that information sufficient for their interpretation is definitely not included.

1. Include in each request Contractor's signature attesting to good faith effort to determine 
from the Contract Documents information requiring interpretation.

2. Unacceptable Uses for RFIs:  Do not use RFIs to request the following::

a. Approval of submittals (use procedures specified elsewhere in this section).

b. Approval of substitutions (see Section - 01 60 00 - Product Requirements)

c. Changes that entail change in Contract Time and Contract Sum (comply with 
provisions of the Conditions of the Contract).

d. Different methods of performing work than those indicated in the Contract Drawings 
and Specifications (comply with provisions of the Conditions of the Contract).

3. Improper RFIs:  Requests not prepared in compliance with requirements of this section, 
and/or missing key information required to render an actionable response.  They will be 
returned without a response, with an explanatory notation.

4. Frivolous RFIs:  Requests regarding information that is clearly indicated on, or 
reasonably inferable from, the Contract Documents, with no additional input required to 
clarify the question.  They will be returned without a response, with an explanatory 
notation.

a. The Owner reserves the right to assess the Contractor for the costs (on time-and-
materials basis) incurred by the Architect, and any of its consultants, due to 
processing of such RFIs.
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E. Content:  Include identifiers necessary for tracking the status of each RFI, and information 
necessary to provide an actionable response.

1. Official Project name and number, and any additional required identifiers established in 
Contract Documents.

2. Owner's, Architect's, and Contractor's names.

3. Discrete and consecutive RFI number, and descriptive subject/title.

4. Issue date, and requested reply date.

5. Reference to particular Contract Document(s) requiring additional 
information/interpretation.  Identify pertinent drawing and detail number and/or 
specification section number, title, and paragraph(s).

6. Annotations:  Field dimensions and/or description of conditions which have engendered 
the request.

7. Contractor's suggested resolution:  A written and/or a graphic solution, to scale, is 
required in cases where clarification of coordination issues is involved, for example; 
routing, clearances, and/or specific locations of work shown diagrammatically in Contract 
Documents.  If applicable, state the likely impact of the suggested resolution on Contract 
Time or the Contract Sum.

F. Attachments:  Include sketches, coordination drawings, descriptions, photos, submittals, and 
other information necessary to substantiate the reason for the request.

G. RFI Log:  Prepare and maintain a tabular log of RFIs for the duration of the project.

1. Indicate current status of every RFI.  Update log promptly and on a regular basis.

2. Note dates of when each request is made, and when a response is received.

3. Highlight items requiring priority or expedited response.

4. Highlight items for which a timely response has not been received to date.

5. Identify and include improper or frivolous RFIs.

H. Review Time:  Architect will respond and return RFIs to Contractor within seven calendar days 
of receipt.  For the purpose of establishing the start of the mandated response period, RFIs 
received after 12:00 noon will be considered as having been received on the following regular 
working day.

1. Response period may be shortened or lengthened for specific items, subject to mutual 
agreement, and recorded in a timely manner in progress meeting minutes.

I. Responses:  Content of answered RFIs will not constitute in any manner a directive or 
authorization to perform extra work or delay the project.  If in Contractor's belief it is likely to 
lead to a change to Contract Sum or Contract Time, promptly issue a notice to this effect, and 
follow up with an appropriate Change Order request to Owner.

1. Response may include a request for additional information, in which case the original RFI 
will be deemed as having been answered, and an amended one is to be issued forthwith.  
Identify the amended RFI with an R suffix to the original number.

2. Do not extend applicability of a response to specific item to encompass other similar 
conditions, unless specifically so noted in the response.

3. Upon receipt of a response, promptly review and distribute it to all affected parties, and 
update the RFI Log.

4. Notify Architect within seven calendar days if an additional or corrected response is 
required by submitting an amended version of the original RFI, identified as specified 
above.

3.07 SUBMITTAL SCHEDULE

A. Submit to Architect for review a schedule for submittals in tabular format.

1. Submit at the same time as the preliminary schedule specified in Section - 01 32 16 - 
Construction Progress Schedule.

2. Coordinate with Contractor's construction schedule and schedule of values.

3. Format schedule to allow tracking of status of submittals throughout duration of 
construction.
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4. Arrange information to include scheduled date for initial submittal, specification number 
and title, submittal category (for review or for information), description of item of work 
covered, and role and name of subcontractor.

5. Account for time required for preparation, review, manufacturing, fabrication and delivery 
when establishing submittal delivery and review deadline dates.

a. For assemblies, equipment, systems comprised of multiple components and/or 
requiring detailed coordination with other work, allow for additional time to make 
corrections or revisions to initial submittals, and time for their review.

3.08 SUBMITTALS FOR REVIEW

A. When the following are specified in individual sections, submit them for review:

1. Product data.

2. Shop drawings.

3. Samples for selection.

4. Samples for verification.

B. Submit to Architect for review for the limited purpose of checking for compliance with 
information given and the design concept expressed in the contract documents.

C. Samples will be reviewed for aesthetic, color, or finish selection.

D. After review, provide copies and distribute in accordance with SUBMITTAL PROCEDURES 
article below and for record documents purposes described in Section 01 78 00 - Closeout 
Submittals.

3.09 SUBMITTALS FOR INFORMATION

A. When the following are specified in individual sections, submit them for information:

1. Design data.

2. Certificates.

3. Test reports.

4. Inspection reports.

5. Manufacturer's instructions.

6. Manufacturer's field reports.

7. Other types indicated.

B. Submit for Architect's knowledge as contract administrator or for Owner.

3.10 SUBMITTALS FOR PROJECT CLOSEOUT

A. Submit Correction Punch List for Substantial Completion.

B. Submit Final Correction Punch List for Substantial Completion.

C. When the following are specified in individual sections, submit them at project closeout in 
compliance with requirements of Section 01 78 00 - Closeout Submittals:

1. Project record documents.

2. Operation and maintenance data.

3. Warranties.

4. Bonds.

5. Other types as indicated.

D. Submit for Owner's benefit during and after project completion.

3.11 NUMBER OF COPIES OF SUBMITTALS

A. Electronic Documents:  Submit one electronic copy in PDF format; an electronically-marked up 
file will be returned.  Create PDFs at native size and right-side up; illegible files will be 
rejected.

1. Product Data:  Submit electronic documents.

2. Shop Drawings:  Submit electronic documents.

3. Color Charts for initial selection:  Submit manufacturer's printed materials.  Websites, 
printouts from websites, and digital scans are not acceptable and will be rejected.

4. Samples for color and finish selection:  Submit physical samples.
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B. Samples:  Submit the number specified in individual specification sections; one of which will be 
retained by Architect.

1. After review, produce duplicates.

2. Retained samples will not be returned to Contractor unless specifically so stated.

3.12 SUBMITTAL PROCEDURES

A. General Requirements:

1. Use a single transmittal for related items.

2. Submit separate packages of submittals for review and submittals for information, when 
included in the same specification section.

3. Sequentially identify each item.  For revised submittals use original number and a 
sequential numerical suffix.

4. Identify:  Project; Contractor; subcontractor or supplier; pertinent drawing and detail 
number; and specification section number and article/paragraph, as appropriate on each 
copy.

5. Apply Contractor's stamp, signed or initialed certifying that review, approval, verification of 
products required, field dimensions, adjacent construction work, and coordination of 
information is in accordance with the requirements of the work and Contract Documents.

a. Submittals from sources other than the Contractor, or without Contractor's stamp will 
not be acknowledged, reviewed, or returned.

6. Deliver each submittal on date noted in submittal schedule, unless an earlier date has 
been agreed to by all affected parties, and is of the benefit to the project.

a. Upload submittals in electronic form to Electronic Document Submittal Service 
website.

7. Schedule submittals to expedite the Project, and coordinate submission of related items.

a. For each submittal for review, allow 15 days excluding delivery time to and from the 
Contractor.

b. For sequential reviews involving Architect's consultants, Owner, or another affected 
party, allow an additional 7 days.

8. Identify variations from Contract Documents and product or system limitations that may be 
detrimental to successful performance of the completed work.

9. Provide space for Contractor and Architect review stamps.

10. When revised for resubmission, identify all changes made since previous submission.

11. Distribute reviewed submittals.  Instruct parties to promptly report inability to comply with 
requirements.

12. Incomplete submittals will not be reviewed, unless they are partial submittals for distinct 
portion(s) of the work, and have received prior approval for their use.

13. Submittals not requested will be recognized, and will be returned "Not Reviewed",

B. Product Data Procedures:

1. Submit only information required by individual specification sections.

2. Collect required information into a single submittal.

3. Do not submit (Material) Safety Data Sheets for materials or products.

C. Shop Drawing Procedures:

1. Prepare accurate, drawn-to-scale, original shop drawing documentation by interpreting the 
Contract Documents and coordinating related work.

2. Do not reproduce the Contract Documents to create shop drawings.

3. Generic, non-project-specific information submitted as shop drawings do not meet the 
requirements for shop drawings.

D. Samples Procedures:

1. Transmit related items together as single package.

2. Identify each item to allow review for applicability in relation to shop drawings showing 
installation locations.

3. Include with transmittal high-resolution image files of samples to facilitate electronic review 
and approval.  Provide separate submittal page for each item image.
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E. General procedures applicable to all submittals:

F. Contractor Responsibilities:

1. Review shop drawings, product data and samples prior to submission to the next level of 
authority.

2. Verify:

a. Field dimensions and drawing dimensions.

b. Field construction criteria.

c. Catalog numbers and similar data.

d. Compliance of items submitted with Contract Documents.

e. Dimensions and elevations requirements necessary to properly install product.

3. Coordinate each submittal with requirements of:

a. The Work.

b. The Contract Documents.

c. The work of other subcontractors.

4. Contractor's responsibility for errors and omissions in submittals is not relieved by 
Architect/Engineer's review of submittals.

5. Notify Architect in writing prior to submission and specifically on the submittal, of proposed 
deviations in submittals from contract requirements.

6. Trade Contractor's responsibility for notifying Architect of deviations and for correcting 
deviations not properly identified in submittals is not relieved by Architect's review of 
improperly documented submittals.

7. Do not begin any work which requires submittals without having Architect's stamp and 
initials or signature indicating review.

8. After Architect's review, make response required by Architect's stamp and distribute 
copies.  Indicate by transmittal that copy of approved data has been distributed.

G. Architect's Responsibilities

1. Review each submittal within ten (10) business days, excluding delivery time to and from 
the Contractor.

2. Review for compliance to design concept of project.

3. Review all requests for proposed deviations.  Obtain Owner's concurrence and respond 
to Contractor's request.

4. Review of separate item does not constitute review of an assembly in which item 
functions.

5. Affix stamp, date, and initials or signature certifying to review of submittal, and with 
instructions for contractor response.

6. Return submittals to Contractor for response or distribution.

7. Select product colors upon receipt of all shop drawings and submittals requiring color 
selections.

3.13 SUBMITTAL REVIEW

A. Submittals for Review:  Architect will review each submittal, and approve, or take other 
appropriate action.

B. Submittals for Information:  Architect will acknowledge receipt and review.  See below for 
actions to be taken.

C. Architect's actions will be reflected by marking each returned submittal using virtual stamp on 
electronic submittals.

1. Notations may be made directly on submitted items and/or listed on appended Submittal 
Review cover sheet.

D. Architect's and consultants' actions on items submitted for review:

1. Authorizing purchasing, fabrication, delivery, and installation:

a. "Approved", or language with same legal meaning.

b. "Approved as Noted, Resubmission not required", or language with same legal 
meaning.
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1) At Contractor's option, submit corrected item, with review notations 
acknowledged and incorporated.

c. "Approved as Noted, Resubmit for Record", or language with same legal meaning.

2. Not Authorizing fabrication, delivery, and installation:

a. "Revise and Resubmit".

1) Resubmit revised item, with review notations acknowledged and incorporated.

2) Non-responsive resubmittals may be rejected.

b. "Rejected".

1) Submit item complying with requirements of Contract Documents.

E. Architect's and consultants' actions on items submitted for information:

1. Items for which no action was taken:

a. "Received" -  to notify the Contractor that the submittal has been received for record 
only.

2. Items for which action was taken:

a. "Reviewed" - no further action is required from Contractor.

END OF SECTION
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SECTION 01 30 05

ELECTRONIC FILE WAIVER

ELECTRONIC FILE WAIVER

1.01 PROJECT

A. Project Name: Oak Brook Park District - Central Park West Door and Window
Replacement Project.

B. Project Location: Oak Brook Park District - Central Park West.

C. Project Address: 1500 Forest Gate Road, Oak Brook, IL 60523

D. Owner: Oak Brook Park District.

E. Architect's Name: Legat Architects, Inc.

1.02 GENERAL

A. Legat Architects, Inc. agrees to convey the requested electronic file(s) identified below to the
organization identified by the undersigned upon receipt of this document with an original
signature by an authorized representative of said organization.

B. The requested electronic file(s) are a copyrighted product of Owner and Legat Architects, Inc.
Sale, distribution, and/or unauthorized use of the electronic file(s) and the  information contained
therein, in whole or part, without consent from Owner and Legat Architects, Inc. is prohibited.

C. The information contained within in the electronic file(s) is provided in a good faith effort to
expedite the Project and simplify the efforts of the Trade Contractor with no guarantee by the
issuer as to the accuracy or correctness of the information provided.  The Architect, Engineer,
or other Specialty Consultant(s) accept no responsibility or liability for the use of these electronic
files by the undersigned.

D. The undersigned agrees to notify Legat Architects, Inc. within five business days of receipt of
the electronic files of any issues preventing the electronic files from being accessed. 
 

1.03 ELECTRONIC DRAWING FILES TO BE CONVEYED

A. Electronic Drawing File Name(s):   Requested File Format(s): 

1. ______________________________________________     _______________________
 

2. ______________________________________________     _______________________
 

3. ______________________________________________     _______________________
 

B. Company Name: _ ________________________________________________________
        

C. Name of Contractor: _________________________________________________________
   (Printed/Typed Name of Authorized Agent of Contractor)  
 

D. Name of Contractor: _________________________________________________________
  (Signature of Authorized Agent of Contractor)  
 

E. Date:  _________________________________________________________

END OF SECTION
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SECTION 01 32 16

CONSTRUCTION PROGRESS SCHEDULE

PART 1  GENERAL

1.01 SECTION INCLUDES

A. Preliminary schedule.

B. Construction progress schedule, bar chart type.

1.02 RELATED SECTIONS

1.03 REFERENCE STANDARDS

A. AGC (CPSM) - Construction Planning and Scheduling Manual; 2004.

B. M-H (CPM) - CPM in Construction Management - Project Management with CPM; O'Brien; 
2006.

1.04 SUBMITTALS

A. Within twenty-one (21) business days after date of the Letter of Intent to Award a Construction 
Contract, submit Preliminary Project Schedule which encompasses the full duration of the 
Project.

B. Within ten (10) business days after date of the Pre-Construction Meeting, submit Final Project 
Schedule which encompasses the full duration of the Project.

1.05 QUALITY ASSURANCE

A. Scheduler:  Contractor's personnel or specialist Consultant specializing in CPM scheduling 
with one years minimum experience in scheduling construction work of a complexity 
comparable to this Project, and having use of computer facilities capable of delivering a 
detailed graphic printout within 48 hours of request.

1.06 SCHEDULE FORMAT

A. Listings:  In chronological order according to the start date for each activity.  Identify each 
activity with the applicable specification section number.

B. Sheet Size:  Multiples of 8-1/2 x 11 inches (216 x 280 mm).

C. Scale and Spacing:  To allow for notations and revisions.

PART 2  PRODUCTS - NOT USED

PART 3  EXECUTION

3.01 PRELIMINARY SCHEDULE

A. Prepare preliminary schedule in the form of a horizontal bar chart.

3.02 CONTENT

A. Show complete sequence of construction by activity, with dates for beginning and completion of 
each element of construction.

B. Identify each item by specification section number.

C. Identify work of separate phases and other logically grouped activities.

D. Provide sub-schedules to define critical portions of the entire schedule.

E. Include conferences and meetings in schedule.

F. Show accumulated percentage of completion of each item, and total percentage of Work 
completed, as of the first day of each month.

G. Provide separate schedule of submittal dates for shop drawings, product data, and samples, 
owner-furnished products, products identified under Allowances, and dates reviewed submittals 
will be required from Architect.  Indicate decision dates for selection of finishes.

H. Indicate delivery dates for owner-furnished products.
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I. Coordinate content with schedule of values specified in Section 01 20 00 - Price and Payment 
Procedures.

J. Provide legend for symbols and abbreviations used.

3.03 BAR CHARTS

A. Include a separate bar for each major portion of Work or operation.

B. Identify the first work day of each week.

3.04 REVIEW AND EVALUATION OF SCHEDULE

A. Participate in joint review and evaluation of schedule with Architect at each submittal.

B. Evaluate project status to determine work behind schedule and work ahead of schedule.

C. After review, revise as necessary as result of review, and resubmit within 10 days.

3.05 UPDATING SCHEDULE

A. Maintain schedules to record actual start and finish dates of completed activities.

B. Indicate progress of each activity to date of revision, with projected completion date of each 
activity. 

C. Annotate diagrams to graphically depict current status of Work.

D. Identify activities modified since previous submittal, major changes in Work, and other 
identifiable changes.

E. Indicate changes required to maintain Date of Substantial Completion.

F. Submit reports required to support recommended changes.

3.06 DISTRIBUTION OF SCHEDULE

A. Distribute copies of updated schedules to Contractor's project site file, to subcontractors, 
suppliers, Architect, Owner, and other concerned parties.

B. Instruct recipients to promptly report, in writing, problems anticipated by projections indicated in 
schedules.

END OF SECTION
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SECTION 01 40 00

QUALITY REQUIREMENTS

PART 1  GENERAL

1.01 SECTION INCLUDES

A. Submittals.

B. Quality assurance.

C. References and standards.

D. Testing and inspection agencies and services.

E. Control of installation.

F. Mock-ups.

G. Tolerances.

H. Manufacturers' field services.

I. Defect Assessment.

1.02 RELATED REQUIREMENTS

A. Section 01 30 00 - Administrative Requirements:  Submittal procedures.

B. Section 01 60 00 - Product Requirements:  Requirements for material and product quality.

1.03 REFERENCE STANDARDS

A. ASTM C1021 - Standard Practice for Laboratories Engaged in Testing of Building Sealants; 
2008 (Reapproved 2014).

B. ASTM C1077 - Standard Practice for Laboratories Testing Concrete and Concrete Aggregates 
for Use in Construction and Criteria for Laboratory Evaluation; 2014.

C. ASTM C1093 - Standard Practice for Accreditation of Testing Agencies for Masonry; 2015ae1.

D. ASTM D3740 - Standard Practice for Minimum Requirements for Agencies Engaged in the 
Testing and/or Inspection of Soil and Rock as Used in Engineering Design and Construction; 
2012a.

E. ASTM E329 - Standard Specification for Agencies Engaged in Construction Inspection and/or 
Testing; 2014a.

F. ASTM E543 - Standard Specification for Agencies Performing Nondestructive Testing; 2015.

G. IAS AC89 - Accreditation Criteria for Testing Laboratories; 2010.

1.04 SUBMITTALS

A. See Section 01 30 00 - Administrative Requirements, for submittal procedures.

B. Test Reports:  After each test/inspection, promptly submit two copies of report to Architect and 
to Contractor.

1. Include:

a. Date issued.

b. Project title and number.

c. Name of inspector.

d. Date and time of sampling or inspection.

e. Identification of product and specifications section.

f. Location in the Project.

g. Type of test/inspection.

h. Date of test/inspection.

i. Results of test/inspection.

j. Compliance with Contract Documents.

k. When requested by Architect, provide interpretation of results.
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2. Test report submittals are for Architect's knowledge as contract administrator for the 
limited purpose of assessing compliance with information given and the design concept 
expressed in the contract documents, or for Owner's information.

C. Certificates:  When specified in individual specification sections, submit certification by the 
manufacturer and Contractor or installation/application subcontractor to Architect, in quantities 
specified for Product Data.

1. Indicate material or product complies with or exceeds specified requirements.  Submit 
supporting reference data, affidavits, and certifications as appropriate.

2. Certificates may be recent or previous test results on material or product, but must be 
acceptable to Architect.

D. Manufacturer's Instructions:  When specified in individual specification sections, submit printed 
instructions for delivery, storage, assembly, installation, start-up, adjusting, and finishing, for the 
Owner's information.  Indicate special procedures, perimeter conditions requiring special 
attention, and special environmental criteria required for application or installation.

E. Manufacturer's Field Reports:  Submit reports for Architect's benefit as contract administrator 
or for Owner.

1. Submit for information for the limited purpose of assessing compliance with information 
given and the design concept expressed in the contract documents.

1.05 QUALITY ASSURANCE

A. Testing Agency Qualifications:

1. Prior to start of work, submit agency name, address, and telephone number, and names 
of full time registered Engineer and responsible officer.

1.06 REFERENCES AND STANDARDS

A. For products and workmanship specified by reference to a document or documents not 
included in the Project Manual, also referred to as reference standards, comply with 
requirements of the standard, except when more rigid requirements are specified or are 
required by applicable codes.

B. Comply with reference standard of date of issue current on date of Contract Documents, except 
where a specific date is established by applicable code.

C. Obtain copies of standards where required by product specification sections.

D. Maintain copy at project site during submittals, planning, and progress of the specific work, until 
Substantial Completion.

E. Should specified reference standards conflict with Contract Documents, request clarification 
from Architect before proceeding.

F. Neither the contractual relationships, duties, or responsibilities of the parties in Contract nor 
those of Architect shall be altered from the Contract Documents by mention or inference 
otherwise in any reference document.

1.07 TESTING AND INSPECTION AGENCIES AND SERVICES

A. Contractor shall employ and pay for services of an independent testing agency to perform other 
specified testing.

B. Employment of agency in no way relieves Contractor of obligation to perform Work in 
accordance with requirements of Contract Documents.

C. Contractor Employed Agency:

1. Testing agency:  Comply with requirements of ASTM E329, ASTM E543, ASTM C1021, 
ASTM C1077, ASTM C1093, ASTM D3740, and ________.

2. Laboratory:  Authorized to operate in the State in which the Project is located.

3. Laboratory Staff:  Maintain a full time registered Engineer on staff to review services.
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PART 3  EXECUTION

2.01 CONTROL OF INSTALLATION

A. Monitor quality control over suppliers, manufacturers, products, services, site conditions, and 
workmanship, to produce work of specified quality.

B. Comply with manufacturers' instructions, including each step in sequence.

C. Should manufacturers' instructions conflict with Contract Documents, request clarification from 
Architect before proceeding.

D. Comply with specified standards as minimum quality for the work except where more stringent 
tolerances, codes, or specified requirements indicate higher standards or more precise 
workmanship.

E. Have work performed by persons qualified to produce required and specified quality.

F. Verify that field measurements are as indicated on shop drawings or as instructed by the 
manufacturer.

G. Secure products in place with positive anchorage devices designed and sized to withstand 
stresses, vibration, physical distortion, and disfigurement.

2.02 MOCK-UPS

A. Before installing portions of the Work where mock-ups are required, construct mock-ups in 
location and size indicated for each form of construction and finish required to comply with the 
following requirements, using materials indicated for the completed Work. The purpose of 
mock-up is to demonstrate the proposed range of aesthetic effects and workmanship.

B. Accepted mock-ups establish the standard of quality the Architect will use to judge the Work.

C. Integrated Exterior Mock-ups: Construct integrated exterior mock-up as indicated on drawings. 
Coordinate installation of exterior envelope materials and products as required in individual 
Specification Sections. Provide adequate supporting structure for mock-up materials as 
necessary.

D. Notify Architect  fifteen (15) working days in advance of dates and times when mock-ups will 
be constructed.

E. Tests shall be performed under provisions identified in this section and identified in the 
respective product specification sections.

F. Assemble and erect specified items with specified attachment and anchorage devices, 
flashings, seals, and finishes.

G. Obtain Architect's approval of mock-ups before starting work, fabrication, or construction.

1. Architect will issue written comments within seven (7) working days of initial review and 
each subsequent follow up review of each mock-up.

2. Make corrections as necessary until Architect's approval is issued.

H. Accepted mock-ups shall be a comparison standard for the remaining Work.

I. Where mock-up has been accepted by Architect and is specified in product specification 
sections to be removed, protect mock-up throughout construction, remove mock-up and clear 
area when directed to do so by Architect.

2.03 TOLERANCES

A. Monitor fabrication and installation tolerance control of products to produce acceptable Work.  
Do not permit tolerances to accumulate.

B. Comply with manufacturers' tolerances.  Should manufacturers' tolerances conflict with 
Contract Documents, request clarification from Architect before proceeding.

C. Adjust products to appropriate dimensions; position before securing products in place.

2.04 TESTING AND INSPECTION

A. Testing Agency Duties:
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1. Provide qualified personnel at site.  Cooperate with Architect and Contractor in 
performance of services.

2. Perform specified sampling and testing of products in accordance with specified 
standards.

3. Ascertain compliance of materials and mixes with requirements of Contract Documents.

4. Promptly notify Architect and Contractor of observed irregularities or non-compliance of 
Work or products.

5. Perform additional tests and inspections required by Architect.

6. Submit reports of all tests/inspections specified.

B. Limits on Testing/Inspection Agency Authority:

1. Agency may not release, revoke, alter, or enlarge on requirements of Contract 
Documents.

2. Agency may not approve or accept any portion of the Work.

3. Agency may not assume any duties of Contractor.

4. Agency has no authority to stop the Work.

C. Contractor Responsibilities:

1. Deliver to agency at designated location, adequate samples of materials proposed to be 
used that require testing, along with proposed mix designs.

2. Cooperate with laboratory personnel, and provide access to the Work and to 
manufacturers' facilities.

3. Provide incidental labor and facilities:

a. To provide access to Work to be tested/inspected.

b. To obtain and handle samples at the site or at source of Products to be 
tested/inspected.

c. To facilitate tests/inspections.

d. To provide storage and curing of test samples.

4. Notify Architect and laboratory 24 hours prior to expected time for operations requiring 
testing/inspection services.

5. Employ services of an independent qualified testing laboratory and pay for additional 
samples, tests, and inspections required by Contractor beyond specified requirements.

6. Arrange with Owner's agency and pay for additional samples, tests, and inspections 
required by Contractor beyond specified requirements.

D. Re-testing required because of non-compliance with specified requirements shall be performed 
by the same agency on instructions by Architect.

E. Re-testing required because of non-compliance with specified requirements shall be paid for by 
Contractor.

2.05 MANUFACTURERS' FIELD SERVICES

A. When specified in individual specification sections, require material or product suppliers or 
manufacturers to provide qualified staff personnel to observe site conditions, conditions of 
surfaces and installation, quality of workmanship, start-up of equipment, test, adjust and 
balance of equipment  as applicable, and to initiate instructions when necessary.

B. Report observations and site decisions or instructions given to applicators or installers that are 
supplemental or contrary to manufacturers' written instructions.

2.06 DEFECT ASSESSMENT

A. Replace Work or portions of the Work not complying with specified requirements.

B. If, in the opinion of Architect, it is not practical to remove and replace the work, Architect will 
direct an appropriate remedy or adjust payment.

END OF SECTION
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SECTION 01 41 00

REGULATORY REQUIREMENTS

PART 1  GENERAL

1.01 SUMMARY OF REFERENCE STANDARDS

A. Regulatory requirements applicable to this project are the following:

B. Illinois Accessibility Code (IAC), 1997.  This code shall apply in lieu of ICC International 
Building Code, Chapter 11.

C. Illinois Plumbing Code (IPC), 2014.  This code shall apply in lieu of Section 101.4.4 of Chapter 
1 and be incorporated in Chapter 35 of the ICC International Building Code.

D. Illinois State Fire Marshall - Boiler and Pressure Vessel Safety (41 IL Adm. Code 120), 2014.  
This code shall apply in lieu of Section 101.4.4 of Chapter 1 and be incorporated in Chapter 35 
of the ICC International Building Code.

E. 28 CFR 35 - Nondiscrimination on the Basis of Disability in State and Local Government 
Services; Final Rule; Department of Justice; current edition.

F. 28 CFR 36 - Nondiscrimination by Public Accommodations and in Commercial Facilities; Final 
Rule; Department of Justice; current edition.

G. 36 CFR 1191 - Americans with Disabilities Act (ADA) Accessibility Guidelines for Buildings and 
Facilities; Architectural Barriers Act (ABA) Accessibility Guidelines; current edition.

H. 29 CFR 1910 - Occupational Safety and Health Standards; current edition.

I. ICC A117.1 - Accessible and Usable Buildings and Facilities; 2009.

J. ICC (IFC) - International Fire Code; 2012.

1. Excluding Chapter 4.

K. ICC (IBC) - International Building Code; 2015.

1. Excluding Chapter 11.

L. ICC (IMC) - International Mechanical Code; 2012.

M. ICC (IFGC) - International Fuel Gas Code; 2012.

N. ICC (IECC) - International Energy Conservation Code; 2012.

O. ICC (IEBC) - ICC International Existing Building Code, 2015.

1.02 RELATED REQUIREMENTS

A. Section 01 40 00 - Quality Requirements.

1.03 QUALITY ASSURANCE

A. Contractor's Designer Qualifications:  Refer to Section - 01 40 00 - Quality Requirements.

PART 2  PRODUCTS - NOT USED

PART 3  EXECUTION - NOT USED

END OF SECTION
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SECTION 01 50 00

TEMPORARY FACILITIES AND CONTROLS

PART 1  GENERAL

1.01 SECTION INCLUDES

A. Temporary utilities.

B. Temporary telecommunications services.

C. Temporary sanitary facilities.

D. Temporary Controls:  Barriers, enclosures, and fencing.

E. Vehicular access and parking.

F. Materials receiving and handling.

G. Waste removal facilities and services.

H. Field offices.

I. Construction Aids.

1.02 RELATED REQUIREMENTS

Door and Window Replacement
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1.03 REFERENCE STANDARDS

A. ASTM E84 - Standard Test Method for Surface Burning Characteristics of Building Materials; 
2015a.

1.04 TEMPORARY UTILITIES - SEE SECTION 01 51 00

A. Owner will provide the following:

1. Electrical power and metering, consisting of connection to existing facilities.

2. Water supply, consisting of connection to existing facilities.

B. The Owner provide and pay for all electrical power, lighting, water, heating and cooling, and 
ventilation required for construction purposes.

C. Existing facilities may be used.

D. Use trigger-operated nozzles for water hoses, to avoid waste of water.

1.05 TELECOMMUNICATIONS SERVICES

A. The Contractor shall have and maintain the capability to communicate via voice (telephone and 
mobile phone), text (mobile phone), email (mobile smart phone and computer), and electronic 
document submittal service (moblie smart phone or computer).

1. The Contractor's place of business shall be equipped to communicate via voice, email, 
and electronic document submittal service.

2. The Contractor's job site office(s) shall be equipped to communicate via voice, email, and 
electronic document submittal service.

3. The Contractor's Project manager and Site Superintendent(s) shall be equipped with 
mobile smart phones capable of communicating via voice, text, email, and electronic 
document submittal service.

B. Provide, maintain, and pay for telecommunications services to field office at time of project 
mobilization.

C. Telecommunications services shall include:

1. Windows-based personal computer dedicated to project telecommunications, with 
necessary software and laser printer.

2. Internet Connections:  Minimum of one; DSL modem or faster.

3. Email:  Minimum of one individual account/address for the Contractor's Project Manager, 
Site Superintendent, and other project-related personnel.

https://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=ASTM%20E84
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1.06 TEMPORARY SANITARY FACILITIES

A. Provide and maintain required facilities and enclosures.  Provide at time of project 
mobilization.

B. Use of existing facilities  is permitted.

C. Maintain daily in clean and sanitary condition.

D. At end of construction, return facilities to same or better condition as originally found.

1.07 BARRIERS

A. Provide barriers to prevent unauthorized entry to construction areas, to prevent access to areas 
that could be hazardous to workers or the public, to allow for owner's use of site and to protect 
existing facilities and adjacent properties from damage from construction operations and 
demolition.

B. Provide barricades and covered walkways required by governing authorities for public rights-of-
way and for public access to existing building.

C. Provide protection for plants designated to remain.  Replace damaged plants.

1. Provide temporary barriers 4 foot high around each, or around each group of trees and 
plants at drip line.

D. Protect non-owned vehicular traffic, stored materials, site, and structures from damage.

E. Materials may be new or used, suitable for purpose. Comply with specified codes and 
standards.

1.08 FENCING

A. Provide 8 foot (2.4 m) high fence around construction site; equip with vehicular and pedestrian 
gates with locks.

1.09 INTERIOR ENCLOSURES

A. Provide temporary partitions  as indicated to separate work areas from Owner-occupied areas, 
to prevent penetration of dust and moisture into Owner-occupied areas, and to prevent damage 
to existing materials and equipment.

B. Temporary Enclosure Type A:  Low-adhesion, "painter's" tape applied to gaps around existing 
doors which are in a closed and locked condition.

C. Temporary Enclosure Type B:  Wood framing around perimeter of enclosure and infilled with 
reinforced polyethylene sheet material.  Close all joints and seal edges where enclosure abuts 
existing surfaces.  Provide zippered access where required.

D. Temporary Enclosure Type C:  Wood stud framed partition with 5/8" plywood sheet material 
on one side.  Close all joints and seal edges where enclosure abuts existing surfaces.  
Provide hinged door which can be secured and locked where required.  Prime and finish paint 
temporary enclosure.

E. Temporary Enclosure Type D:  Wood stud framed partition with 5/8" gypsum board sheet 
material on one side.  Seal edges where enclosure abuts existing surfaces. Tape and finish 
gypsum board to Level 4 finish.  Prime and finish paint. Provide cased and hinged door which 
can be secured and locked where required.

F. Paint surfaces exposed to view from Owner-occupied areas.

1.10 SECURITY - SEE SECTION 01 35 53

1.11 VEHICULAR ACCESS AND PARKING

A. Comply with regulations relating to use of streets and sidewalks, access to emergency facilities, 
and access for emergency vehicles.

B. Coordinate access and haul routes with governing authorities and Owner.

C. Provide and maintain access to fire hydrants, free of obstructions.

D. Provide means of removing mud from vehicle wheels before entering streets.

Door and Window Replacement
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E. Use of existing on-site and adjacent streets and driveways for construction traffic is permitted 
only where designated.

F. Provide temporary parking areas to accommodate construction personnel.  When site space is 
not adequate, provide additional off-site parking.

1.12 MATERIALS RECEIVING

A. Receive deliveries where shown on the Construction Operations Plan and directed by the 
Owner.

B. Contractor shall be solely responsible to receive and sign for deliveries.

C. Contractor shall provide and maintain equipment to handle deliveries and provide the personnel 
required.  Use of the Owner's personnel and equipment is prohibited.

D. Use of the Owner's Loading Dock is permitted given the following conditions:

1. The Owner's use of the Loading Dock has priority over the Contractor's use.

2. The Contractor shall coordinate delivery schedules with the Owner prior to delivery 
vehicles arriving on-site.

3. The driver of a vehicle accessing the Loading Dock shall remain with their vehicle at all 
times.

4. Parking in the Loading Dock is prohibitted.

5. Parking in reserved spaces near the Loading Dock is prohibited.

6. The Contractor's deliveries cannot remain on the Loading Dock.

a. Promptly inspect deliveries to ensure shipments are correct.

b. Provide appropriate manpower at time of deliveries to promptly remove delivered 
materials to locations pre-arranged with the Owner.

E. Use of the Owner's Freight Elevator is permitted given the following conditions:

1. The Owner's use of the Freight Elevator has priority over the Contractor's use.

F. Use of the Owner's Passenger Elevators is not permitted 

1.13 WASTE REMOVAL

A. Provide waste removal facilities and services as required to maintain the site in clean and 
orderly condition.

B. If materials to be recycled or re-used on the project must be stored on-site, provide suitable 
non-combustible containers; locate containers holding flammable material outside the structure 
unless otherwise approved by the authorities having jurisdiction.

C. Open free-fall chutes are not permitted.  Terminate closed chutes into appropriate containers 
with lids.

D. Use of the Owner waste removal equipment, facilities, and services is not permitted.

E. Provide waste removal facilities and services as required to maintain the site in clean and 
orderly condition.

1. Maintain areas under Contractor's control free of waste materials, debris and rubbish.

2. Remove debris and rubbish from closed or remote spaces, prior to closing the space.

3. Control cleaning operations so that dust and other particulates will not adhere to wet or 
newly-coated surfaces.

F. Provide containers with lids.  Remove trash from site on a weekly basis, minimum.  Provide 
additional collections and disposal of debris whenever regular schedule is insufficient to prevent 
accumulation.

G. Owner requests that this project generate the least amount of trash and waste possible.

1. Employ processes that ensure the generation of as little waste as possible due to error, 
poor planning, breakage, mishandling, contamination, or other factors.

2. Minimize trash/waste disposal in landfills; reuse, salvage, or recycle as much waste as 
economically feasible.

H. Methods of trash/waste disposal that are not acceptable are:

Door and Window Replacement
Project
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1. Burning on the project site.

2. Burying on the project site.

3. Dumping or burying on other property, public or private.

4. Other illegal dumping or burying.

5. Incineration, either on- or off-site.

I. Regulatory Requirements:  Contractor is responsible for knowing and complying with 
regulatory requirements, including but not limited to Federal, state and local requirements, 
pertaining to legal disposal of all construction and demolition waste materials.

J. Prevent contamination of soil, water or atmosphere by the discharge of noxious substances 
from construction operations.  Provide equipment and personnel, perform emergency 
measures to contain all spillages, and to remove contaminated soils or liquids.

K. Take special measures to prevent harmful substances from entering public waters.  Prevent 
disposal of wastes, effluents, chemicals, or other such substances adjacent to streams, or in 
sanitary or storm sewer.

1.14 FIELD OFFICES

A. Office:  Weathertight, with lighting, electrical outlets, heating, cooling equipment, and equipped 
with sturdy furniture, drawing rack, and drawing display table.

B. Provide space for Project meetings, with table and chairs to accommodate 6 persons.

C. Locate offices a minimum distance of 30 feet (10 m) from existing and new structures.

1.15 CONSTRUCTION AIDS

A. Provide and maintain all miscellaneous temporary facilities and equipment such as ladders, 
ramps, scaffolds, hoists, railings, chutes, barricades, enclosures, platforms, walks, etc., as 
required for the proper execution of the Work.

B. Consult with Owner's representative to review site conditions and factors which may affect 
construction procedures and construction aids.  Include review of adjacent properties and 
public ways which may also be affected by the Work.

C. Installation:

1. Comply with respective Project Manual Specifications Sections.

2. Relocate construction aids as construction progresses to expedite storage or work 
requirements and to accommodate legitimate requirements of Owners and other 
contractors at the site.

1.16 REMOVAL OF UTILITIES, FACILITIES, AND CONTROLS

A. Remove temporary utilities, equipment, facilities, materials, prior to Date of Substantial 
Completion inspection.

B. Remove underground installations to a minimum depth of 2 feet (600 mm).  Grade site as 
indicated.

C. Clean and repair damage caused by installation or use of temporary work.

D. Restore existing facilities used during construction to original condition.

PART 2  PRODUCTS - NOT USED

PART 3  EXECUTION - NOT USED

END OF SECTION
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SECTION 01 60 00

PRODUCT REQUIREMENTS

PART 1  GENERAL

1.01 SECTION INCLUDES

A. General product requirements.

B. Re-use of existing products.

C. Transportation, handling, storage and protection.

D. Product option requirements.

E. Substitution limitations.

F. Procedures for Owner-supplied products.

G. Maintenance materials, including extra materials, spare parts, tools, and software.

1.02 RELATED REQUIREMENTS

A. Section 01 25 00 - Substitution Procedures:  Substitutions made during procurement and/or 
construction phases.

B. Section 01 40 00 - Quality Requirements:  Product quality monitoring.

Door and Window Replacement
Project

1.03 REFERENCE STANDARDS

A. NEMA MG 1 - Motors and Generators; 2014.

B. NFPA 70 - National Electrical Code; Most Recent Edition Adopted by Authority Having 
Jurisdiction, Including All Applicable Amendments and Supplements.

1.04 SUBMITTALS

A. Product Data Submittals:  Submit manufacturer's standard published data.  Mark each copy 
to identify applicable products, models, options, and other data.  Supplement manufacturers' 
standard data to provide information specific to this Project.

B. Shop Drawing Submittals:  Prepared specifically for this Project; indicate utility and electrical 
characteristics, utility connection requirements, and location of utility outlets for service for 
functional equipment and appliances.

C. Sample Submittals:  Illustrate functional and aesthetic characteristics of the product, with 
integral parts and attachment devices. Coordinate sample submittals for interfacing work.

1. For selection from standard finishes, submit samples of the full range of the 
manufacturer's standard colors, textures, and patterns.

PART 2  PRODUCTS

2.01 EXISTING PRODUCTS

A. Do not use materials and equipment removed from existing premises unless specifically 
required or permitted by the Contract Documents.

B. Unforeseen historic items encountered remain the property of the Owner; notify Owner 
promptly upon discovery; protect, remove, handle, and store as directed by Owner.

C. Existing materials and equipment indicated to be removed, but not to be re-used, relocated, 
reinstalled, delivered to the Owner, or otherwise indicated as to remain the property of the 
Owner, become the property of the Contractor; remove from site.

D. Specific Products to be Reused:  The reuse of certain materials and equipment already 
existing on the project site is required.

1. If reuse of other existing materials or equipment is desired, submit substitution request.

http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=NEMA%20MG%201
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=NFPA%2070
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2.02 NEW PRODUCTS

A. Provide new products unless specifically required or permitted by the Contract Documents.

B. Use of products having any of the following characteristics is not permitted:

1. Made using or containing CFC's or HCFC's.

2. Containing lead, cadmium, or asbestos.

C. Where other criteria are met, Contractor shall give preference to products that:

1. If used on interior, have lower emissions, as defined in Section 01 61 16.

2. If wet-applied, have lower VOC content, as defined in Section 01 61 16.

3. Result in less construction waste.  See Section 01 74 19

4. Are made of recycled materials.

5. If made of wood, are made of sustainably harvested wood, wood chips, or wood fiber.

2.03 PRODUCT OPTIONS

A. Products Specified by Reference Standards or by Description Only:  Use any product meeting 
those standards or description.

B. Products Specified by Naming One or More Manufacturers:  Use a product of one of the 
manufacturers named and meeting specifications, or equal or superior product approved by 
Architect and Owner.

C. Products Specified by Naming One or More Manufacturers with a Provision for Substitutions:  
Submit a request for an equal to or superior to substitution for any manufacturer not named.

2.04 MAINTENANCE MATERIALS

A. Furnish extra materials, spare parts, tools, and software of types and in quantities specified in 
individual specification sections.

B. Deliver to Project site; obtain receipt prior to final payment.

PART 3  EXECUTION

3.01 SUBSTITUTION LIMITATIONS

A. See Section 01 25 00 - Substitution Procedures.

B. Substitutions may be considered when a product becomes unavailable through no fault of the 
Contractor.

3.02 OWNER-SUPPLIED PRODUCTS

A. Owner's Responsibilities:

1. Arrange for and deliver Owner reviewed shop drawings, product data, and samples, to 
Contractor.

2. Arrange and pay for product delivery to site.

3. On delivery, inspect products jointly with Contractor.

4. Submit claims for transportation damage and replace damaged, defective, or deficient 
items.

5. Arrange for manufacturers' warranties, inspections, and service.

B. Contractor's Responsibilities:

1. Review Owner reviewed shop drawings, product data, and samples.

2. Receive and unload products at site; inspect for completeness or damage jointly with 
Owner.

3. Handle, store, install and finish products.

4. Repair or replace items damaged after receipt.

3.03 TRANSPORTATION AND HANDLING

A. Package products for shipment in manner to prevent damage; for equipment, package to avoid 
loss of factory calibration.

B. If special precautions are required, attach instructions prominently and legibly on outside of 
packaging.

Door and Window Replacement
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C. Coordinate schedule of product delivery to designated prepared areas in order to minimize site 
storage time and potential damage to stored materials.

D. Transport and handle products in accordance with manufacturer's instructions.

E. Transport materials in covered trucks to prevent contamination of product and littering of 
surrounding areas.

F. Promptly inspect shipments to ensure that products comply with requirements, quantities are 
correct, and products are undamaged.

G. Provide equipment and personnel to handle products by methods to prevent soiling, 
disfigurement, or damage, and to minimize handling.

H. Arrange for the return of packing materials, such as wood pallets, where economically feasible.

3.04 STORAGE AND PROTECTION

A. Designate receiving/storage areas for incoming products so that they are delivered according to 
installation schedule and placed convenient to work area in order to minimize waste due to 
excessive materials handling and misapplication.  See Section 01 74 19.

B. Store and protect products in accordance with manufacturers' instructions.

C. Store with seals and labels intact and legible.

D. Store sensitive products in weathertight, climate-controlled enclosures in an environment 
favorable to product.

E. For exterior storage of fabricated products, place on sloped supports above ground.

F. Provide off-site storage and protection when site does not permit on-site storage or protection.

G. Protect products from damage or deterioration due to construction operations, weather, 
precipitation, humidity, temperature, sunlight and ultraviolet light, dirt, dust, and other 
contaminants.

H. Comply with manufacturer's warranty conditions, if any.

I. Do not store products directly on the ground.

J. Cover products subject to deterioration with impervious sheet covering.  Provide ventilation to 
prevent condensation and degradation of products.

K. Store loose granular materials on solid flat surfaces in a well-drained area.  Prevent mixing 
with foreign matter.

L. Prevent contact with material that may cause corrosion, discoloration, or staining.

M. Provide equipment and personnel to store products by methods to prevent soiling, 
disfigurement, or damage.

N. Arrange storage of products to permit access for inspection. Periodically inspect to verify 
products are undamaged and are maintained in acceptable condition.

END OF SECTION
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SECTION 01 70 00

EXECUTION AND CLOSEOUT REQUIREMENTS

PART 1  GENERAL

1.01 SECTION INCLUDES

A. Examination, preparation, and general installation procedures.

B. Requirements for alterations work, including selective demolition.

C. Pre-installation meetings.

D. Cutting and patching.

E. Surveying for laying out the work.

F. Cleaning and protection.

G. Starting of systems and equipment.

H. Demonstration and instruction of Owner personnel.

I. Closeout procedures, including Contractor's Correction Punch List, except payment 
procedures.

1.02 RELATED REQUIREMENTS

A. Section 01 10 00 - Summary:  Limitations on working in existing building; continued 
occupancy; work sequence; identification of salvaged and relocated materials.

B. Section 01 30 00 - Administrative Requirements:  Submittals procedures, Electronic document 
submittal service.

C. Section 01 50 00 - Temporary Facilities and Controls:   Temporary exterior enclosures.

D. Section 01 50 00 - Temporary Facilities and Controls:  Temporary interior partitions.

E. Section 01 78 00 - Closeout Submittals:  Project record documents, operation and 
maintenance data, warranties, and bonds.

F. Section 01 79 00 - Demonstration and Training:  Demonstration of products and systems to be 
commissioned and where indicated in specific specification sections

G. Section 01 91 13 - General Commissioning Requirements:  Contractor's responsibilities in 
regard to commissioning.

H. Section 02 41 00 - Demolition:  Demolition of whole structures and parts thereof; site utility 
demolition.

I. Section 07 84 00 - Firestopping.

1.03 REFERENCE STANDARDS

A. NFPA 241 - Standard for Safeguarding Construction, Alteration, and Demolition Operations; 
2013.

1.04 SUBMITTALS

A. Cutting and Patching:  Submit written request in advance of cutting or alteration that affects:

1. Structural integrity of any element of Project.

2. Integrity of weather exposed or moisture resistant element.

3. Efficiency, maintenance, or safety of any operational element.

4. Visual qualities of sight exposed elements.

5. Work of Owner or separate Contractor.

B. Project Record Documents:  Accurately record actual locations of capped and active utilities.

1.05 QUALIFICATIONS

A. For surveying work, employ a land surveyor registered in the State in which the Project is 
located and acceptable to Architect.  Submit evidence of surveyor's Errors and Omissions 
insurance coverage in the form of an Insurance Certificate.  Employ only individual(s) trained 
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and experienced in collecting and recording accurate data relevant to ongoing construction 
activities,

B. For design of temporary shoring and bracing, employ a Professional Engineer experienced in 
design of this type of work and licensed in the State in which the Project is located.

1.06 PROJECT CONDITIONS

A. Use of explosives is not permitted.

B. Grade site to drain.  Maintain excavations free of water.  Provide, operate, and maintain 
pumping equipment.

C. Protect site from puddling or running water.  Provide water barriers as required to protect site 
from soil erosion.

D. Ventilate enclosed areas to assist cure of materials, to dissipate humidity, and to prevent 
accumulation of dust, fumes, vapors, or gases.

E. Dust Control:  Execute work by methods to minimize raising dust from construction operations.  
Provide positive means to prevent air-borne dust from dispersing into atmosphere and over 
adjacent property.

1. Provide dust-proof enclosures to prevent entry of dust generated outdoors.

2. Provide dust-proof barriers between construction areas and areas continuing to be 
occupied by Owner.

F. Erosion and Sediment Control:  Plan and execute work by methods to control surface 
drainage from cuts and fills, from borrow and waste disposal areas.  Prevent erosion and 
sedimentation.

G. Noise Control:  Provide methods, means, and facilities to minimize noise produced by 
construction operations.

1. At All Times:  Excessively noisy tools and operations will not be tolerated inside the 
building at any time of day; excessively noisy includes jackhammers.

2. Outdoors:  Limit conduct of especially noisy exterior work to the hours of 8 am to 5 pm.

H. Pollution Control:  Provide methods, means, and facilities to prevent contamination of soil, 
water, and atmosphere from discharge of noxious, toxic substances, and pollutants produced 
by construction operations.  Comply with federal, state, and local regulations.

1.07 COORDINATION

A. Coordinate scheduling, submittals, and work of the various sections of the Project Manual to 
ensure efficient and orderly sequence of installation of interdependent construction elements, 
with provisions for accommodating items installed later.

B. Notify affected utility companies and comply with their requirements.

C. Verify that utility requirements and characteristics of new operating equipment are compatible 
with building utilities.  Coordinate work of various sections having interdependent 
responsibilities for installing, connecting to, and placing in service, such equipment.

D. Coordinate space requirements, supports, and installation of mechanical and electrical work 
that are indicated diagrammatically on drawings.  Follow routing indicated for pipes, ducts, and 
conduit, as closely as practicable; place runs parallel with lines of building. Utilize spaces 
efficiently to maximize accessibility for other installations, for maintenance, and for repairs.

E. In finished areas except as otherwise indicated, conceal pipes, ducts, and wiring within the 
construction.  Coordinate locations of fixtures and outlets with finish elements.

F. Coordinate completion and clean-up of work of separate sections.

G. After Owner occupancy of premises, coordinate access to site for correction of defective work 
and work not in accordance with Contract Documents, to minimize disruption of Owner's 
activities.
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PART 2  PRODUCTS

2.01 PATCHING MATERIALS

A. New Materials:  As specified in product sections; match existing products and work for 
patching and extending work.

B. Type and Quality of Existing Products:  Determine by inspecting and testing products where 
necessary, referring to existing work as a standard.

C. Product Substitution:  For any proposed change in materials, submit request for substitution 
described in Section 01 60 00 - Product Requirements.

PART 3  EXECUTION

3.01 EXAMINATION

A. Verify that existing site conditions and substrate surfaces are acceptable for subsequent work.  
Start of work means acceptance of existing conditions.

B. Verify that existing substrate is capable of structural support or attachment of new work being 
applied or attached.

C. Examine and verify specific conditions described in individual specification sections.

D. Take field measurements before confirming product orders or beginning fabrication, to minimize 
waste due to over-ordering or misfabrication.

E. Verify that utility services are available, of the correct characteristics, and in the correct 
locations.

F. Prior to Cutting:  Examine existing conditions prior to commencing work, including elements 
subject to damage or movement during cutting and patching.  After uncovering existing work, 
assess conditions affecting performance of work.  Beginning of cutting or patching means 
acceptance of existing conditions.

3.02 PREPARATION

A. Clean substrate surfaces prior to applying next material or substance.

B. Seal cracks or openings of substrate prior to applying next material or substance.

C. Apply manufacturer required or recommended substrate primer, sealer, or conditioner prior to 
applying any new material or substance in contact or bond.

3.03 PREINSTALLATION MEETINGS

A. When required in individual specification sections, convene a preinstallation meeting at the site 
prior to commencing work of the section.

B. Require attendance of parties directly affecting, or affected by, work of the specific section.

C. Notify Architect four days in advance of meeting date.

D. Prepare agenda and preside at meeting:

1. Review conditions of examination, preparation and installation procedures.

2. Review coordination with related work.

E. Record minutes and distribute copies within two days after meeting to participants, with two 
copies to Architect, Owner, participants, and those affected by decisions made.

3.04 LAYING OUT THE WORK

A. Verify locations of survey control points prior to starting work.

B. Promptly notify Architect of any discrepancies discovered.

C. Protect survey control points prior to starting site work; preserve permanent reference points 
during construction.

D. Promptly report to Architect the loss or destruction of any reference point or relocation required 
because of changes in grades or other reasons.

E. Utilize recognized engineering survey practices.
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F. Establish elevations, lines and levels.  Locate and lay out by instrumentation and similar 
appropriate means:

1. Site improvements including pavements; stakes for grading, fill and topsoil placement; 
utility locations, slopes, and invert elevations.

2. Grid or axis for structures.

G. Periodically verify layouts by same means.

H. Maintain a complete and accurate log of control and survey work as it progresses.

3.05 GENERAL INSTALLATION REQUIREMENTS

A. Install products as specified in individual sections, in accordance with manufacturer's 
instructions and recommendations, and so as to avoid waste due to necessity for replacement.

B. Make vertical elements plumb and horizontal elements level, unless otherwise indicated.

C. Install equipment and fittings plumb and level, neatly aligned with adjacent vertical and 
horizontal lines, unless otherwise indicated.

D. Make consistent texture on surfaces, with seamless transitions, unless otherwise indicated.

E. Make neat transitions between different surfaces, maintaining texture and appearance.  

3.06 ALTERATIONS

A. Drawings showing existing construction and utilities are based on casual field observation and 
existing record documents only.

1. Verify that construction and utility arrangements are as indicated.

2. Report discrepancies to Architect before disturbing existing installation.

3. Beginning of alterations work constitutes acceptance of existing conditions.

B. Keep areas in which alterations are being conducted separated from other areas that are still 
occupied.

1. Provide, erect, and maintain temporary dustproof partitions of construction specified in 
Section 01 50 00 in locations indicated on drawings.

C. Maintain weatherproof exterior building enclosure except for interruptions required for 
replacement or modifications; take care to prevent water and humidity damage.

1. Where openings in exterior enclosure exist, provide construction to make exterior 
enclosure weatherproof.

2. Insulate existing ducts or pipes that are exposed to outdoor ambient temperatures by 
alterations work.

D. Remove existing work as indicated and as required to accomplish new work.

1. Remove rotted wood, corroded metals, and deteriorated masonry and concrete; replace 
with new construction specified.

2. Remove items indicated on drawings.

3. Relocate items indicated on drawings.

4. Where new surface finishes are to be applied to existing work, perform removals, patch, 
and prepare existing surfaces as required to receive new finish; remove existing finish if 
necessary for successful application of new finish.

5. Where new surface finishes are not specified or indicated, patch holes and damaged 
surfaces to match adjacent finished surfaces as closely as possible.

E. Services (Including but not limited to HVAC, Plumbing, Electrical, and Telecommunications):  
Remove, relocate, and extend existing systems to accommodate new construction.

1. Maintain existing active systems that are to remain in operation; maintain access to 
equipment and operational components; if necessary, modify installation to allow access 
or provide access panel.

2. Where existing systems or equipment are not active and Contract Documents require 
reactivation, put back into operational condition; repair supply, distribution, and equipment 
as required.

Door and Window Replacement
Project



220005.00 / Central Park West - 
Mechanical Renovations

01 70 00 - 5 EXECUTION AND CLOSEOUT 
REQUIREMENTS

3. Where existing active systems serve occupied facilities but are to be replaced with new 
services, maintain existing systems in service until new systems are complete and ready 
for service.

a. Disable existing systems only to make switchovers and connections; minimize 
duration of outages.

b. Provide temporary connections as required to maintain existing systems in service.

4. Verify that abandoned services serve only abandoned facilities.

5. Remove abandoned pipe, ducts, conduits, and equipment, including those above 
accessible ceilings; remove back to source of supply where possible, otherwise cap stub 
and tag with identification; patch holes left by removal using materials specified for new 
construction.

F. Protect existing work to remain.

1. Prevent movement of structure; provide shoring and bracing if necessary.

2. Perform cutting to accomplish removals neatly and as specified for cutting new work.

3. Repair adjacent construction and finishes damaged during removal work.

G. Adapt existing work to fit new work:  Make as neat and smooth transition as possible.

1. When existing finished surfaces are cut so that a smooth transition with new work is not 
possible, terminate existing surface along a straight line at a natural line of division and 
make recommendation to Architect.

2. Where removal of partitions or walls results in adjacent spaces becoming one, rework 
floors, walls, and ceilings to a smooth plane without breaks, steps, or bulkheads.

3. Where a change of plane of 1/4 inch (6 mm) or more occurs in existing work, submit 
recommendation for providing a smooth transition for Architect review and request 
instructions.

4. Trim existing wood doors as necessary to clear new floor finish.  Refinish trim as 
required.

H. Patching:  Where the existing surface is not indicated to be refinished, patch to match the 
surface finish that existed prior to cutting.  Where the surface is indicated to be refinished, 
patch so that the substrate is ready for the new finish.

I. Refinish existing surfaces as indicated:

1. Where rooms or spaces are indicated to be refinished, refinish all visible existing surfaces 
to remain to the specified condition for each material, with a neat transition to adjacent 
finishes.

2. If mechanical or electrical work is exposed accidentally during the work, re-cover and 
refinish to match.

J. Clean existing systems and equipment.

K. Remove demolition debris and abandoned items from alterations areas and dispose of off-site; 
do not burn or bury.

L. Do not begin new construction in alterations areas before demolition is complete.

M. Comply with all other applicable requirements of this section.

3.07 CUTTING AND PATCHING

A. Whenever possible, execute the work by methods that avoid cutting or patching.

B. See Alterations article above for additional requirements.

C. Perform whatever cutting and patching is necessary to:

1. Complete the work.

2. Fit products together to integrate with other work.

3. Provide openings for penetration of mechanical, electrical, and other services.

4. Match work that has been cut to adjacent work.

5. Repair areas adjacent to cuts to required condition.

6. Repair new work damaged by subsequent work.

7. Remove samples of installed work for testing when requested.
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8. Remove and replace defective and non-complying work.

D. Execute work by methods that avoid damage to other work and that will provide appropriate 
surfaces to receive patching and finishing.  In existing work, minimize damage and restore to 
original condition.

E. Employ original installer to perform cutting for weather exposed and moisture resistant 
elements, and sight exposed surfaces.

F. Cut rigid materials using masonry saw or core drill.  Pneumatic tools not allowed without prior 
approval.

G. Restore work with new products in accordance with requirements of Contract Documents.

H. Fit work air tight to pipes, sleeves, ducts, conduit, and other penetrations through surfaces.

I. At penetrations of fire rated walls, partitions, ceiling, or floor construction, completely seal voids 
with fire rated material in accordance with Section 07 84 00, to full thickness of the penetrated 
element.

J. Patching:

1. Finish patched surfaces to match finish that existed prior to patching.  On continuous 
surfaces, refinish to nearest intersection or natural break.  For an assembly, refinish 
entire unit.

2. Match color, texture, and appearance.

3. Repair patched surfaces that are damaged, lifted, discolored, or showing other 
imperfections due to patching work. If defects are due to condition of substrate, repair 
substrate prior to repairing finish.

3.08 PROGRESS CLEANING

A. Maintain areas free of waste materials, debris, and rubbish.  Maintain site in a clean and 
orderly condition.

B. Remove debris and rubbish from pipe chases, plenums, attics, crawl spaces, and other closed 
or remote spaces, prior to enclosing the space.

C. Broom and vacuum clean interior areas prior to start of surface finishing, and continue cleaning 
to eliminate dust.

D. Collect and remove waste materials, debris, and trash/rubbish from site periodically and 
dispose off-site; do not burn or bury.

3.09 PROTECTION OF INSTALLED WORK

A. Protect installed work from damage by construction operations.

B. Provide special protection where specified in individual specification sections.

C. Provide temporary and removable protection for installed products. Control activity in immediate 
work area to prevent damage.

D. Provide protective coverings at walls, projections, jambs, sills, and soffits of openings.

E. Protect finished floors, stairs, and other surfaces from traffic, dirt, wear, damage, or movement 
of heavy objects, by protecting with durable sheet materials.

F. Prohibit traffic or storage upon waterproofed or roofed surfaces.  If traffic or activity is 
necessary, obtain recommendations for protection from waterproofing or roofing material 
manufacturer.

G. Remove protective coverings when no longer needed; reuse or recycle coverings if possible.

3.10 SYSTEM STARTUP

A. Coordinate schedule for start-up of various equipment and systems.

B. Verify that each piece of equipment or system has been checked for proper lubrication, drive 
rotation, belt tension, control sequence, and for conditions that may cause damage.
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C. Verify tests, meter readings, and specified electrical characteristics agree with those required 
by the equipment or system manufacturer.

D. Verify that wiring and support components for equipment are complete and tested.

E. Execute start-up under supervision of applicable Contractor personnel and manufacturer's 
representative in accordance with manufacturers' instructions.

F. Submit a written report that equipment or system has been properly installed and is functioning 
correctly.

3.11 DEMONSTRATION AND INSTRUCTION

A. See Section 01 79 00 - Demonstration and Training.

3.12 ADJUSTING

A. Adjust operating products and equipment to ensure smooth and unhindered operation.

3.13 FINAL CLEANING

A. Use cleaning materials that are nonhazardous.

B. Clean interior and exterior glass, surfaces exposed to view; remove temporary labels, stains 
and foreign substances, polish transparent and glossy surfaces,  vacuum carpeted and soft 
surfaces.

C. Remove all labels that are not permanent.  Do not paint or otherwise cover fire test labels or 
nameplates on mechanical and electrical  equipment.

D. Clean equipment and fixtures to a sanitary condition with cleaning materials appropriate to the 
surface and material being cleaned.

E. Clean filters of operating equipment.

F. Clean debris from roofs, gutters, downspouts, scuppers, overflow drains, area drains, and 
drainage systems.

G. Clean site; sweep paved areas, rake clean landscaped surfaces.

H. Remove waste, surplus materials, trash/rubbish, and construction facilities from the site; 
dispose of in legal manner; do not burn or bury.

3.14 CLOSEOUT PROCEDURES

A. Make submittals that are required by governing or other authorities.

1. Provide copies to Architect and Owner.

B. Accompany Project Coordinator on preliminary inspection to determine items to be listed for 
completion or correction in the Contractor's Correction Punch List for Contractor's Notice of 
Substantial Completion.

C. Notify Architect when work is considered ready for Architect's Substantial Completion 
inspection.

D. Submit written certification containing Contractor's Correction Punch List, that Contract 
Documents have been reviewed, work has been inspected, and that work is complete in 
accordance with Contract Documents and ready for Architect's Substantial Completion 
inspection.

E. Conduct Substantial Completion inspection and create Final Correction Punch List containing 
Architect's and Contractor's comprehensive list of items identified to be completed or corrected 
and submit to Architect.

F. Correct items of work listed in Final Correction Punch List and comply with requirements for 
access to Owner-occupied areas.

G. Accompany Project Coordinator on Contractor's preliminary final inspection.

H. Notify Architect when work is considered finally complete and ready for Architect's Substantial 
Completion final inspection.
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I. Complete items of work determined by Architect listed in executed Certificate of Substantial 
Completion.

END OF SECTION
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SECTION 01 78 00

CLOSEOUT SUBMITTALS

PART 1  GENERAL

1.01 SECTION INCLUDES

A. Project Record Documents.

B. Operation and Maintenance Data.

C. Warranties and bonds.

1.02 RELATED REQUIREMENTS

A. Section 01 30 00 - Administrative Requirements:  Submittals procedures, shop drawings, 
product data, and samples.

B. Section 01 70 00 - Execution and Closeout Requirements:  Contract closeout procedures.

C. Individual Product Sections:  Specific requirements for operation and maintenance data.

D. Individual Product Sections:  Warranties required for specific products or Work.

1.03 SUBMITTALS

A. Project Record Documents:  Submit documents to Architect with claim for final Application for 
Payment.

B. Operation and Maintenance Data:

1. Submit two copies of preliminary draft or proposed formats and outlines of contents before 
start of Work.  Architect will review draft and return one copy with comments.

2. For equipment, or component parts of equipment put into service during construction and 
operated by Owner, submit completed documents within ten days after acceptance.

3. Submit one copy of completed documents 15 days prior to final inspection.  This copy will 
be reviewed and returned after final inspection, with Architect comments.  Revise content 
of all document sets as required prior to final submission.

4. Submit two sets of revised final documents in final form within 10 days after final 
inspection.

C. Warranties and Bonds:

1. For equipment or component parts of equipment put into service during construction with 
Owner's permission, submit documents within 10 days after acceptance.

2. Make other submittals within 10 days after Date of Substantial Completion, prior to final 
Application for Payment.

3. For items of Work for which acceptance is delayed beyond Date of Substantial 
Completion, submit within 10 days after acceptance, listing the date of acceptance as the 
beginning of the warranty period.

1.04 ELECTRONIC CLOSEOUT DOCUMENTATION SUBMITTAL

A. Final Closeout Documentation shall be submitted in electronic .PDF format and burned to 
compact disks which utilizes a customizable document management viewing system.

1. All closeout documents shall be created or scanned to be compatible with the electronic 
format identified.

2. Include scanned copies of warranties and bonds with electronic submittal.

B. Document Management Viewing System.

1. Description:  System shall provide a customized means of organizing and viewing project 
documentation by utilizing an intuitive point-and-click system to navigate through various 
menus.

2. Software:  System shall not require a user to purchase any software other than standard 
software for viewing .pdf files.

3. Document Search:  Users shall be able to locate documents via point-and-click menus 
and and a keyboarded search.
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4. Providers:  The organization of documents, setup of the document management viewing 
system, and creation of the compact disk shall be performed by vendors experienced with 
organizing construction documents in this manner.

a. Approved Vendors:

1) BHFX Imaging.

(a) Contact Person: Sarah Jacobs at (847) 593-3161 extension 206 or 
sarah.jacobs@bhfx.net.

2) Substitutions:  Not permitted.

b. BHFX Imaging process and procedures:

1) Contact BHFX Imaging for a Project Order Form a minimum of three months 
prior to the date of Substantial Completion to schedule a pre-closeout meeting.

2) Prepare the following:

(a) Provide contact information for the individual responsible for the collection 
and transfer of the Electronic Closeout Documentation

(b) Identify folder structure for storage and transfer of files.

(c) Schedule deadline for collection of all documentation.

(d) Schedule deadline for turn-over of closeout documentation.

(e) Assemble all documents in PDF electronic format.

(f) Provide clean and accurate paper copies of all marked-up Record 
Documents, including but not limited to drawings and specifications, for 
scanning.

(g) Review a complete listing of Electronic Closeout Documentation Package 
contents.

3) Provide all documentation to BHFX Imaging for processing no later than 30 days 
after the date of Substantial Completion.

4) Schedule the training conference.

C. Contents:  The following documents shall be the minimum included on the final Closeout 
Documentation CD.

1. Chapter 1 - Project Directory:

a. Directory, listing names, addresses, telephone numbers, email addresses, and web 
site addresses of Architect, Engineer(s), Construction Manager, Trade Contractor(s), 
sub-contractors, and major equipment suppliers.

2. Chapter 2 - Contract Documents:

a. Issued for Bidding Drawings.

b. Issued for Bidding Project Manual and Specifications.

c. Addenda.

d. Issued for Construction Drawings.

e. Issued for Construction Project Manual and Specifications.

3. Chapter 3 - Submittals:

a. Approved Submittals for Review.

b. Reviewed Submittals for Information.

c. Documentation of selected finish samples.

d. Manufacturer's instructions for assembly, installation, adjusting, and maintenance.

4. Chapter 4 - Record Documents:

a. Field Sketches.

b. As-Built Drawings.

c. As-Built Project Manual and Specifications.

d. Change Orders and other documented modifications to the Contract.

5. Chapter 5 - Operations & Maintenance Data:

a. Refer to Part 3 - Execution of this Section.

6. Chapter 6 - Training Videos:

a. Refer to Part 3 - Execution of this Section.

7. Chapter 7 - Project Certifications and Warranties:

a. Refer to Part 3 - Execution of this Section.
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D. Organization:  Use the following hierarchy for organizing the contents within each chapter:

1. Construction discipline or Trade Contractor.

2. Specification Divisions.

3. Specification Sections.

E. Training:  Provide an on-site training conference which includes representatives from the  
Owner, Architect, Engineers, and General Contractor to present the completed Electronic 
Closeout Documentation submittal and instruct all attendees on how to interface with the 
software and its content.

PART 2  PRODUCTS - NOT USED

PART 3  EXECUTION

3.01 PROJECT RECORD DOCUMENTS

A. Maintain on site one set of the following record documents; record actual revisions to the Work:

1. Drawings.

2. Specifications.

3. Addenda.

4. Change Orders and other modifications to the Contract.

B. Ensure entries are complete and accurate, enabling future reference by Owner.

C. Store record documents separate from documents used for construction.

D. Record information concurrent with construction progress.

E. Specifications:  Legibly mark and record at each product section description of actual products 
installed, including the following:

1. Product substitutions or alternates utilized.

2. Changes made by Addenda and modifications.

F. Record Drawings:  Legibly mark each item to record actual construction including:

1. Measured horizontal and vertical locations of underground utilities and appurtenances, 
referenced to permanent surface improvements.

2. Measured locations of internal utilities and appurtenances concealed in construction, 
referenced to visible and accessible features of the Work.

3. Field changes of dimension and detail.

4. Details not on original Contract drawings.

3.02 OPERATION AND MAINTENANCE DATA

A. Source Data:  For each product or system, list names, addresses and telephone numbers of 
Subcontractors and suppliers, including local source of supplies and replacement parts.

B. Product Data:  Mark each sheet to clearly identify specific products and component parts, and 
data applicable to installation.  Delete inapplicable information.

C. Drawings:  Supplement product data to illustrate relations of component parts of equipment 
and systems, to show control and flow diagrams.  Do not use Project Record Documents as 
maintenance drawings.

D. Typed Text:  As required to supplement product data.  Provide logical sequence of 
instructions for each procedure, incorporating manufacturer's instructions.

3.03 OPERATION AND MAINTENANCE DATA FOR MATERIALS AND FINISHES

A. For Each Product, Applied Material, and Finish:

1. Product data, with catalog number, size, composition, and color and texture designations.

2. Information for re-ordering custom manufactured products.

B. Instructions for Care and Maintenance:  Manufacturer's recommendations for cleaning agents 
and methods, precautions against detrimental cleaning agents and methods, and 
recommended schedule for cleaning and maintenance.
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C. Where additional instructions are required, beyond the manufacturer's standard printed 
instructions, have instructions prepared by personnel experienced in the operation and 
maintenance of the specific products.

3.04 OPERATION AND MAINTENANCE DATA FOR EQUIPMENT AND SYSTEMS

A. For Each Item of Equipment and Each System:

1. Description of unit or system, and component parts.

2. Identify function, normal operating characteristics, and limiting conditions.

3. Include performance curves, with engineering data and tests.

4. Complete nomenclature and model number of replaceable parts.

B. Where additional instructions are required, beyond the manufacturer's standard printed 
instructions, have instructions prepared by personnel experienced in the operation and 
maintenance of the specific products.

C. Panelboard Circuit Directories:  Provide electrical service characteristics, controls, and 
communications; typed.

D. Operating Procedures:  Include start-up, break-in, and routine normal operating instructions 
and sequences.  Include regulation, control, stopping, shut-down, and emergency instructions.  
Include summer, winter, and any special operating instructions.

E. Maintenance Requirements:  Include routine procedures and guide for preventative 
maintenance and trouble shooting; disassembly, repair, and reassembly instructions; and 
alignment, adjusting, balancing, and checking instructions.

F. Provide servicing and lubrication schedule, and list of lubricants required.

G. Include manufacturer's printed operation and maintenance instructions.

H. Include sequence of operation by controls manufacturer.

I. Provide original manufacturer's parts list, illustrations, assembly drawings, and diagrams 
required for maintenance.

J. Provide control diagrams by controls manufacturer as installed.

K. Provide charts of valve tag numbers, with location and function of each valve, keyed to flow and 
control diagrams.

L. Provide list of original manufacturer's spare parts, current prices, and recommended quantities 
to be maintained in storage.

M. Include test and balancing reports.

N. Additional Requirements:  As specified in individual product specification sections.

3.05 ASSEMBLY OF  OPERATION AND MAINTENANCE MANUALS

A. Assemble operation and maintenance data into durable manuals for Owner's personnel use, 
with data arranged in the same sequence as, and identified by, the specification sections.

B. Where systems involve more than one specification section, provide separate tabbed divider for 
each system.

C. Binders:  Commercial quality, 8-1/2 by 11 inch (216 by 280 mm) three D side ring binders with 
durable plastic covers; 2 inch (50 mm) maximum ring size.  When multiple binders are used, 
correlate data into related consistent groupings.

D. Cover:  Identify each binder with typed or printed title OPERATION AND MAINTENANCE 
INSTRUCTIONS; identify title of Project; identify subject matter of contents.

E. Project Directory:  Title and address of Project; names, addresses, and telephone numbers of 
Architect, Consultants, Contractor and subcontractors, with names of responsible parties.

F. Tables of Contents:  List every item separated by a divider, using the same identification as on 
the divider tab; where multiple volumes are required, include all volumes Tables of Contents in 
each volume, with the current volume clearly identified.
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G. Dividers:  Provide tabbed dividers for each separate product and system; identify the contents 
on the divider tab; immediately following the divider tab include a description of product and 
major component parts of equipment.

H. Text:  Manufacturer's printed data, or typewritten data on 20 pound paper.

I. Drawings:  Provide with reinforced punched binder tab.  Bind in with text; fold larger drawings 
to size of text pages.

J. Arrangement of Contents:  Organize each volume in parts as follows:

1. Project Directory.

2. Table of Contents, of all volumes, and of this volume.

3. Operation and Maintenance Data:  Arranged by system, then by product category.

a. Source data.

b. Operation and maintenance data.

c. Field quality control data.

d. Photocopies of warranties and bonds.

3.06 WARRANTIES AND BONDS

A. Obtain warranties and bonds, executed in duplicate by responsible Subcontractors, suppliers, 
and manufacturers, within 10 days after completion of the applicable item of work.  Except for 
items put into use with Owner's permission, leave date of beginning of time of warranty until 
Date of Substantial completion is determined.

B. Verify that documents are in proper form, contain full information, and are notarized.

C. Co-execute submittals when required.

D. Retain warranties and bonds until time specified for submittal.

E. Include originals of each in operation and maintenance manuals, indexed separately on Table 
of Contents.

END OF SECTION
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SECTION 01 79 00

DEMONSTRATION AND TRAINING

PART 1  GENERAL

1.01 SUMMARY

A. Demonstration of products and systems to be commissioned and where indicated in specific 
specification sections.

B. Training of Owner personnel in operation and maintenance is required for:

1. HVAC systems and equipment.

2. Plumbing equipment.

3. Electrical systems and equipment.

4. Items specified in individual product Sections.

C. Training of Owner personnel in care, cleaning, maintenance, and repair is required for:

1. Fixtures and fittings.

2. Items specified in individual product Sections.

1.02 RELATED REQUIREMENTS

A. Section 01 78 00 - Closeout Submittals:  Operation and maintenance manuals.

1.03 SUBMITTALS

A. See Section 01 30 00 - Administrative Requirements, for submittal procedures; except:

1. Make all submittals specified in this section, and elsewhere where indicated for 
commissioning purposes, directly to the Commissioning Authority.

2. Submit one copy to the Commissioning Authority, not to be returned.

3. Make commissioning submittals on time schedule specified by Commissioning Authority.

4. Submittals indicated as "Draft" are intended for the use of the Commissioning Authority in 
preparation of overall Training Plan; submit in editable electronic format, Microsoft Word 
2003 preferred.

B. Draft Training Plans:  Owner will designate personnel to be trained; tailor training to needs and 
skill-level of attendees.

1. Submit to Commissioning Authority for review and inclusion in overall training plan.

2. Submit not less than four weeks prior to start of training.

3. Revise and resubmit until acceptable.

4. Provide an overall schedule showing all training sessions.

5. Include at least the following for each training session:

a. Identification, date, time, and duration.

b. Description of products and/or systems to be covered.

c. Name of firm and person conducting training; include qualifications.

d. Intended audience, such as job description.

e. Objectives of training and suggested methods of ensuring adequate training.

f. Methods to be used, such as classroom lecture, live demonstrations, hands-on, etc.

g. Media to be used, such a slides, hand-outs, etc.

h. Training equipment required, such as projector, projection screen, etc., to be 
provided by Contractor.

C. Training Manuals:  Provide training manual for each attendee; allow for minimum of two 
attendees per training session.

1. Include applicable portion of O&M manuals.

2. Include copies of all hand-outs, slides, overheads, video presentations, etc., that are not 
included in O&M manuals.
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3. Provide one extra copy of each training manual to be included with operation and 
maintenance data.

D. Training Reports:  

1. Identification of each training session, date, time, and duration.

2. Sign-in sheet showing names and job titles of attendees.

3. List of attendee questions and written answers given, including copies of and references 
to supporting documentation required for clarification; include answers to questions that 
could not be answered in original training session.

4. Include Commissioning Authority's formal acceptance of training session.

E. Video Recordings:  Submit digital video recording of each demonstration and training session 
for Owner's subsequent use.

1. Format:  DVD Disc.

2. Label each disc and container with session identification and date.

1.04 QUALITY ASSURANCE

A. Instructor Qualifications:  Familiar with design, operation, maintenance and troubleshooting of 
the relevant products and systems.  

1. Provide as instructors the most qualified trainer of those contractors and/or installers who 
actually supplied and installed the systems and equipment.

2. Where a single person is not familiar with all aspects, provide specialists with necessary 
qualifications.

PART 2  PRODUCTS - NOT USED

PART 3  EXECUTION

3.01 DEMONSTRATION - GENERAL

A. Demonstrations conducted during system start-up do not qualify as demonstrations for the 
purposes of this section, unless approved in advance by Owner.

B. Demonstrations conducted during Functional Testing need not be repeated unless Owner 
personnel training is specified.

C. Demonstration may be combined with Owner personnel training if applicable.

D. Operating Equipment and Systems:  Demonstrate operation in all modes, including start-up, 
shut-down, seasonal changeover, emergency conditions, and troubleshooting, and 
maintenance procedures, including scheduled and preventive maintenance.

1. Perform demonstrations not less than two weeks prior to Substantial Completion.

2. For equipment or systems requiring seasonal operation, perform demonstration for other 
season within six months.

E. Non-Operating Products:  Demonstrate cleaning, scheduled and preventive maintenance, and 
repair procedures.

1. Perform demonstrations not less than two weeks prior to Substantial Completion.

3.02 TRAINING - GENERAL

A. Commissioning Authority will prepare the Training Plan based on draft plans submitted.

B. Conduct training on-site unless otherwise indicated.

C. Owner will provide classroom and seating at no cost to Contractor.

D. Do not start training until Functional Testing is complete, unless otherwise specified or 
approved by the Commissioning Authority.

E. Provide training in minimum two hour segments.

F. The Commissioning Authority is responsible for determining that the training was satisfactorily 
completed and will provide approval forms.

G. Training schedule will be subject to availability of Owner's personnel to be trained; re-schedule 
training sessions as required by Owner; once schedule has been approved by Owner failure to 
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conduct sessions according to schedule will be cause for Owner to charge Contractor for 
personnel "show-up" time.

H. Review of Facility Policy on Operation and Maintenance Data:  During training discuss:

1. The location of the O&M manuals and procedures for use and preservation; backup 
copies.

2. Typical contents and organization of all manuals, including explanatory information, 
system narratives, and product specific information.

3. Typical uses of the O&M manuals.

I. Product- and System-Specific Training:

1. Review the applicable O&M manuals.

2. For systems, provide an overview of system operation, design parameters and 
constraints, and operational strategies.

3. Review instructions for proper operation in all modes, including start-up, shut-down, 
seasonal changeover and emergency procedures, and for maintenance, including 
preventative maintenance.

4. Provide hands-on training on all operational modes possible and preventive maintenance.

5. Emphasize safe and proper operating requirements; discuss relevant health and safety 
issues and emergency procedures.

6. Discuss common troubleshooting problems and solutions.

7. Discuss any peculiarities of equipment installation or operation.

8. Discuss warranties and guarantees, including procedures necessary to avoid voiding 
coverage.

9. Review recommended tools and spare parts inventory suggestions of manufacturers.

10. Review spare parts and tools required to be furnished by Contractor.

11. Review spare parts suppliers and sources and procurement procedures.

J. Be prepared to answer questions raised by training attendees; if unable to answer during 
training session, provide written response within three days.

END OF SECTION
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SECTION 02 41 00

DEMOLITION

PART 1  GENERAL

1.01 SECTION INCLUDES

A. Selective demolition of built site elements.

B. Selective demolition of building elements for alteration purposes.

1.02 RELATED REQUIREMENTS

A. Section 01 50 00 - Temporary Facilities and Controls:  Site fences, security, protective 
barriers, and waste removal.

B. Section 01 60 00 - Product Requirements:  Handling and storage of items removed for salvage 
and relocation.

C. Section 01 70 00 - Execution and Closeout Requirements:  Project conditions; protection of 
bench marks, survey control points, and existing construction to remain; reinstallation of 
removed products; temporary bracing and shoring.

1.03 REFERENCE STANDARDS

A. 29 CFR 1926 - U.S. Occupational Safety and Health Standards; current edition.

1.04 SUBMITTALS

A. See Section 01 30 00 - Administrative Requirements, for submittal procedures.

B. Site Plan:  Showing:

1. Vegetation to be protected.

2. Areas for temporary construction and field offices.

3. Areas for temporary and permanent placement of removed materials.

C. Demolition Plan:  Submit demolition plan as specified by OSHA and local authorities.

1. Indicate extent of demolition, removal sequence, bracing and shoring, and location and 
construction of barricades and fences.

2. Identify demolition firm and submit qualifications.

D. Project Record Documents:  Accurately record actual locations of capped and active utilities 
and subsurface construction.

1.05 QUALITY ASSURANCE

A. Demolition Firm Qualifications:  Company specializing in the type of work required.

1. Minimum of three years of documented experience.

PART 3  EXECUTION

2.01 SCOPE

A. Remove the building and site elements as shown on the drawings.

B. Remove other items indicated, for salvage and relocation.

2.02 GENERAL PROCEDURES AND PROJECT CONDITIONS

A. Comply with other requirements specified in Section 01 70 00.

B. Comply with applicable codes and regulations for demolition operations and safety of adjacent 
structures and the public.

1. Obtain required permits.

2. Use of explosives is not permitted.

3. Take precautions to prevent catastrophic or uncontrolled collapse of structures to be 
removed; do not allow worker or public access within range of potential collapse of 
unstable structures.

4. Provide, erect, and maintain temporary barriers and security devices.
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5. Use physical barriers to prevent access to areas that could be hazardous to workers or 
the public.

6. Conduct operations to minimize effects on and interference with adjacent structures and 
occupants.

7. Do not close or obstruct roadways or sidewalks without permit.

8. Conduct operations to minimize obstruction of public and private entrances and exits; do 
not obstruct required exits at any time; protect persons using entrances and exits from 
removal operations.

9. Obtain written permission from owners of adjacent properties when demolition equipment 
will traverse, infringe upon or limit access to their property.

C. Do not begin removal until receipt of notification to proceed from Owner.

D. Do not begin removal until built elements to be salvaged or relocated have been removed.

E. Do not begin removal until vegetation to be relocated has been removed and specified 
measures have been taken to protect vegetation to remain.

F. Protect existing structures and other elements that are not to be removed.

1. Provide bracing and shoring.

2. Prevent movement or settlement of adjacent structures.

3. Stop work immediately if adjacent structures appear to be in danger.

G. Minimize production of dust due to demolition operations; do not use water if that will result in 
ice, flooding, sedimentation of public waterways or storm sewers, or other pollution.

H. If hazardous materials are discovered during removal operations, stop work and notify Architect 
and Owner; hazardous materials include regulated asbestos containing materials, lead, PCB's, 
and mercury.

I. Perform demolition in a manner that maximizes salvage and recycling of materials.

1. Dismantle existing construction and separate materials.

2. Set aside reusable, recyclable, and salvageable materials; store and deliver to collection 
point or point of reuse.

2.03 EXISTING UTILITIES

A. Coordinate work with utility companies; notify before starting work and comply with their 
requirements; obtain required permits.

B. Protect existing utilities to remain from damage.

C. Do not disrupt public utilities without permit from authority having jurisdiction.

D. Do not close, shut off, or disrupt existing life safety systems that are in use without at least 7 
days prior written notification to Owner.

E. Do not close, shut off, or disrupt existing utility branches or take-offs that are in use without at 
least 3 days prior written notification to Owner.

F. Locate and mark utilities to remain; mark using highly visible tags or flags, with identification of 
utility type; protect from damage due to subsequent construction, using substantial barricades if 
necessary.

G. Remove exposed piping, valves, meters, equipment, supports, and foundations of 
disconnected and abandoned utilities.

H. Prepare building demolition areas by disconnecting and capping utilities outside the demolition 
zone; identify and mark utilities to be subsequently reconnected, in same manner as other 
utilities to remain.

2.04 SELECTIVE DEMOLITION FOR ALTERATIONS

A. Drawings showing existing construction and utilities are based on casual field observation and 
existing record documents only.

1. Verify that construction and utility arrangements are as indicated.

2. Report discrepancies to Architect before disturbing existing installation.
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3. Beginning of demolition work constitutes acceptance of existing conditions that would be 
apparent upon examination prior to starting demolition.

B. Separate areas in which demolition is being conducted from other areas that are still occupied.

1. Provide, erect, and maintain temporary dustproof partitions of construction specified in 
Section 01 50 00 in locations indicated on drawings.

C. Maintain weatherproof exterior building enclosure except for interruptions required for 
replacement or modifications; take care to prevent water and humidity damage.

D. Remove existing work as indicated and as required to accomplish new work.

1. Remove rotted wood, corroded metals, and deteriorated masonry and concrete; replace 
with new construction specified.

2. Remove items indicated on drawings.

E. Services (Including but not limited to HVAC, Plumbing, Fire Protection, Electrical, and 
Telecommunications):  Remove existing systems and equipment as indicated.

1. Maintain existing active systems that are to remain in operation; maintain access to 
equipment and operational components.

2. Where existing active systems serve occupied facilities but are to be replaced with new 
services, maintain existing systems in service until new systems are complete and ready 
for service.

3. Verify that abandoned services serve only abandoned facilities before removal.

4. Remove abandoned pipe, ducts, conduits, and equipment, including those above 
accessible ceilings; remove back to source of supply where possible, otherwise cap stub 
and tag with identification.

F. Protect existing work to remain.

1. Prevent movement of structure; provide shoring and bracing if necessary.

2. Perform cutting to accomplish removals neatly and as specified for cutting new work.

3. Repair adjacent construction and finishes damaged during removal work.

4. Patch as specified for patching new work.

2.05 DEBRIS AND WASTE REMOVAL

A. Remove debris, junk, and trash from site.

B. Leave site in clean condition, ready for subsequent work.

C. Clean up spillage and wind-blown debris from public and private lands.

END OF SECTION
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SECTION 06 10 00

ROUGH CARPENTRY

PART 1  GENERAL

1.01 SECTION INCLUDES

A. Rough opening framing for doors, windows, and roof openings.

B. Fire retardant treated wood materials.

C. Miscellaneous framing and sheathing.

D. Concealed wood blocking, nailers, and supports.

E. Miscellaneous wood nailers, furring, and grounds.

1.02 RELATED REQUIREMENTS

A. Section 07 62 00 - Sheet Metal Flashing and Trim:  Flashings at wall openings.

1.03 REFERENCE STANDARDS

A. ASTM A153/A153M - Standard Specification for Zinc Coating (Hot-Dip) on Iron and Steel 
Hardware; 2016a.

B. ASTM D2898 - Standard Test Methods for Accelerated Weathering of Fire-Retardant-Treated 
Wood for Fire Testing; 2010 (Reapproved 2017).

C. ASTM E84 - Standard Test Method for Surface Burning Characteristics of Building Materials; 
2015a.

D. AWPA U1 - Use Category System: User Specification for Treated Wood; 2017.

E. PS 1 - Structural Plywood; 2009.

F. PS 20 - American Softwood Lumber Standard; 2015.

G. SPIB (GR) - Grading Rules; 2014.

1.04 DELIVERY, STORAGE, AND HANDLING

A. General: Cover wood products to protect against moisture. Support stacked products to prevent 
deformation and to allow air circulation. 

B. Fire Retardant Treated Wood: Prevent exposure to precipitation during shipping, storage, or 
installation.

PART 2  PRODUCTS

2.01 GENERAL REQUIREMENTS

A. Dimension Lumber:  Comply with PS 20 and requirements of specified grading agencies.

1. Species:  Southern Pine, unless otherwise indicated.

2. If no species is specified, provide any species graded by the agency specified; if no 
grading agency is specified, provide lumber graded by any grading agency meeting the 
specified requirements.

3. Grading Agency:  Any grading agency whose rules are approved by the Board of Review, 
American Lumber Standard Committee (www.alsc.org) and who provides grading service 
for the species and grade specified; provide lumber stamped with grade mark unless 
otherwise indicated.

2.02 DIMENSION LUMBER FOR CONCEALED APPLICATIONS

A. Grading Agency:  Southern Pine Inspection Bureau, Inc; SPIB (GR).

B. Sizes:  Nominal sizes as indicated on drawings, S4S.

C. Moisture Content:  S-dry or MC19.

D. Stud Framing (2 by 2 through 2 by 6 (50 by 50 mm through 50 by 150 mm) ):

1. Species:  Any allowed under referenced grading rules.

2. Grade:  No. 2.
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E. Miscellaneous Framing, Blocking, Nailers, Grounds, and Furring:

1. Lumber:  S4S, No. 2 or Standard Grade.

2. Boards:  Standard or No. 3.

2.03 CONSTRUCTION PANELS

A. Wall Sheathing:  Plywood, PS 1, Grade C-D, Exposure I.

2.04 ACCESSORIES

A. Fasteners and Anchors:

1. Metal and Finish:  Hot-dipped galvanized steel  complying with ASTM A153/A153M for 
high humidity and preservative-treated wood locations, unfinished steel elsewhere.

2. Drywall Screws:  Bugle head, hardened steel, power driven type, length three times 
thickness of sheathing.

3. Anchors:  Toggle bolt type for anchorage to hollow masonry.

B. Water-Resistive Barrier:  As specified in Section 07 25 00.

C. Building Paper:  Water resistant Kraft paper.

2.05 FACTORY WOOD TREATMENT

A. Treated Lumber and Plywood:  Comply with requirements of AWPA U1 - Use Category 
System for wood treatments determined by use categories, expected service conditions, and 
specific applications.  

1. Fire-Retardant Treated Wood:  Mark each piece of wood with producer's stamp indicating 
compliance with specified requirements.

B. Fire Retardant Treatment:

1. Manufacturers:

a. Lonza Group:  www.wolmanizedwood.com/#sle.

b. Hoover Treated Wood Products, Inc:  www.frtw.com/#sle.

c. Koppers, Inc:  www.koppersperformancechemicals.com/#sle.

d. Viance, LLC:  www.treatedwood.com/#sle.

e. or equal to or superior to substitute approved by Architect and Owner.

f. Substitutions:  See Section 01 60 00 - Product Requirements.

2. Interior Type A:  AWPA U1, Use Category UCFA, Commodity Specification H, low 
temperature (low hygroscopic) type, chemically treated and pressure impregnated; 
capable of providing a maximum flame spread index of 25 when tested in accordance with 
ASTM E84, with no evidence of significant combustion when test is extended for an 
additional 20 minutes.

a. Kiln dry wood after treatment to a maximum moisture content of 19 percent for 
lumber and 15 percent for plywood.

b. Treat rough carpentry items as indicated .

c. Do not use treated wood in applications exposed to weather or where the wood may 
become wet.

PART 3  EXECUTION

3.01 PREPARATION

A. Coordinate installation of rough carpentry members specified in other sections.

3.02 INSTALLATION - GENERAL

A. Select material sizes to minimize waste. 

B. Reuse scrap to the greatest extent possible; clearly separate scrap for use on site as accessory 
components, including: shims, bracing, and blocking.

C. Where treated wood is used on interior, provide temporary ventilation during and immediately 
after installation sufficient to remove indoor air contaminants.

Door and Window Replacement
Project

https://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=APA%20PS1
https://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=AWPA%20U1
https://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=AWPA%20U1
https://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=ASTM%20E84


220005.00 / Central Park West - 
Mechanical Renovations

06 10 00 - 3 ROUGH CARPENTRY

3.03 BLOCKING, NAILERS, AND SUPPORTS

A. Provide framing and blocking members as indicated or as required to support finishes, fixtures, 
specialty items, and trim.

B. In framed assemblies that have concealed spaces, provide solid wood fireblocking as required 
by applicable local code, to close concealed draft openings between floors and between top 
story and roof/attic space; other material acceptable to code authorities may be used in lieu of 
solid wood blocking.

C. In walls, provide blocking attached to studs as backing and support for wall-mounted items, 
unless item can be securely fastened to two or more studs or other method of support is 
explicitly indicated.

D. Where ceiling-mounting is indicated, provide blocking and supplementary supports above 
ceiling, unless other method of support is explicitly indicated.

3.04 INSTALLATION OF CONSTRUCTION PANELS

A. Wall Sheathing:  Secure with long dimension perpendicular to wall studs, with ends over firm 
bearing and staggered, using screws.

1. Place water-resistive barrier horizontally over wall sheathing, weather lapping edges and 
ends.

3.05 TOLERANCES

A. Framing Members:  1/4 inch (6 mm) from true position, maximum.

B. Variation from Plane (Other than Floors):  1/4 inch in 10 feet (2 mm/m) maximum, and 1/4 inch 
in 30 feet (7 mm in 10 m) maximum.

3.06 CLEANING

A. Do not leave any wood, shavings, sawdust, etc. on the ground or buried in fill.  

B. Prevent sawdust and wood shavings from entering the storm drainage system.

END OF SECTION

Door and Window Replacement
Project



220005.00 / Central Park West - 
Mechanical Renovations

06 20 00 - 1 FINISH CARPENTRY

SECTION 06 20 00

FINISH CARPENTRY

PART 1  GENERAL

1.01 SECTION INCLUDES

A. Finish carpentry items.

B. Wood casings and moldings.

C. Hardware and attachment accessories.

1.02 RELATED REQUIREMENTS

A. Section 06 10 00 - Rough Carpentry:  Support framing, grounds, and concealed blocking.

B. Section 09 91 13 - Exterior Painting:  Painting of finish carpentry items.

C. Section 09 91 23 - Interior Painting:  Painting of finish carpentry items.

1.03 REFERENCE STANDARDS

A. ASTM E84 - Standard Test Method for Surface Burning Characteristics of Building Materials; 
2015a.

B. AWI (QCP) - Quality Certification Program; Current Edition.

C. AWI/AWMAC/WI (AWS) - Architectural Woodwork Standards; 2014, with Errata (2018).

D. AWMAC/WI (NAAWS) - North American Architectural Woodwork Standards, U.S. Version 3.1; 
2016, with Errata (2018).

E. HPVA HP-1 - American National Standard for Hardwood and Decorative Plywood; 2016.

F. WDMA I.S. 4 - Industry Specification for Preservative Treatment for Millwork; 2015a.

1.04 SUBMITTALS

A. See Section 01 30 00 - Administrative Requirements for submittal procedures.

B. Product Data:

1. Provide manufacturer's product data, storage and handling instructions for factory-
fabricated units.

2. Provide data on fire retardant treatment materials and application instructions.

3. Provide instructions for attachment hardware, finish hardware, and ________.

C. Shop Drawings:  Indicate materials, component profiles, fastening methods, jointing details, 
and accessories.

1. Provide the information required by AWI/AWMAC/WI (AWS) or AWMAC/WI (NAAWS).

D. Samples:  Submit two samples of finish plywood, 12x12 inch (____by____ mm) in size 
illustrating wood grain and specified finish.

E. Samples:  Submit two samples of wood trim 12 inch (____ mm) long.

1.05 MOCK-UP

A. Provide panel with board batten mock-up, full size, illustrating finish and construction.

B. See Section 01 40 00 - Quality Requirements for additional requirements.

C. Locate where directed.

D. Mock-up may remain as part of the Work.

1.06 DELIVERY, STORAGE, AND HANDLING

A. Store finish carpentry items under cover, elevated above grade, and in a dry, well-ventilated 
area not exposed to heat or sunlight.

B. Protect from moisture damage.

C. Handle materials and products to prevent damage to edges, ends, or surfaces.
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PART 2  PRODUCTS

2.01 FINISH CARPENTRY ITEMS

A. Surface Burning Characteristics:  Provide materials having fire and smoke properties as 
required by applicable code.

B. Exterior Woodwork Items:

1. Window Casings and Moldings:  Rough sawn clear cedar to match existing; prepare for 
paint finish.

C. Interior Woodwork Items:

1. Battens, Moldings, Bases, Casings, and Miscellaneous Trim:  Rough sawn clear cedar to 
match existing; prepare for paint finish.

2. Wood paneling to match existing:  Rough sawn clear cedar to match existing; prepare for 
paint finish..

2.02 FASTENINGS

A. Fasteners:  Of size and type to suit application; ________ finish in concealed locations and 
________ finish in exposed locations.

B. Fasteners for Exterior Applications:  Stainless steel; length required to penetrate wood 
substrate 1-1/2  inch (38 mm) minimum.

2.03 FABRICATION

A. Shop assemble work for delivery to site, permitting passage through building openings.

B. When necessary to cut and fit on site, provide materials with ample allowance for cutting.  
Provide trim for scribing and site cutting.

PART 3  EXECUTION

3.01 EXAMINATION

A. Verify adequacy of backing and support framing.

B. Verify mechanical, electrical, and building items affecting work of this section are placed and 
ready to receive this work.

3.02 INSTALLATION

A. Set and secure materials and components in place, plumb and level.

B. Carefully scribe work abutting other components, with maximum gaps of 1/32 inch (0.79 mm).  
Do not use additional overlay trim to conceal larger gaps.

3.03 PREPARATION FOR SITE FINISHING

A. Set exposed fasteners.  Apply wood filler in exposed fastener indentations. Sand work 
smooth.

B. Site Finishing:  See Section 09 91 13 and 09 91 23.

C. Before installation, prime paint surfaces of items or assemblies to be in contact with 
cementitious materials.

3.04 TOLERANCES

A. Maximum Variation from True Position:  1/16 inch (1.6 mm).

B. Maximum Offset from True Alignment with Abutting Materials:  1/32 inch (0.79 mm).

END OF SECTION
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SECTION 07 62 00

SHEET METAL FLASHING AND TRIM

PART 1 GENERAL

1.01 SECTION INCLUDES

A. Miscellaneous flashings.

B. Through-wall flashings.

1.02 RELATED SECTIONS

A. Section 06 10 10 - Rough Carpentry.

1.03 REFERENCES

A. ASTM A653/A653M - Standard Specification for Steel Sheet, Zinc Coated (Galvanized) by the 
Hot-Dip Process, Structural (Physical) Quality.

B. ASTM B32 - Standard Specification for Solder Metal.

C. ASTM B370 - Standard Specification for Copper Sheet and Strip for Building Construction.

D. ASTM D2178 - Standard Specification for Asphalt - Saturated Glass Felt Used in Roofing and 
Waterproofing.

E. FS TT-C-494 - Coating Compound, Bituminous, Solvent Type, Acid Resistant.

F. SMACNA (Sheet Metal and Air Conditioning Contractors National Association) - Architectural 
Sheet Metal Manual, Fifth Edition, 1993.

1.04 DESIGN REQUIREMENTS

A. Sheet Metal Flashings:  Comply with the criteria of SMACNA "Architectural Sheet Metal 
Manual."

1.05 SUBMITTALS FOR REVIEW

A. Section 01 30 00 - Administrative Requirements:  Procedures for submittals.

B. Shop Drawings:  Indicate material profile, jointing pattern, jointing details, fastening methods, 
flashings, terminations, and installation details.

C. Product Data:  Provide data on sheet metal material and prefabricated components.

D. Selection Samples: Sumbit manufacturer's printed literature identifying all standard and 
premium colors/finishes available for inititial color selection.

E. Verification Samples:  Submit two appropriately sized samples of coping and gravel stop,  
illustrating component shape, finish, and color.

1.06 SUBMITTALS AT PROJECT CLOSEOUT

A. Section 01700 - Execution Requirements Procedures for submittals.

B. Section 01 78 00 - Closeout Submittals

C. Warranty: Submit manufacturer's 20 year material warranty.  Ensure forms have been 
completed in Owner's name and registered with manufacturer.

D. Warranty: Submit contractor's two year workmanship warranty.

1.07 QUALITY ASSURANCE

A. Perform work in accordance with SMACNA Architectural Sheet Metal Manual requirements and 
standard details, except as otherwise noted.

B. Fabricator and Installer Qualifications:  Company specializing in architectural sheet metal work 
with five years documented experience.

1.08 PRE-INSTALLATION MEETING

A. Section 01 70 00 - Execution Requirements:  Pre-installation meeting.

B. Convene One week before starting work of this section.
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1.09 DELIVERY, STORAGE, AND PROTECTION

A. Section 01 60 00 - Product Requirements:  Transport, handle, store, and protect.

B. Stock material to prevent twisting, bending, and abrasion, and to provide ventilation.  Slope 
metal sheets to ensure drainage.

1. When material is stored on the roof it must be placed on ½" minimum plywood on 1" rigid 
insulation.  Ends of plywood shall exceed end of sheet metal goods  by 2'-0".

C. Prevent contact with materials which may cause discoloration or staining.

D. All field cutting of sheet metal performed over new roofing shall be permitted only where the 
new roof is protected by ½" minimum plywood on 1" rigid insulation.

1.10 PROJECT CONDITIONS

A. Project Coordination:  Section 01 30 00 - Administrative Requirements.

1.11 WARRANTY

A. Section 01 78 00 - Closeout Submittals

B. Sheet Metal Contractor to issue workmanship warranty to correct defective work within a two 
year period after Date of Substantial Completion.  Defective work includes failure of 
watertightness or seals and oil canning due to rupture restricted expansion/contractors or faulty 
workmanship.

C. Material warranty from the sheet metal manufacturer for a period of 20 years against 
deterioration of color, chalking and film integrity.

PART  2  PRODUCTS

2.01 SHEET MATERIALS

A. Pre-Finished Galvanized Steel Sheet:  ASTM A653/A653M,G90 zinc coating; 0.02 inch, 24 
gauge core steel, shop pre- coated with PVDF (polyvinylidene fluoride) coating; color to match 
existing siding color.

B. Stainless Steel:  ASTM A167, Type 304, soft temper, 0.015 inch thick; smooth No. 4 finish.

2.02 ACCESSORIES

A. Fasteners:  Stainless steel with neopene washers.

B. Primer:  Zinc molybdate type.

C. Protective Backing Paint: Zinc molybdate alkyd.

D. Sealant: Polyurethane type, manufactured by

1. Tremco: Dymeric

2. Sonnoborn: NPI.

E. Termination Bar:  1/8" x 1" stainless steel bar stock.

F. Splash Pads:  Precast concrete type, of sizes and profiles indicated; minimum 3000 psi at 28 
days, with minimum 5 percent air entrainment.

G. Solder:  ASTM B32; 50/50 type.

H. Reglets:  Surface mounted type, galvanized steel; face and ends covered with plastic tape;

2.03 FABRICATION - GENERAL

A. Fabricate continuous cleats of same materials as coping minimum 3 inches wide, interlocking 
with sheet a min. of ½".

1. Drill pilot holes at 4" o.c. for attachment to wood.

2. Drill pilot holes at 6" o.c. for attachment to masonry or concrete.

B. All fastener locations will have predrilled pilot holes:

1. Nails - 1/4" diameter @ 4" o.c.

2. Screw Fasteners - 5/16" diameter @ 1'-0" o.c.

C. Form pieces in longest possible lengths.
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D. Hem exposed edges on underside 1/2 inch; miter and seam corners.

E. Form material with flat lock seams, except where otherwise indicated.  At moving joints, use 
sealed lapped, bayonet-type or interlocking hooked seams.

F. Fabricate corners from one piece with minimum 24-inch long legs; drive cleat for rigidity, seal 
with sealant and post finished to match adjacent finish..

G. Fabricate vertical faces with bottom edge formed outward 1/2 inch  and hemmed to form drip.

H. Anchorage Devices: in accordance with SMACNA requirements.

I. Seal metal joints.

2.04 FACTORY FINISHING

A. PVDF coating:  Multiple coat, thermally cured, fluoropolymer system conforming to AAMA 
605.2.

B. Primer Coat:  Finish concealed side of metal sheets with primer compatible with finish system, 
as recommended by finish system manufacturer.

1. All metal materials to be delivered to the site with protective, strippable plastic film.

PART  3  EXECUTION

3.01 EXAMINATION

A. Verify existing conditions before starting work.

B. Do not start sheet metal work until conditions relevant to sheet metal work are acceptable.  
Commencing of work will indicate acceptance of condition.

3.02 PREPARATION

A. Install starter and edge strips, and cleats before starting installation.

B. Paint dissimilar metals with bituminous paint to form a complete barrier.

3.03 INSTALLATION

A. Insert flashings into reglets to form tight fit.  Secure in place with lead wedges.  Pack 
remaining spaces with foam rod. Prime surfaces to receive sealant and seal flashings into 
reglets with sealant.

B. Secure flashings in place using concealed fasteners as indicated in the drawings.

C. Thru Wall Flashing: Coordinate with masonry contractor.

1. Set backer plates.

2. Notch and remove portion of receiver so that horizontal flanges lap 3" and receivers butt.  
Set lap in sealant and pop rivet.  Cover lap with ice and water shield.

3. At corners, lap horizontal flanges in sealant and pop rivet.

D. Miscellaneous Flashings: Install as indicated on drawings.

1. Coordinate with interfacing contractors.

3.04 CLEANING

A. Leave material clean and free of stains.

B. Remove all sheet metal debris from roof top daily.

C. Remove all sheet metal debris from site daily.

3.05 FIELD QUALITY CONTROL

A. Section 01 40 00 - Quality Requirements:  Field inspection.

B. Inspection will involve surveillance of work during installation to ascertain compliance with 
specified requirements.

END OF SECTION
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SECTION 08 22 23

ALUMINUM-CLAD WOOD DOORS

PART 1 GENERAL

1.01 SECTION INCLUDES

A. Aluminum-clad wood commercial out-swing French hinged doors and gliding patio doors.

1.02 RELATED SECTIONS

A. Section 07270 (07 27 00) - Air Barriers:  Water-resistant barrier.

B. Section 07920 (07 92 00) - Joint Sealants:  Sealants and caulking.

C. Section 08710 (08 71 00) - Door Hardware.

1.03 REFERENCES

A. American Architectural Manufacturers Association (AAMA):

1. AAMA 502 - Voluntary Specification for Field Testing of Windows and Sliding Doors.

2. AAMA 2603 - Voluntary Specification, Performance Requirements and Test Procedures
for Pigmented Organic Coatings on Aluminum Extrusions and Panels.

3. AAMA 2605 - Voluntary Specification, Performance Requirements and Test Procedures
for Superior Performing Organic Coatings on Aluminum Extrusions and Panels.

B. American Society for Testing and Materials (ASTM):

1. ASTM B 117 - Operating Salt Spray (Fog) Apparatus.

2. ASTM C 1036 - Flat Glass.

3. ASTM C 1048 - Heat-Treated Flat Glass - Kind HS, Kind FT Coated and Uncoated Glass.

4. ASTM D 1149 - Rubber Deterioration - Surface Ozone Cracking in a Chamber.

5. ASTM D 2803 - Filiform Corrosion Resistance of Organic Coatings on Metal.

6. ASTM D 3656 - Insect Screening and Louver Cloth Woven from Vinyl-Coated Glass
Yarns.

7. ASTM D 4060 - Abrasion Resistance of Organic Coatings by the Taber Abraser.

8. ASTM E 283 - Rate of Air Leakage Through Exterior Windows, Curtain Walls and Doors
Under Specified Pressure Difference Across the Specimen.

9. ASTM E 330 - Structural Performance of Exterior Windows, Curtain Walls and Doors by
Uniform Static Air Pressure Difference.

10. ASTM E 547 - Water Penetration of Exterior Windows, Curtain Walls and Doors by Cyclic
Static Air Pressure Differential.

11. ASTM E 1105 -  Standard Test Method for Field Determination of Water Penetration of
Exterior Windows, Doors, Skylights and Curtain Walls by Uniform Static Air Pressure
Difference

12. ASTM G 85 - Modified Salt Spray (Fog) Testing.

C. Window and Door Manufacturers Association (WDMA):

1. AAMA/WDMA/CSA 101/I.S.2/A440 - North American Fenestration Standard/Specification
for windows, doors and skylights

2. WDMA I.S.4 - Industry Specification for Preservative Treatment for Millwork.

1.04 PERFORMANCE REQUIREMENTS

A. Doors not rated due to 0 psf water performance with low profile sill.

B. Door Unit Air Leakage, ASTM E 283, 1.57 psf (25 mph):  0.15 cfm per square foot of frame or
less.

1.05 SUBMITTALS

A. Comply with Division 1 requirements.

B. Product Data:  Submit manufacturer's product data, including installation instructions.

C. Shop Drawings:  Submit manufacturer's shop drawings, indicating dimensions, construction,
component connections and locations, anchorage methods and locations, hardware locations,
and installation details.

PATIO
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D. Samples:  Submit full-size or partial full-size sample of door illustrating glazing system, quality of
construction, and color of finish.

1.06 QUALITY ASSURANCE

A. Mockup:

1. Provide sample installation for field testing door performance requirements and to
determine acceptability of door installation methods.

2. Approved mockup shall represent minimum quality required for the Work.

B. Approved mockup may remain in place within the Work.

1. Installer Qualifications:

a. Minimum five years’ experience in the commercial installation of products required for
the Project.

b. Experience on at least five projects of similar size, type and complexity as the Project.

c. An entity utilizing workers competent in techniques required by manufacturer for
product types and applications indicated

1.07 DELIVERY, STORAGE, AND HANDLING

A. Delivery:  Deliver materials to site undamaged in manufacturer's or sales branch's original,
unopened containers and packaging, with labels clearly identifying manufacturer and product
name.  Include installation instructions.

B. Storage:  Store materials in an upright position, off ground, under cover, and protected from
weather, direct sunlight, and construction activities.

C. Handling:  Protect materials and finish during handling and installation to prevent damage.

1.08 WARRENTY

A. Warranty Period: 5 years from date of Substantial Completion.

PART 2 PRODUCTS

2.01 MANUFACTURER

A. Basis of Design:

1. Andersen E-series Patio Doors

B. or equal to or superior to substitute approved by Architect and Owner by Marvin or Pella

C. Substitutions:  See Section 01 60 00 - Product Requirements.

2.02 ALUMINUM-CLAD WOOD COMMERCIAL OUT-SWING FRENCH HINGED DOORS AND

SLIDING PATIO DOORS

A. Aluminum-Clad Wood Commercial Out-Swing Single and Double Panel French Hinged Doors
and Double Panel Gliding Patio Doors:  Architect Series factory-assembled aluminum-clad
wood doors with outward-swing and gliding door panels installed in frame.

B. Frame:

1. Select woods, water-repellent, preservative-treated in accordance with WDMA I.S.-4.

2. Interior Exposed Surfaces:  Douglas Fir veneered and edge-banded with no visible
fastener holes. Stained: Factory-applied before assembly, water-based,

3. Exterior Surfaces:  Clad with extruded aluminum at head and jambs,  minimum .05”
thickness.

4. Metal Sill:  Solid aluminum, ADA approved, low profile.

C. Finish: To be selected from manufacturer's full range of standard colors.

D. Overall Frame Depth:  As indicated on the drawings.

E. Door Panel:

1. Select woods, water-repellent, preservative-treated with EnduraGuard in accordance with
WDMA I.S.-4.

2. Panels:  Three-ply construction.  Randomly finger-jointed blocks laminated with
water-resistant glue.
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3. Interior Exposed Surfaces:  Pine core veneered with Douglas Fir, with glass stops.

4. Exterior Surfaces:  Clad with painted aluminum. Factory applied baked on polyester
enamel in compliance with AAMA 2605Clad with aluminum.

F. Corners:  Urethane-sealed and secured with metal fasteners.

G. Sash Thickness:  As indicated on Drawings.

H. Weather Strip:

1. Urethane foam.

2.03 GLAZING

A. Glazing:

1. Float Glass:  ASTM C 1036, Quality 1.

2. Tempered Glass:  ASTM C 1048.

B. Type: Urethane-glazed, dual-seal, tempered insulating glass with [interior wood removable
stops.  Clear, multi-layer Low-E coated with argon, Low-E coated.

C. Integral Light Technology Glazing and Grilles:

1. Insulating glass contains non-glare spacer between the panes of glass.

2. Grid:  Adhered to glass on double pane and a metal spacer on triple pane.

D. Bars shall be adhered to both sides of insulating glass with VHB acrylic adhesive tape and
aligned with non-glare grid.

E. Finish:  Finish color matches interior and exterior finish colors.

2.04 HARDWARE

2.05 HINGES:

A. Hinged Patio Door

1. Door Handle selected from manufacturers standard finish.

2. Hinge type and finish: Heavy duty commercial grade, finish to match door handle.

3. Patio Door Lock Type and Finish: Keyed exterior, finish to match handle.

B. Gliding Patio Door

1. Gliding Panel Latch Type and Material: Single-actuation, two-point locking system,
galvanized steel and engineered polymer components.

2. Gliding Panel Latch Type and Material: Single-actuation, two-point locking system,
galvanized steel and engineered polymer components.

3. Gliding Patio Door Auxiliary Foot Lock Type and Finish: Foot-operated device designed to
secure sliding panel in track, finish to match door handle.

4. Gliding Patio Door Lock Type and Finish: Unkeyed exterior, finish to match handle.

5. Retractable Insect Screens – Top hung, aluminum framed, fiberglass mesh insect screen.
Painted finish to match frame.

2.06 TOLERANCES

A. Doors shall accommodate the following opening tolerances:

1. Vertical Dimensions Between High and Low Points:  Plus 1/8 inch, minus 0 inch.

2. Width Dimensions:  Plus 1/8 inch, minus 0 inch.

3. Building Columns or Masonry Openings:  Plus or minus 1/8 inch from plumb.

2.07 FINISH

A. Exterior Finish System:

1. Exterior aluminum surfaces shall be finished with the following multi-stage system:

a. Clean and etch aluminum surface of oxides.

b. Pre-treat with chrome phosphate conversion coating.

c. Pre-treat with chromic acid sealer/rinse.

d. Top coat with baked-on 70% fluoropolymer-based enamel.

2. Color:  To be selected from manufacturer's full range of standard colors.
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3. Performance Requirements:  Exterior aluminum finishes shall meet or exceed all
performance requirements of AAMA 2605.

B. Interior Finish: Factory finished stain. Color: To be selected from manufacturer's full range of
standard colors.

2.08 INSTALLATION ACCESSORIES

A. Flashing/Sealant Tape:

1. Aluminum-foil-backed butyl window and door flashing tape.

2. Maximum Total Thickness:  0.013 inch.

3. UV resistant.

4. Verify sealant compatibility with sealant manufacturer.

B. Interior Insulating-Foam Sealant:  Low-expansion, low-pressure polyurethane insulating window
and door foam sealant.

C. Exterior Perimeter Sealant: “Andersen Window and Door Installation Sealant” or equivalent high
quality, multi-purpose sealant as specified in the joints sealant section.

PART 3 EXECUTION

3.01 EXAMINATION

A. Examine areas to receive doors.  Notify Architect of conditions that would adversely affect
installation or subsequent use.  Do not proceed with installation until unsatisfactory conditions
are corrected.

3.02 INSTALLATION

A. Install doors in accordance with manufacturer's instructions and approved shop drawings.

B. Install doors to be weather-tight and freely operating.

C. Maintain alignment with adjacent work.

D. Secure assembly to framed openings, plumb and square, without distortion.

E. Integrate door system installation with exterior weather-resistant barrier using flashing/sealant
tape.  Apply and integrate flashing/sealant tape with weather-resistant barrier using watershed
principles in accordance with door manufacturer's instructions.

F. Place interior seal around door perimeter to maintain continuity of building thermal and air
barrier using insulating-foam sealant.

G. Seal door to exterior wall cladding with sealant and related backing materials at perimeter of
assembly.

H. Leave doors closed.

3.03 CLEANING

A. Clean door frames and glass in accordance with Division 1 requirements.

B. Do not use harsh cleaning materials or methods that would damage finish.

C. Remove labels and visible markings.

3.04 PROTECTION

A. Protect installed doors to ensure that, except for normal weathering, doors will be without
damage or deterioration at time of substantial completion.

Door and Window Replacement
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SECTION 08 52 23

ALUMINUM-CLAD WOOD FIXED-FRAME WINDOWS

PART 1 GENERAL

1.01 SECTION INCLUDES

A. Aluminum-clad wood fixed-frame windows.

1.02 RELATED SECTIONS

A. Section 07270 (07 27 00) - Air Barriers:  Water-resistant barrier.

B. Section 07920 (07 92 00) - Joint Sealants:  Sealants and caulking.

1.03 REFERENCES

A. American Architectural Manufacturers Association (AAMA):

1. AAMA 502 - Voluntary Specification for Field Testing of Windows and Sliding Doors.

2. AAMA 2603 - Voluntary Specification, Performance Requirements and Test Procedures
for Pigmented Organic Coatings on Aluminum Extrusions and Panels.

3. AAMA 2605 - Voluntary Specification, Performance Requirements and Test Procedures
for Superior Performing Organic Coatings on Aluminum Extrusions and Panels.

4. AAMA 611 Voluntary Specification for Anodized Architectural Aluminum..

5. AAMA 612 Voluntary Specification, Performance Requirements, and Test Procedures for
Combined Coatings of Anodic Oxide and Transparent Organic Coatings on Architectural
Aluminum.

B. American Society for Testing and Materials (ASTM):

1. ASTM B 117 - Operating Salt Spray (Fog) Apparatus.

2. ASTM C1036 - Standard Specification for Flat Glass.

3. ASTM C1048 - Standard Specification for Heat-Strengthened and Fully Tempered Flat
Glass.

4. AASTM D 1149 - Rubber Deterioration - Surface Ozone Cracking in a Chamber.

5. ASTM D 2803 - Filiform Corrosion Resistance of Organic Coatings on Metal.

6. ASTM D 4060 - Abrasion Resistance of Organic Coatings by the Taber Abraser.

7. ASTM E 283 - Rate of Air Leakage Through Exterior Windows, Curtain Walls and Doors
Under Specified Pressure Difference Across the Specimen.

8. ASTM E 330 - Structural Performance of Exterior Windows, Curtain Walls and Doors by
Uniform Static Air Pressure Difference.

9. ASTM E 547 - Water Penetration of Exterior Windows, Curtain Walls and Doors by Cyclic
Static Air Pressure Differential.

10. ASTM E 1105 -  Standard Test Method for Field Determination of Water Penetration of
Exterior Windows, Doors, Skylights and Curtain Walls by Uniform Static Air Pressure
Difference.

11. ASTM G 85 - Modified Salt Spray (Fog) Testing.

C. Window and Door Manufacturers Association (WDMA):

1. AAMA/WDMA/CSA 101/I.S.2/A440 - North American Fenestration Standard/Specification
for windows, doors and skylights

2. WDMA I.S.4 - Industry Specification for Preservative Treatment for Millwork.

1.04 PERFORMANCE REQUIREMENTS

A. Windows shall be Hallmark certified to a rating of FW-[AW] [CW]-PG specifications in
accordance with ANSI/AAMA/WDMA 101/I.S.2/A440-08 or ANSI/AAMA/WDMA
101/I.S.2/A440-11.

B. Window Unit Air Leakage, ASTM E 283, 6.24 psf (50 mph):  0.05 cfm per square foot of frame
or less.

C. Window Unit Water Penetration:  No water penetration through window unit when tested in
accordance with ASTM E 547, under static pressure of 14.2 psf (75 mph) after 4 cycles of 5
minutes each, with water being applied at a rate of 5 gallons per hour per square foot.
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1.05 SUBMITTALS

A. Comply with Division 1 requirements.

B. Product Data:  Submit manufacturer's product data, including installation instructions.

C. Shop Drawings:  Submit manufacturer's shop drawings, indicating dimensions, construction,
component connections and locations, anchorage methods and locations, hardware locations,
and installation details.

D. Samples:  Submit full-size or partial full-size sample of window illustrating glazing system,
quality of construction, and color of finish.

E. Warranty:   Submit five (5) manufacturer’s warranty.

1.06 QUALITY ASSURANCE

A. Mockup:

1. Provide sample installation for field testing window performance requirements and to
determine acceptability of window installation methods.

2. Approved mockup shall represent minimum quality required for the Work.

B. Approved mockup may remain in place within the Work.

1.07 DELIVERY, STORAGE, AND HANDLING

A. Delivery:  Deliver materials to site undamaged in manufacturer's or sales branch's original,
unopened containers and packaging, with labels clearly identifying manufacturer and product
name.  Include installation instructions.

B. Storage:  Store materials in an upright position, off ground, under cover, and protected from
weather, direct sunlight, and construction activities.

C. Handling:  Protect materials and finish during handling and installation to prevent damage.

PART 2 PRODUCTS

2.01 MANUFACTURER

A. Basis of Design:

1. Andersen E-series metal clad wood windows.

B. or equal to or superior to substitute approved by Architect and Owner by Marvin or Pella
Windows

C. Substitutions:  See Section 01 60 00 - Product Requirements.

2.02 ALUMINUM-CLAD WOOD FIXED-FRAME WINDOWS

A. Aluminum-Clad Wood Fixed-Frame Windows: factory-assembled, aluminum-clad wood,
fixed-frame windows.

B. Frame:

1. Select woods, water-repellent, preservative-treated with EnduraGuard® in accordance with
WDMA I.S.-4. EnduraGuard includes water-repellency, three active fungicides and an
insecticide applied to the frame.

2. Interior Exposed Surfaces: Douglas Fir with no visible fastener holes.

3. Exterior Surfaces:  Clad with aluminum.

4. Assembled with screws and concealed corner locks.

5. Overall Frame Depth:  As indicated on drawings.

2.03 GLAZING

A. Glazing:

1. Tempered Glass:  ASTM C 1048.

B. Type: Urethane-glazed, dual-seal, tempered insulating glass with [interior wood removable
stops.  Clear, multi-layer Low-E coated with argon, Low-E coated.

2.04 TOLERANCES

A. Windows shall accommodate the following opening tolerances:
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1. Vertical Dimensions Between High and Low Points:  Plus 1/4 inch, minus 0 inch.

2. Width Dimensions:  Plus 1/4 inch, minus 0 inch.

3. Building Columns or Masonry Openings:  Plus or minus 1/4 inch from plumb.

2.05 FINISH

A. Exterior Finish System:

1. Painted Frame: Factory-applied baked-on silicone polyester enamel, in compliance with
AAMA 2605 2.

2. Color: To be selected from manufacturer's full range of standard colors.

B. Interior Finish:  Factory finished stain. Color:  To be selected from manufacturer's full range of
standard colors..

2.06 INSTALLATION ACCESSORIES

A. Flashing/Sealant Tape:

1. Aluminum-foil-backed butyl window and door flashing tape.

2. Maximum Total Thickness:  0.013 inch.

3. UV resistant.

4. Verify sealant compatibility with sealant manufacturer.

B. Interior Insulating-Foam Sealant:  Low-expansion, low-pressure polyurethane insulating window
and door foam sealant.

C. Exterior Perimeter Sealant: “Andersen Window and Door Installation Sealant” or equivalent high
quality, multi-purpose sealant as specified in the joints sealant section.

PART 3 EXECUTION

3.01 EXAMINATION

A. Examine areas to receive windows.  Notify Architect of conditions that would adversely affect
installation or subsequent use.  Do not proceed with installation until unsatisfactory conditions
are corrected.

3.02 INSTALLATION

A. Install windows in accordance with manufacturer's instructions and approved shop drawings.

B. Install windows to be weather-tight and freely operating.

C. Maintain alignment with adjacent work.

D. Secure assembly to framed openings, plumb and square, without distortion.

E. Integrate window system installation with exterior weather-resistant barrier using
flashing/sealant tape.  Apply and integrate flashing/sealant tape with weather-resistant barrier
using watershed principles in accordance with window manufacturer's instructions.

F. Place interior seal around window perimeter to maintain continuity of building thermal and air
barrier using insulating-foam sealant.

G. Seal window to exterior wall cladding with sealant and related backing materials at perimeter of
assembly.

3.03 CLEANING

A. Clean window frames and glass in accordance with Division 1 requirements.

B. Do not use harsh cleaning materials or methods that would damage finish.

C. Remove labels and visible markings.

3.04 PROTECTION

A. Protect installed windows to ensure that, except for normal weathering, windows will be without
damage or deterioration at time of substantial completion.

END OF SECTION
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SECTION 08 71 00 

DOOR HARDWARE 

PART 1  GENERAL 

1.01 SECTION INCLUDES 

A. Hardware for aluminum clad wood hinged doors. 

B. Thresholds. 

C. Weatherstripping and gasketing. 

1.02 RELATED REQUIREMENTS 

A. Section 07 92 00 - Joint Sealants:  Sealants for setting exterior door thresholds. 

B. Section 08 22 23 - Aluminum clad wood hinged doors. 

1.03 REFERENCE STANDARDS 

A. ADA Standards - Americans with Disabilities Act (ADA) Standards for Accessible Design; 2010. 

B. BHMA (CPD) - Certified Products Directory; 2017. 

C. BHMA A156.1 - American National Standard for Butts and Hinges; 2016. 

D. BHMA A156.2 - American National Standard for Bored and Preassembled Locks & Latches; 
2017. 

E. BHMA A156.3 - American National Standard for Exit Devices; 2014. 

F. BHMA A156.4 - American National Standard for Door Controls - Closers; 2013. 

G. BHMA A156.6 - American National Standard for Architectural Door Trim; 2015. 

H. BHMA A156.8 - American National Standard for Door Controls - Overhead Stops and Holders; 
2015. 

I. BHMA A156.15 - American National Standard for Release Devices - Closer Holder, 
Electromagnetic and Electromechanical; 2015. 

J. BHMA A156.16 - American National Standard for Auxiliary Hardware; 2013. 

K. BHMA A156.17 - American National Standard for Self Closing Hinges & Pivots; 2014. 

L. BHMA A156.18 - American National Standard for Materials and Finishes; 2016. 

M. BHMA A156.20 - American National Standard for Strap and Tee Hinges, and Hasps; 2006 
(Reaffirmed 2012). 

N. BHMA A156.21 - American National Standard for Thresholds; 2014. 

O. BHMA A156.22 - American National Standard for Door Gasketing and Edge Seal Systems, 
Builders Hardware Manufacturers Association; 2017. 

P. BHMA A156.23 - American National Standard for Electromagnetic Locks; 2010. 

Q. BHMA A156.26 - American National Standard for Continuous Hinges; 2012. 

R. BHMA A156.115W - Hardware Preparation in Wood Doors with Wood or Steel Frames; 2006. 

S. DHI (H&S) - Sequence and Format for the Hardware Schedule; 1996. 

T. DHI WDHS.3 - Recommended Locations for Architectural Hardware for Flush Wood Doors; 
1993; also in WDHS-1/WDHS-5 Series, 1996. 

U. ICC A117.1 - Accessible and Usable Buildings and Facilities; 2017. 

V. NFPA 70 - National Electrical Code; 2017. 

W. NFPA 80 - Standard for Fire Doors and Other Opening Protectives; 2016. 

X. NFPA 101 - Life Safety Code; 2017. 

Y. UL (DIR) - Online Certifications Directory; current listings at database.ul.com. 
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1.04 ADMINISTRATIVE REQUIREMENTS 

A. Coordinate the manufacture, fabrication, and installation of products that door hardware is 
installed on. 

B. Sequence installation to ensure utility connections are achieved in an orderly and expeditious 
manner. 

C. Furnish templates for door and frame preparation to manufacturers and fabricators of products 
requiring internal reinforcement for door hardware. 

D. Keying Requirements Meeting: 

1. Schedule meeting at project site prior to General Contractor occupancy. 

2. Attendance Required:  

3. Agenda: 

4. Incorporate "Keying Requirements Meeting" decisions into keying submittal upon review 
of door hardware keying system including, but not limited to, the following: 

5. Record minutes and distribute copies within two days after meeting to participants, with 
two copies to Architect, Metra, participants, and those affected by decisions made. 

6. Deliver established keying requirements to manufacturers. 

1.05 SUBMITTALS 

A. See Section 01 33 00 - Submittals, for submittal procedures. 

B. Product Data:  Manufacturer's catalog literature for each type of hardware, marked to clearly 
show products to be furnished for this project, and includes construction details, material 
descriptions, finishes, and dimensions and profiles of individual components. 

C. Shop Drawings - Door Hardware Schedule:  Submit detailed listing that includes each item of 
hardware to be installed on each door. Use door numbering scheme as included in Contract 
Documents. 

1. Prepared by or under supervision of Architectural Hardware Consultant (AHC). 

2. Conform to DHI (H&S) using door numbers and hardware set numbers as indicated in 
construction documents. 

3. List groups and suffixes in proper sequence. 

4. Provide complete description for each door listed. 

5. Provide manufacturer's and product names, and catalog numbers; include functions, 
types, styles, sizes and finishes of each item. 

D. Samples for Verification: 

1. Submit minimum size of 2 by 4 inch for sheet samples, and minimum length of 4 inch for 
other products. 

2. Submit one (1) sample of latchset, lockset, and closer illustrating style, color, and finish. 

3. Return full-size samples to Contractor. 

4. Submit product description with samples. 

E. Manufacturer's Installation Instructions:  Indicate special procedures and perimeter conditions 
requiring special attention. 

F. Maintenance Data:  Include data on operating hardware, lubrication requirements, and 
inspection procedures related to preventative maintenance. 

1. Submit manufacturer's parts lists and templates. 

2. Bitting List:  List of combinations as furnished. 

G. Keying Schedule: 

1. Submit three (3) copies of Keying Schedule in compliance with requirements established 
during Keying Requirements Meeting unless otherwise indicated. 

H. Warranty:  Submit manufacturer's warranty and ensure that forms have been completed in 
Metra's name and registered with manufacturer. 

I. Project Record Documents:  Record actual locations of concealed equipment, services, and 
conduit. 
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J. Maintenance Materials and Tools:  Furnish the following for Metra's use in maintenance of 
project. 

1. See Section 01 60 00 - Product Requirements, for additional provisions. 

2. Lock Cylinders:  One for each master keyed group. 

3. Tools:  One set of each special wrench or tool applicable for each different or special 
hardware component, whether supplied by hardware component manufacturer or not. 

1.06 QUALITY ASSURANCE 

A. Manufacturer Qualifications:  Company specializing in manufacturing products specified in this 
section with minimum three years of documented experience. 

B. Installer Qualifications:  Company specializing in performing work of the type specified for 
commercial door hardware with at least three years of documented experience. 

C. Supplier Qualifications:  Company with certified Architectural Hardware Consultant (AHC) and 
Electrified Hardware Consultant (EHC) to assist in work of this section. 

1.07 DELIVERY, STORAGE, AND HANDLING 

A. Package hardware items individually; label and identify each package with door opening code 
to match door hardware schedule. 

1.08 WARRANTY 

A. Warranty against defects in material and workmanship for period indicated, from Date of 
Substantial Completion. 

1. Closers:  Five years, minimum. 

2. Locksets and Cylinders:  Five Years, minimum. 

3. Other Hardware:  Five years, minimum. 

PART 2  PRODUCTS 

2.01 DESIGN AND PERFORMANCE CRITERIA 

A. Provide specified door hardware as required to make doors fully functional, compliant with 
applicable codes, and secure to extent indicated. 

B. Provide individual items of single type, of same model, and by same manufacturer. 

C. Provide door hardware products that comply with the following requirements: 

1. Applicable provisions of federal, state, and local codes. 

2. Accessibility:  ADA Standards and ICC A117.1. 

3. Applicable provisions of NFPA 101. 

4. Listed and certified compliant with specified standards by BHMA (CPD). 

5. Auxiliary Hardware:  BHMA A156.16. 

6. Straps and Tee Hinges:  BHMA A156.20. 

7. Hardware Preparation for Wood Doors with Wood or Steel Frames:  BHMA A156.115W. 

8. Products Requiring Electrical Connection:  Listed and classified by UL (DIR) as suitable 
for the purpose specified. 

E. Lock Function:  Provide lock and latch function numbers and descriptions of manufacturer's 
series. Refer to Door Hardware Schedule. 

F. Fasteners: 

1. Provide fasteners of proper type, size, quantity, and finish that comply with commercially 
recognized standards for proposed applications. 

a. Aluminum fasteners are not permitted. 

b. Provide phillips flat-head screws with heads finished to match door surface hardware 
unless otherwise indicated. 

2. Provide machine screws for attachment to reinforced hollow metal and aluminum frames. 

a. Self-drilling (Tek) type screws are not permitted. 

3. Provide stainless steel machine screws and lead expansion shields for concrete and 
masonry substrates. 

4. Provide wall grip inserts for hollow wall construction. 
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5. Fire-Rated Applications:  Comply with NFPA 80. 

a. Provide wood or machine screws for hinges mortised to doors or frames, strike plates 
to frames, and closers to doors and frames. 

b. Provide steel through bolts for attachment of surface mounted closers, hinges, or exit 
devices to door panels unless proper door blocking is provided. 

6. Concealed Fasteners:  Do not use through or sex bolt type fasteners on door panel sides 
indicated as concealed fastener locations, unless otherwise indicated. 

2.02 CYLINDRICAL LOCKS 

A. Manufacturers: 

1. Corbin Russwin, Sargent, or Yale; an Assa Abloy Group company:  
www.assaabloydss.com. 

2. Schlage, an Allegion brand:  www.allegion.com/us. Basis of Design 

3. or equal to or superior to substitute by Architect and Owner 

4. Substitutions:  See Section 01 60 00 – Product Requirements. 

B. Cylindrical Locks (Bored):  Complying with BHMA A156.2, Grade 1, 4000 Series. 

1. Bored Hole:  2-1/8 inch diameter. 

2. Latchbolt Throw:  1/2 inch, minimum. 

3. Backset:  2-3/4 inch unless otherwise indicated. 

4. Strikes:  Provide manufacturer's standard strike for each latchset or lockset with strike box 
and curved lip extending to protect frame in compliance with indicated requirements. 

a. Finish:  To match lock or latch. 

5. Provide a lock for each door, unless otherwise indicated that lock is not required. 

6. Trim:  Provide lever handle or pull trim on outside of each lock, unless otherwise indicated. 

2.03 LEVERSETS / LOCKSETS 

A. Manufacturers: 

1. Corbin Russwin, Sargent, or Yale; an Assa Abloy Group company:  
www.assaabloydss.com. 

2. Schlage, an Allegion brand:  www.allegion.com/us. Basis of Design 

3. or equal to or superior to substitute by Architect and Owner. 

4. Substitutions:  See Section 01 60 00 – Product Requirements. 

B. Leversets 

1. Function:  Entrance lock L9453. 

2. Lever:  05 

3. Rose:  A 

2.04 CLOSERS 

A. Manufacturers; Surface Mounted: 

1. Corbin Russwin, Norton, Rixson, Sargent, or Yale; an Assa Abloy Group company:  
www.assaabloydss.com. 

2. LCN, an Allegion brand:  www.allegion.com/us. Basis of Design 

3. or equal to or superior to substitute by Architect and Owner. 

4. Substitutions:  See Section 01 60 00 – Product Requirements. 

B. Closers:  Complying with BHMA A156.4, Grade 1. 

1. Type:  Surface mounted to door with track. 

2. Provide door closer on each exterior door. 

3. At outswinging exterior doors, mount closer on interior side of door. 

2.05 OVERHEAD STOPS AND HOLDERS 

A. Manufacturers: 

1. Corbin Russwin, Norton, Rixson, Sargent, or Yale; an Assa Abloy Group company:  
www.assaabloydss.com. 

2. LCN, an Allegion brand:  www.allegion.com/us. Basis of Design 

3. or equal to or superior to substitute by Architect and Owner. 
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4. Substitutions: See Section 01 60 00 – Product Requirements. 

B. Overhead Stops and Holders (Door Checks):  Complying with BHMA A156.8, Grade 1. 

1. Provide stop for every swinging door, unless otherwise indicated. 

2. Concealed overhead. 

2.06 THRESHOLDS 

A. Manufacturers: 

1. Pemko; an Assa Abloy Group company:  www.assaabloydss.com. 

2. Hager Companies:  www.hagerco.com/#sle. 

3. National Guard Products, Inc:  www.ngpinc.com. 

4. Zero International, Inc:  www.zerointernational.com. 

5.  or equal to or superior to substitute by Architect and Owner. 

6. Substitutions:  See Section 01 60 00 – Product Requirements. 

B. Thresholds:  Complying with BHMA A156.21. 

1. Provide threshold at each exterior door, unless otherwise indicated. 

2. Type:  Flat surface. 

3. Material:  Aluminum. 

4. Threshold Surface:  Fluted horizontal grooves across full width. 

5. Field cut threshold to profile of frame and width of door sill for tight fit. 

6. Provide non-corroding fasteners at exterior locations. 

7. Thermally broken 

2.07 WEATHERSTRIPPING AND GASKETING 

A. Manufacturers: 

1. Pemko; an Assa Abloy Group company:  www.assaabloydss.com. 

2. Hager Companies:  www.hagerco.com/#sle. 

3. National Guard Products, Inc:  www.ngpinc.com. 

4. Zero International, Inc:  www.zerointernational.com. 

5. or equal to or superior to substitute by Architect and Owner. 

6. Substitutions:  See Section 01 60 00 – Product Requirements. 

B. Weatherstripping and Gasketing:  Complying with BHMA A156.22. 

1. Head and Jamb Type:  Adjustable. 

2. Door Sweep Type:  Encased in retainer. 

3. Material:  Aluminum, with brush weatherstripping. 

2.08 SILENCERS 

A. Silencers:  Provide at equal locations on door frame to mute sound of door's impact upon 
closing. 

1. Single Door:  Provide three on strike jamb of frame. 

2. Pair of Doors:  Provide two on head of frame, one for each door at latch side. 

3. Material:  Rubber, gray color. 

2.09 FINISHES 

A. Finishes:  Provide door hardware of same finish, unless otherwise indicated. 

1. Primary Finish:  643E/US11; dark oxidized satin bronze, aged bronze, with steel base 
material (former US equivalent US10B); BHMA A156.18. 

2. Exceptions: 

a. Where base material metal is specified to be different, provide finish that is an 
equivalent appearance in accordance with BHMA A156.18. 

b. Door Closer Covers and Arms:  Color as selected by Architect from manufacturer's 
standard colors unless otherwise indicated. 

c. Aluminum Surface Trim and Gasket Housings:  Anodized to match door panel finish, 
not other hardware, unless otherwise indicated. 
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PART 3  EXECUTION 

3.01 EXAMINATION 

A. Verify that doors and frames are ready to receive this work; labeled, fire-rated doors and frames 
are properly installed, and dimensions are as indicated on shop drawings. 

3.02 INSTALLATION 

A. Install hardware in accordance with manufacturer's instructions and applicable codes. 

B. Use templates provided by hardware item manufacturer. 

C. Do not install surface mounted items until application of finishes to substrate are fully 
completed. 

D. Door Hardware Mounting Heights:   Distance from finished floor to center line of hardware item.  
As indicated in following list; unless noted otherwise in Door Hardware Schedule or on 
drawings. 

1. For Wood Doors:  Install in compliance with DHI WDHS.3 recommendations. 

2. Mounting heights in compliance with ADA Standards: 

a. Locksets:  40-5/16 inch. 

b. Push Plates/Pull Bars:  42 inch. 

c. Deadlocks (Deadbolts):  48 inch. 

d. Exit Devices:  40-5/16 inch. 

E. Set exterior door thresholds with full-width bead of elastomeric sealant at each point of contact 
with floor providing a continuous weather seal; anchor thresholds with stainless steel 
countersunk screws. 

1. Refer to Section 07 92 00 for additional requirements. 

3.03 FIELD QUALITY CONTROL 

A. Perform field inspection and testing under provisions of Section 01 40 00 - Quality 
Requirements. 

B. Provide an Architectural Hardware Consultant (AHC) to inspect installation and certify that 
hardware and installation has been furnished and installed in accordance with manufacturer's 
instructions and as specified. 

3.04 ADJUSTING 

A. Adjust work under provisions of Section 01 70 00 - Execution and Closeout Requirements. 

B. Adjust hardware for smooth operation. 

C. Adjust gasketing for complete, continuous seal; replace if unable to make complete seal. 

3.05 CLEANING 

A. Clean finished hardware in accordance with manufacturer's written instructions after final 
adjustments have been made. 

B. Clean adjacent surfaces soiled by hardware installation. 

C. Replace items that cannot be cleaned to manufacturer's level of finish quality at no additional 
cost. 

D. See Section 01 74 19 - Construction Waste Management and Disposal, for additional 
requirements. 

3.06 PROTECTION 

A. Do not permit adjacent work to damage hardware or finish. 

3.07 HARDWARE SETS 

A. Hardware sets described herein represent the design intent and are to be used for bidding. 

B. Hardware sets will be reviewed with the Hardware Consultant during the shop drawing 
submittal and any changes or modifications as recommended by the Hardware Consultant will 
be incorporated into the submittal. 
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C. Hardware Set 1 

1. Hinges by door manufacturer. 

2. 1 each leverset/lockset 

3. 1 each mortise cylinder. 

4. 1 each core. 

5. 1 each overhead stop (in door closer). 

6. 1 each door closers. 

7. 1 each door sweeps. 

8. 1 set weatherstripping all sides 

9. 1 each threshold. 

10. 1 each silencers 

END OF SECTION 
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SECTION 09 91 13

EXTERIOR PAINTING

PART 1  GENERAL

1.01 SECTION INCLUDES

A. Surface preparation.

B. Field application of paints.

C. Scope:  Finish exterior surfaces exposed to view, unless fully factory-finished and unless 
otherwise indicated, including the following:

D. Do Not Paint or Finish the Following Items:

1. Items factory-finished unless otherwise indicated; materials and products having factory-
applied primers are not considered factory finished.

2. Items indicated to receive other finishes.

3. Items indicated to remain unfinished.

4. Stainless steel, anodized aluminum, bronze, terne coated stainless steel, zinc, and lead.

5. Brick, glass unit masonry, architectural concrete, cast stone, integrally colored plaster and 
stucco.

6. Exterior insulation and finish system (EIFS).

7. Glass.

8. Concealed pipes, ducts, and conduits.

1.02 RELATED REQUIREMENTS

A. Section 09 91 23 - Interior Painting.

1.03 REFERENCE STANDARDS

A. ASTM D4442 - Standard Test Methods for Direct Moisture Content Measurement of Wood and 
Wood-Based Materials; 2016.

B. MPI (APSM) - Master Painters Institute Architectural Painting Specification Manual; Current 
Edition.

C. SSPC V1 (PM1) - Good Painting Practice: Painting Manual, Volume 1; 2016.

D. SSPC V2 (PM2) - Systems and Specifications: Steel Structures Painting Manual, Volume 2; 
2015.

E. SSPC-SP 1 - Solvent Cleaning; 2015, with Editorial Revision (2016).

F. SSPC-SP 2 - Hand Tool Cleaning; 1982, with Editorial Revision (2004).

G. SSPC-SP 3 - Power Tool Cleaning; 1982, with Editorial Revision (2004).

1.04 SUBMITTALS

A. See Section 01 30 00 - Administrative Requirements, for submittal procedures.

B. Product Data:  Provide complete list of products to be used, with the following information for 
each:

1. Manufacturer's name, product name and/or catalog number, and general product category 
(e.g. "alkyd enamel").

2. MPI product number (e.g. MPI #47).

3. Cross-reference to specified paint system(s) product is to be used in; include description 
of each system.

4. Manufacturer's installation instructions.

C. Selection Samples:  Submit two heavy paper "fan deck" illustrating complete range of colors 
available for each surface finishing product scheduled.

D. Verification Samples:  Submit three paper "draw down" samples, 8-1/2 by 11 inches (216 by 
279 mm) in size, illustrating range of colors available for each finishing product specified.

1. Where sheen is specified, submit samples in only that sheen.
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2. Where sheen is not specified, submit each color in each sheen available.

3. Where sheen is not specified, discuss sheen options with Architect before preparing 
samples, to eliminate sheens definitely not required.

4. Allow 30 days for approval process, after receipt of complete samples by Architect.

5. Paint color submittals will not be considered until color submittals for major materials not 
to be painted, such as masonry, have been approved.

E. Maintenance Data:  Submit data including finish schedule showing where each 
product/color/finish was used, product technical data sheets, material safety data sheets 
(MSDS), care and cleaning instructions, touch-up procedures, repair of painted and finished 
surfaces, and color samples of each color and finish used.

F. Maintenance Materials:  Furnish the following for Owner's use in maintenance of project.

1. See Section 01 60 00 - Product Requirements, for additional provisions.

2. Extra Paint and Finish Materials:  1 gallon (4 L) of each color; from the same product run, 
store where directed.

3. Label each container with color in addition to the manufacturer's label.

1.05 QUALITY ASSURANCE

A. Manufacturer Qualifications:  Company specializing in manufacturing the products specified, 
with minimum three years documented experience.

B. Applicator Qualifications:  Company specializing in performing the type of work specified with 
minimum three years experience.

1.06 MOCK-UP

A. See Section 01 40 00 - Quality Requirements, for general requirements for mock-up.

B. Provide mock-up aize as agreed upon with Owner and Architect, illustrating paint color, texture, 
and finish.

C. Locate where directed by Architect.

D. Mock-up may remain as part of the work.

1.07 DELIVERY, STORAGE, AND HANDLING

A. Deliver products to site in sealed and labeled containers; inspect to verify acceptability.

B. Container Label:  Include manufacturer's name, type of paint, brand name, lot number, brand 
code, coverage, surface preparation, drying time, cleanup requirements, color designation, and 
instructions for mixing and reducing.

C. Paint Materials:  Store at minimum ambient temperature of 45 degrees F (7 degrees C) and a 
maximum of 90 degrees F (32 degrees C), in ventilated area, and as required by 
manufacturer's instructions.

1.08 FIELD CONDITIONS

A. Do not apply materials when surface and ambient temperatures are outside the temperature 
ranges required by the paint product manufacturer.

B. Follow manufacturer's recommended procedures for producing best results, including testing of 
substrates, moisture in substrates, and humidity and temperature limitations.

C. Do not apply exterior paint and finishes during rain or snow, or when relative humidity is outside 
the humidity ranges required by the paint product manufacturer.

D. Provide lighting level of 80 ft candles (860 lx) measured mid-height at substrate surface.

PART 2  PRODUCTS

2.01 MANUFACTURERS

A. Provide paints and finishes used in any individual system from the same manufacturer; no 
exceptions.

B. Paints:

1. Base Manufacturer:  Sherwin-Williams Company:  www.sherwin-williams.com/#sle..
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2. Other Acceptable Manufacturers"

3. Behr Process Corporation:  www.behr.com/#sle.

4. PPG Paints:  www.ppgpaints.com/#sle.

C. Primer Sealers:  Same manufacturer as top coats.

D. or equal to or superior to substitute approved by Architect and Owner

E. Substitutions:  See Section 01 60 00 - Product Requirements.

2.02 PAINTS AND FINISHES - GENERAL

A. Paints and Finishes:  Ready mixed, unless required to be a field-catalyzed paint.

1. Provide paints and finishes of a soft paste consistency, capable of being readily and 
uniformly dispersed to a homogeneous coating, with good flow and brushing properties, 
and capable of drying or curing free of streaks or sags.

2. Provide materials that are compatible with one another and the substrates indicated under 
conditions of service and application, as demonstrated by manufacturer based on testing 
and field experience.

3. For opaque finishes, tint each coat including primer coat and intermediate coats, one-half 
shade lighter than succeeding coat, with final finish coat as base color.

4. Supply each paint material in quantity required to complete entire project's work from a 
single production run.

5. Do not reduce, thin, or dilute paint or finishes or add materials unless such procedure is 
specifically described in manufacturer's product instructions.

B. Flammability:  Comply with applicable code for surface burning characteristics.

C. Sheens:  Provide the sheens specified; where sheen is not specified, sheen will be selected 
later by Architect from the manufacturer's full line.

D. Colors:  As indicated in Color Schedule.

2.03 PAINT SYSTEMS - EXTERIOR

A. Paint WE-OP-3A - Wood, Opaque, Alkyd, 3 Coat:

1. One coat of alkyd primer sealer.

2. Semi-gloss: Two coats of alkyd enamel; _____.

B. Paint WE-OP-2A - Wood, Opaque, Alkyd, 2 Coat:

1. One coat of alkyd primer sealer.

2. Semi-gloss: One coat of alkyd enamel; _____.

C. Paint WE-OP-3L - Wood, Opaque, Latex, 3 Coat:

1. One coat of latex primer sealer.

2. Semi-gloss: Two coats of latex enamel; ____.

D. Paint WE-OP-2L - Wood, Opaque, Latex, 2 Coat:

1. One coat of latex primer sealer.

2. Semi-gloss: One coat of latex enamel; ____.

2.04 PRIMERS

A. Primers:  Provide the following unless other primer is required or recommended by 
manufacturer of top coats.

2.05 ACCESSORY MATERIALS

A. Accessory Materials:  Provide primers, sealers, cleaning agents, cleaning cloths, sanding 
materials, and clean-up materials as required for final completion of painted surfaces.

B. Patching Material:  Latex filler.

C. Fastener Head Cover Material:  Latex filler.

PART 3  EXECUTION

3.01 EXAMINATION

A. Do not begin application of paints and finishes until substrates have been properly prepared.
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B. Verify that surfaces are ready to receive work as instructed by the product manufacturer.

C. Examine surfaces scheduled to be finished prior to commencement of work.  Report any 
condition that may potentially effect proper application.

D. Test shop-applied primer for compatibility with subsequent cover materials.

E. Measure moisture content of surfaces using an electronic moisture meter.  Do not apply 
finishes unless moisture content of surfaces are below the following maximums:

1. Exterior Wood:  15 percent, measured in accordance with ASTM D4442.

3.02 PREPARATION

A. Clean surfaces thoroughly and correct defects prior to application.

B. Prepare surfaces using the methods recommended by the manufacturer for achieving the best 
result for the substrate under the project conditions.

C. Remove or repair existing paints or finishes that exhibit surface defects.

D. Remove or mask surface appurtenances, including electrical plates, hardware, light fixture trim, 
escutcheons, and fittings, prior to preparing surfaces for finishing.

E. Seal surfaces that might cause bleed through or staining of topcoat.

F. Remove mildew from impervious surfaces by scrubbing with solution of tetra-sodium phosphate 
and bleach.  Rinse with clean water and allow surface to dry.

G. Exterior Wood Surfaces to Receive Opaque Finish:  Remove dust, grit, and foreign matter.  
Seal knots, pitch streaks, and sappy sections.  Fill nail holes with tinted exterior calking 
compound after prime coat has been applied.  Back prime concealed surfaces before 
installation.

3.03 APPLICATION

A. Exterior Wood to Receive Opaque Finish:  If final painting must be delayed more than 2 weeks 
after installation of woodwork, apply primer within 2 weeks and final coating within 4 weeks.

B. Apply products in accordance with manufacturer's written instructions and recommendations in 
"MPI Architectural Painting Specification Manual".

C. Where adjacent sealant is to be painted, do not apply finish coats until sealant is applied.

D. Do not apply finishes to surfaces that are not dry.  Allow applied coats to dry before next coat 
is applied.

E. Apply each coat to uniform appearance.

F. Dark Colors and Deep Clear Colors:  Regardless of number of coats specified, apply 
additional coats until complete hide is achieved.

G. Vacuum clean surfaces of loose particles.  Use tack cloth to remove dust and particles just 
prior to applying next coat.

H. Reinstall electrical cover plates, hardware, light fixture trim, escutcheons, and fittings removed 
prior to finishing.

3.04 FIELD QUALITY CONTROL

A. See Section 01 40 00 - Quality Requirements, for general requirements for field inspection.

3.05 CLEANING

A. Collect waste material that could constitute a fire hazard, place in closed metal containers, and 
remove daily from site.

3.06 PROTECTION

A. Protect finishes until completion of project.

END OF SECTION
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SECTION 09 91 23

INTERIOR PAINTING

PART 1  GENERAL

1.01 SECTION INCLUDES

A. Surface preparation.

B. Field application of paints.

C. Materials for backpriming woodwork.

D. Scope:  Finish interior surfaces exposed to view, unless fully factory-finished and unless 
otherwise indicated.

E. Do Not Paint or Finish the Following Items:

1. Items factory-finished unless otherwise indicated; materials and products having factory-
applied primers are not considered factory finished.

2. Items indicated to receive other finishes.

3. Items indicated to remain unfinished.

4. Fire rating labels, equipment serial number and capacity labels, bar code labels, and 
operating parts of equipment.

5. Stainless steel, anodized aluminum, bronze, terne coated stainless steel, and lead items.

6. Marble, granite, slate, and other natural stones.

7. Floors, unless specifically indicated.

8. Ceramic and other tiles.

9. Brick, architectural concrete, cast stone, integrally colored plaster and stucco.

10. Glass.

11. Acoustical materials, unless specifically indicated.

12. Concealed pipes, ducts, and conduits.

1.02 RELATED REQUIREMENTS

A. Section 09 91 13 - Exterior Painting.

1.03 REFERENCE STANDARDS

A. 40 CFR 59, Subpart D - National Volatile Organic Compound Emission Standards for 
Architectural Coatings; U.S. Environmental Protection Agency; current edition.

B. ASTM D16 - Standard Terminology for Paint, Related Coatings, Materials, and Applications; 
2016.

C. ASTM D4442 - Standard Test Methods for Direct Moisture Content Measurement of Wood and 
Wood-Based Materials; 2016.

D. MPI (APSM) - Master Painters Institute Architectural Painting Specification Manual; Current 
Edition.

E. SSPC V1 (PM1) - Good Painting Practice: Painting Manual, Volume 1; 2016.

F. SSPC V2 (PM2) - Systems and Specifications: Steel Structures Painting Manual, Volume 2; 
2015.

G. SSPC-SP 1 - Solvent Cleaning; 2015, with Editorial Revision (2016).

H. SSPC-SP 2 - Hand Tool Cleaning; 1982, with Editorial Revision (2004).

I. SSPC-SP 3 - Power Tool Cleaning; 1982, with Editorial Revision (2004).

1.04 SUBMITTALS

A. See Section 01 30 00 - Administrative Requirements, for submittal procedures.

B. Product Data:  Provide complete list of products to be used, with the following information for 
each:

1. Manufacturer's name, product name and/or catalog number, and general product category 
(e.g. "alkyd enamel").
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2. MPI product number (e.g. MPI #47).

3. Cross-reference to specified paint system(s) product is to be used in; include description 
of each system.

4. Manufacturer's installation instructions.

C. Selection Samples:  Submit one heavy paper "fan deck" illustrating complete range of colors 
available for each surface finishing product scheduled.

D. Verification Samples:  Submit two paper "draw down" samples, 8-1/2 by 11 inches (216 by 279 
mm) in size, illustrating range of colors available for each finishing product specified.

1. Where sheen is specified, submit samples in only that sheen.

2. Where sheen is not specified, submit each color in each sheen available.

3. Where sheen is not specified, discuss sheen options with Architect before preparing 
samples, to eliminate sheens definitely not required.

4. Allow 30 days for approval process, after receipt of complete samples by Architect.

5. Paint color submittals will not be considered until color submittals for major materials not 
to be painted, such as masonry, have been approved.

E. Manufacturer's Instructions:  Indicate special surface preparation procedures and substrate 
conditions requiring special attention.

F. Maintenance Data:  Submit data including finish schedule showing where each 
product/color/finish was used, product technical data sheets, material safety data sheets 
(MSDS), care and cleaning instructions, touch-up procedures, repair of painted and finished 
surfaces, and color samples of each color and finish used.

G. Maintenance Materials:  Furnish the following for Owner's use in maintenance of project.

1. See Section 01 60 00 - Product Requirements, for additional provisions.

2. Extra Paint and Finish Materials:  1 gallon (4 L) of each color; from the same product run, 
store where directed.

3. Label each container with color in addition to the manufacturer's label.

1.05 QUALITY ASSURANCE

A. Manufacturer Qualifications:  Company specializing in manufacturing the products specified, 
with minimum three years documented experience.

B. Applicator Qualifications:  Company specializing in performing the type of work specified with 
minimum three years experience.

1.06 MOCK-UP

A. See Section 01 40 00 - Quality Requirements, for general requirements for mock-up.

B. Provide panel, 8 feet (8 m) long by 2.44 feet (2.44 m) wide, illustrating paint color, texture, and 
finish.

1. Allow for up to (3) mock-up panels of different colors.

C. Locate where directed by Architect.

D. Mock-up may remain as part of the work.

1.07 DELIVERY, STORAGE, AND HANDLING

A. Deliver products to site in sealed and labeled containers; inspect to verify acceptability.

B. Container Label:  Include manufacturer's name, type of paint, brand name, lot number, brand 
code, coverage, surface preparation, drying time, cleanup requirements, color designation, and 
instructions for mixing and reducing.

C. Paint Materials:  Store at minimum ambient temperature of 45 degrees F (7 degrees C) and a 
maximum of 90 degrees F (32 degrees C), in ventilated area, and as required by 
manufacturer's instructions.

1.08 FIELD CONDITIONS

A. Do not apply materials when surface and ambient temperatures are outside the temperature 
ranges required by the paint product manufacturer.

Door and Window Replacement
Project



220005.00 / Central Park West - 
Mechanical Renovations

09 91 23 - 3 INTERIOR PAINTING

B. Follow manufacturer's recommended procedures for producing best results, including testing of 
substrates, moisture in substrates, and humidity and temperature limitations.

C. Do not apply materials when relative humidity exceeds 85 percent; at temperatures less than 5 
degrees F (3 degrees C) above the dew point; or to damp or wet surfaces.

D. Minimum Application Temperatures for Paints:  50 degrees F (10 degrees C) for interiors 
unless required otherwise by manufacturer's instructions.

E. Provide lighting level of 80 ft candles (860 lx) measured mid-height at substrate surface.

PART 2  PRODUCTS

2.01 MANUFACTURERS

A. Provide paints and finishes used in any individual system from the same manufacturer; no 
exceptions.

B. Paints:

1. Basis of Design:

a. Sherwin-Williams Company:  www.sherwin-williams.com/#sle.

2. Other Acceptable Manufacturers:

a. Benjamin Moore & Company: www.benjaminmoore.com.

b. Behr Process Corporation:  www.behr.com/#sle.

c. PPG Paints:  www.ppgpaints.com/#sle.

d. Substitutions:  Not permitted.

C. Primer Sealers:  Same manufacturer as top coats.

D. or equal to or superior to substitute approved by Architect and Owner

E. Substitutions:  See Section 01 60 00 - Product Requirements.

2.02 PAINTS AND FINISHES - GENERAL

A. Paints and Finishes:  Ready mixed, unless intended to be a field-catalyzed paint.

1. Provide paints and finishes of a soft paste consistency, capable of being readily and 
uniformly dispersed to a homogeneous coating, with good flow and brushing properties, 
and capable of drying or curing free of streaks or sags.

2. Provide materials that are compatible with one another and the substrates indicated under 
conditions of service and application, as demonstrated by manufacturer based on testing 
and field experience.

3. For opaque finishes, tint each coat including primer coat and intermediate coats, one-half 
shade lighter than succeeding coat, with final finish coat as base color.

4. Supply each paint material in quantity required to complete entire project's work from a 
single production run.

5. Do not reduce, thin, or dilute paint or finishes or add materials unless such procedure is 
specifically described in manufacturer's product instructions.

B. Flammability:  Comply with applicable code for surface burning characteristics.

C. Sheens:  Provide the sheens specified; where sheen is not specified, sheen will be selected 
later by Architect from the manufacturer's full line.

D. Colors:  To be selected from manufacturer's full range of available colors.

1. Selection to be made by Architect after award of contract.

2. Allow for minimum of four colors for each system, unless otherwise indicated, without 
additional cost to Owner.

3. Extend colors to surface edges; colors may change at any edge as directed by Architect.

2.03 PAINT SYSTEMS - INTERIOR

A. Paint I-OP -  Interior Surfaces to be Painted, Unless Otherwise Indicated:  Including gypsum 
board, concrete, and concrete masonry units.

1. 100% Acrylic, water reducible, corrosion resistant coating.

2. At new and existing unfinished construction:
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a. Two top coats and one coat primer.

3. At existing, finish painted construction:

a. Two top coats.

4. Top Coat(s):  High Performance Architectural Interior Latex; MPI #138, 139, 140, or 141.

5. Top Coat(s):  Institutional Low Odor/VOC Interior Latex; MPI #143, 144, 145, 146, 147, or 
148.

6. Top Coat Sheen:

a. To match existing adjacent surfaces.

7. Primer:  As recommended by top coat manufacturer for specific substrate.

B. Paint WI-OP-3A - Wood, Opaque, Alkyd, 3 Coat:

1. One coat alkyd primer sealer.

2. Semi-gloss: Two coats of alkyd enamel; ___________________.

C. Paint WI-OP-2A - Wood, Opaque, Alkyd, 2 Coat:

1. One coat of alkyd primer sealer.

2. Semi-gloss: One coat of alkyd enamel; ___________________.

D. Paint WI-OP-3L - Wood, Opaque, Latex, 3 Coat:

1. One coat of latex primer sealer.

2. Semi-gloss: Two coats of latex enamel; ___________________.

E. Paint WI-OP-2L - Wood, Opaque, Latex, 2 Coat:

1. One coat of latex primer sealer.

2. Semi-gloss: One coat of latex enamel; ___________________.

2.04 PRIMERS

A. Primers:  Provide the following unless other primer is required or recommended by 
manufacturer of top coats.

1. High Adhesion, Water Based, Acrylic Primer for hard to paint surfaces.

a. Application:  Painting structural glazed facing tile.

b. Sherwin Williams; Product Extreme Bond Primer.

1) Substitutions:  Section 01 60 00 - Product Requirements.

2.05 ACCESSORY MATERIALS

A. Accessory Materials:  Provide primers, sealers, cleaning agents, cleaning cloths, sanding 
materials, and clean-up materials as required for final completion of painted surfaces.

B. Patching Material:  Latex filler.

C. Fastener Head Cover Material:  Latex filler.

PART 3  EXECUTION

3.01 EXAMINATION

A. Do not begin application of paints and finishes until substrates have been properly prepared.

B. Verify that surfaces are ready to receive work as instructed by the product manufacturer.

C. Examine surfaces scheduled to be finished prior to commencement of work.  Report any 
condition that may potentially effect proper application.

D. If substrate preparation is the responsibility of another installer, notify Architect of unsatisfactory 
preparation before proceeding.

E. Test shop-applied primer for compatibility with subsequent cover materials.

F. Measure moisture content of surfaces using an electronic moisture meter.  Do not apply 
finishes unless moisture content of surfaces are below the following maximums:

1. Interior Wood:  15 percent, measured in accordance with ASTM D4442.

3.02 PREPARATION

A. Clean surfaces thoroughly and correct defects prior to application.
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B. Prepare surfaces using the methods recommended by the manufacturer for achieving the best 
result for the substrate under the project conditions.

C. Remove or repair existing paints or finishes that exhibit surface defects.

D. Remove or mask surface appurtenances, including electrical plates, hardware, light fixture trim, 
escutcheons, and fittings, prior to preparing surfaces or finishing.

E. Seal surfaces that might cause bleed through or staining of topcoat.

F. Remove mildew from impervious surfaces by scrubbing with solution of tetra-sodium phosphate 
and bleach.  Rinse with clean water and allow surface to dry.

G. Insulated Coverings:  Remove dirt, grease, and oil from canvas and cotton.

H. Wood Surfaces to Receive Opaque Finish:  Wipe off dust and grit prior to priming.  Seal 
knots, pitch streaks, and sappy sections with sealer.  Fill nail holes and cracks after primer has 
dried; sand between coats.  Back prime concealed surfaces before installation.

3.03 APPLICATION

A. Remove unfinished louvers, grilles, covers, and access panels on mechanical and electrical 
components and paint separately.

B. Apply products in accordance with manufacturer's written instructions and recommendations in 
"MPI Architectural Painting Specification Manual".

C. Where adjacent sealant is to be painted, do not apply finish coats until sealant is applied.

D. Do not apply finishes to surfaces that are not dry.  Allow applied coats to dry before next coat 
is applied.

E. Apply each coat to uniform appearance in thicknesses specified by manufacturer.

F. Dark Colors and Deep Clear Colors:  Regardless of number of coats specified, apply as many 
coats as necessary for complete hide.

G. Sand wood and metal surfaces lightly between coats to achieve required finish.

H. Vacuum clean surfaces of loose particles.  Use tack cloth to remove dust and particles just 
prior to applying next coat.

I. Reinstall electrical cover plates, hardware, light fixture trim, escutcheons, and fittings removed 
prior to finishing.

3.04 FIELD QUALITY CONTROL

A. See Section 01 40 00 - Quality Requirements, for general requirements for field inspection.

3.05 CLEANING

A. Collect waste material that could constitute a fire hazard, place in closed metal containers, and 
remove daily from site.

3.06 PROTECTION

A. Protect finishes until completion of project.

B. Touch-up damaged finishes until Substantial Completion.

END OF SECTION
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